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About This Policy Manual

This policy manual contains thefficial policies of the Oxford School Committee, the major
regulations intended to implement policy, and certain reference or "exhibit" documents that relate
to policies and/or regulations. The school department operates according to the policies
establshed by the School Committee. The Committee appraises the effects of its policies and
revises them as necessary.

The Oxford School Committee makes this manual available to all who are affected by its policies. It
is the hope of the Committee that this oetition of policies and regulations will make greater
harmony and efficiency possible in all areas of school operations. This will enable the Committee to
devote more time to its primary dutythe development of longange policies and planning for the
future of the school system.

Policy development in a modern, forwalaoking school system is a dynamic, ongoing process.
New problems, issues, and needs give rise to the continuing need to develop new policies or to
revise existing ones. Additionally, stdéevs and regulations change. No matter how well conceived
and well developed, a policy manual can never be 100% complete and 10084date. Policy
development is a continuing process. From time to time, new policies, regulations, and reference
documentswill be developed, coded under the classification system, and issued for insertion in the
manual. Each person holding a copy of this manual should make a diligent effort to keep it up to
date as new policies, regulations, and exhibits are distributed kyGhantral Office. All copies of

this manual are the property of the Oxford Public Schools.

About Policies and Regulations

Generally, the role of a School Committee is to set policy and the role of the administration is to
implement it through regulations Written policies are the chief means by which a School
Committee governs the schools, and regulations are the means by which the Committee's policies
are implemented. The following definitions provide a distinction between these two types of
statements:

POLICIES are principles adopted by the School Committee to chart a course of action. They are
broad enough to indicate a line of action to be taken by the administration in meetingodagy
problems while being narrow enough to give the administratimarcguidance.

REGULATIONS are detailed directions usually developed by the administration to put policy into
practice.

As long as the administration operates within the guidelines of policy adopted by the Committee, it
may issue regulations without prior Committee approval, unless law requires Committee action, or
unless the Committee specifically asks that certain reguiatbe submitted for approval.
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Order of Precedence

School Committee policies and regulations, as well as negotiated agreements with staff bargaining
units, must be read and interpreted in the light of the Massachusetts General Laws and State
regulations. Wherever inconsistencies of interpretation arise, the law and state regulations prevail.
A conflict between a local policy or regulation and a negotiated agreement must be interpreted in
line with the contract for members of the particular bargainingtu

How the Manual is Organized

The manual is organized in accordance with the classification system developed by the National
School Boards Association. This system provides an efficient means of coding, filing, and finding
policies and other documentsThere are 12 major classifications each assigned an alphabetical
code:

A--FOUNDATIONS AND BASIC COMMITMENTS
B-- SCHOOL BOARD GOVERNANCE AND OPERATIONS
C-- GENERAL SCHOOL ADMINISTRATION

D-- FISCAL MANAGEMENT

E--SUPPORT SERVICES

F--FACILITIES DEVELOPMENT
G--PERSONNEL

H--NEGOTIATIONS

| --INSTRUCTIONAL PROGRAM

J --STUDENTS

K--SCHOGCOMMUNITY RELATIONS
L--EDUCATION AGENCY RELATIONS

Sub classification under each heading is based on logical sequenephabetical sub coding.

Distinquishing Requlation and Exhibits from Policies

Regulationsare distinguished by the inclusion of the lettefollowing their category code and sub
code. Exhibitsare distinguished by the inclusion of the lettéfollowing their category code and
sub code.Application Formsare distinguished by the inclusion of the lettérfollowing their
category code and sub code

Understanding Dates and References

Dates appearing at the end of each policy or regulation noteotiiginal date of adoption and any
subsequent revision updates and adoptions.

Legal References are provided to inform the reader where in state or federal law the statutes that
relate to a specific policy may be found. Unless otherwise noted, all refesaticect the reader to
the General Laws of the Commonwealth of Massachusetts (cited as M.G.L. chapter : section).
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Contract References

Agreements reached through negotiations with recognized staff organizations have the full force of
committee policy. Refrences to negotiated agreements are provided, as appropriate, to direct the
reader to statements in these agreements.

Cross References

Certain policies and regulations relate to others. Gire$srences are provided in some policies to
help the readeffind all of the related information needed.

A Note on Terminology

The masculine, feminine and neuter genders as used in this manual import one another, and the
singular shall include the plural whenever applicable.
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A MISSION AND VISION STATEMENTS

Mission Statement

The Oxford Public Schools is to provide an education that will enable students to beedime
directed critical thinkers and foster lifelong learners who will be able to make significant
contributions to a global society.

Vision Statement

It is the vision of the Oxford Public Schools that all students will be prepared to enter the 21st
century as globally prepared people with a base in technology, an appreciation for learning and an
understanding of the diversity they will meet each day.

[Adopted- January 23, 1995]
[Revison Adopted- June 23, 1997]
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AC NONDISCRIMINATION

oThe Oxford School District does not discriminate on the basis of race, color, sex, religion,
national origin, sexual orientation, gender identity, disabilitypregnancy, pregnancy related
conditon 2 NJ K2 YSf SadaySaaopé

Public schools have the responsibilitp overcome, insofar as possible, any barriers that prevent
children from achieving their potentialThe public school system will do its pafthis commitment
to the community is affirmed in the following statements of School Committee intent to:

1. Promote the rights and responsibilities of all individuals as set forth in the State and Federal
Constitutions, pertinent legislation, and applicable judicial interpretations.

2. Encourage positive experiences in human values for children and youth atid, aalliof
whom have differing personal and family characteristics and who come from various
socioeconomic, racial and ethnic groups.

3. Work toward a more integrated society and to enlist the support of individuals as well as
groups and agencies, bothipate and governmental, in such an effort.

4. Use all appropriate communication and action techniques to air and reduce the grievances
of individuals and groups.

5. Carefully consider, in all the decisions made within the school system, the potesniefits
or adverse consequences that those decisions might have on the human relations aspects of
all segments of society.

6. Initiate a process of reviewing policies and practices of the school system in order to
achieve to the greatest extent possilitee objectives of this statement.

The Committee's policy of nediscrimination will extend to students, staff, the general public, and
individuals with whom it does businesblo person shall be excluded from or discriminated against

in admission to a pule school of any town or in obtaining the advantages, privileges, and courses
of study of such public school on account of race, color, sex, gender identity, religion, national
origin, sexual orientation, disability, pregnancy pregnancy related conddn. If someone has a
complaint or feels that they have been discriminated against because of their race, color, sex,
gender identity, religion, national origin, sexual orientation, disability, pregnaoicyregnancy
related condition, their complaint should be registered with the Title IX compliance officer.

SOURCE MASC

LEGAL REF: Title VI, Civil Rights Act of 1964
Title VII, Civil Rights Act of 1964, as amended by the Equal Employment
Opportunity Act of 1972
Executive Order 11246, as amended by E.O. 11375
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Equal Pay Act, as amended by the Education Amendments of 1972
Title IX, Education Amendments of 1972

Rehabilitation Act of 1973

Education for All Handicapped Children Ac1875

M.G.L.71B:1et seq. (Chapter 766 of the Acts of 1972)

M.G.L.76:5 Amended 2011

M.G.L.76:16

BESE regulations 603CI2&R00Amended 2012

BESE regulations 603CI2&00

[Adopted- November 1, 2001]
[Reviewed October 2007]
[RevisiorAdopted- April 9, 2012]
[Revsion Adopted- March 28, 2016]
[RevisioPAdopted- September 25, 2017]
[Revision Adopted May 14, 2018]


http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71b/Section1
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter76/Section5
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter76/Section16
http://www.doe.mass.edu/lawsregs/603cmr26.html
http://www.doe.mass.edu/lawsregs/603cmr28.html
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ACA HARASSMENT POLICY

The Oxford Public School District is committed to maintaining an environment that is free of
discrimination. In keeping withthis commitment, harassment will not be tolerated by anyone,
including any school employee, student, parent, or visitor.

Harassment consists of unwelcome conduct, whether verbal, physical, or visual, that is based upon
I LISNB2Y Qa LINE (i &xX) dobmRraca, @ricésuiyaraligicn,dzdliénal lorigin, age, medical
condition, sexual orientation, disability, marital status, veteran status, citizenship stgeunsler

identity, or anyother protected group status.

Harassment occurs when:

o SuchconducKl & G KS LJzN1J32&S 2NJ STFFSOG 2F adzmadl yia
education performance, or creating an intimidating, hostile, or offensive working or educational
environment.

6 Submission to such conduct is made either explicitly origitiyl a term or condition of an
AYRAGARdzZI £ Qad SYLX 28YSyid 2NJ 4dz00Saa |a I+ &dGdzF

o Submission or rejection of such conduct by an individual is used as the basis for employment or
educational decisions affecting such individual.

Harassment Investigation

On receiving a complaint, the Harassment Grievance Officer (Principal or designee) will promptly
investigate the allegation in a fair and expeditious mannEne investigation will be conducted in
such a way as to maintain confidentiality to the extenagiicable under the circumstance3he
investigation will include a private interview with the person filing the complaint and with
witnesses. The Harassment Grievance Officer will also interview the person alleged to have
committed harassment. When the Harassment Grievance Officer has completed his/her
investigation, he/she will, to the extent appropriate inform the person filing the complaint, the
person alleged to have committed the conduct, and, in the case of students, their parents or legal
guardians of the results of that investigation.

If it is determined that inappropriate conduct has occurred, the District will act promptly to
eliminate the offending conduct, and where it is appropriate the District will also impose
disciplinary action.

Disciginary Action

LT A0 A& RSOSNXYAYSR (GKFGO AYFLLINZRLNRFGS O2Yy R
employees and/or students, the District will take such action as is appropriate under the
circumstances. Such action may include counseling, termioat from employment, or, for
students, counseling, suspension, expulsion, or other forms of disciplinary action as the District
deems appropriate under the circumstances.
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[Adopted- August 15, 2001]

[Reviewed Date September 200P
[RevisiomAdopted- September 28, 2009]
[Reviewed March 28, 2016]
[RevisioPAdopted- September 25, 2017]



Oxford School Committee Policy Manyal

ACB NONDISCRIMINATION ON THE BASIS OF SEX

The School Committee, in accordance with Title IX of the Education Amendments of 1972, declares
that the school system does not and will not discriminate on the basis of sex in the educational
programs and activities of the public schoolBhis policy will extend not only to students with
regard to educational opportunities, but also to employees with rdgdao employment
opportunities.

The School Committee will continue to ensure fair and equitable educational and employment
opportunities, without regard to sex, to all of its students and employees.

The Committee will designate an individual to act as fthool system's Title IX compliance
officer. All students and employees will be notified of the name and office address and telephone
number of the compliance officer.

LEGAL REF: Title IX of the Education Amendments of 1972, 45 CFR, Part 86
M.G.L.76:5;76:16 (Chapter 622 of the Acts of 1971)
Board of Education Regulations Pertaining to Access to Equal Educational
Opportunity, adopted 6/24/75, amended 10/24/78.

[Adopted¢ November 1, 2001]
[Reviewed; October 2007]
[Reviewed; March 28, 2016]
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ACABU  SEXUAL HARASSMENT POLICY

Introduction

LG A& GKS 321t 2F (GKS hEF2NR {OK22ft [/ 2YYAGGSS
¢t26y 2F hEF2NR tdzoft A0 {OK22ta 04a¢KS 5A&0§NAO:¢
harassment. Saial harassment of employees as well as students occurring in the environment or

in other settings in which employees and/or students may find themselves in connection with the
School District is unlawful and will not be tolerated. Further, any retaliadigainst an individual

who has complained about sexual harassment or retaliation against individuals for cooperating
with an investigation of a sexual harassment complaint is similarly unlawful and will not be
tolerated. To achieve our goal of providing anvironment free from sexual harassment, the
conduct that is described in this policy will not be tolerated and we have provided a procedure by
which inappropriate conduct will be dealt with, if encountered by employees and/or stud@sis.
purposes of KA 4 LI2f A0 GKS 62NR aSYLX 28SSé¢ YSiya |
either on a paid or volunteer basis.)

Because the District takes allegations of sexual harassment seriously, it will respond promptly to
complaints of alleged sexual harassrheand, where it is determined that such inappropriate
conduct has occurred, will act promptly to eliminate the conduct and impose such corrective action
as is necessary, including disciplinary action where appropriate.

Please note that while this policets forth our goals of promoting an environment that is free of
sexual harassment, the policy is not designed or intended to limit our authority to discipline or take
remedial action for conduct which we deem unacceptable, regardless of whether that donduc
satisfies the definition of sexual harassment.

Definition of Sexual Harassment

d{SEdzI-f KFEN}aayvySyiasé YSI ya ASEdzZ f I RO yOSasz NJ
conduct of a sexual nature when:

submission to or rejection of such advancesquests or conduct is made either
SELX AOAGE @ 2NJAYLIX AOAGEE Ia | GSN¥Y 2N O2y

submission to or rejection of such advances, requests or conduct is made either
explicitly or implicitly as a basis for employmeicsions or student status decisions; or

such advances, requests or conduct have the purpose or effect of unreasonably
AYOSNFSNAY3I gA0GK |y SYLX28SSQa | yRk2NJ &
intimidating, hostile, humiliating or sexually offensemvironment.

Under these definitions, direct or implied requests by a supervisor for sexual favors in exchange for
actual or promised job benefits such as favorable reviews, salary increases, promotions, increased
benefits, or continued employment consiies sexual harassment.
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The legal definition of sexual harassment is broad and in addition to the above examples, other
sexually oriented conduct, whether it is intended or not, that is unwelcome and has the effect of
creating an environment that is holgj offensive, intimidating, or humiliating to male or female
employees and/or students may also constitute sexual harassment.

While it is not possible to list all those additional circumstances that may constitute sexual
harassment, the following are s@mexamples of conduct which if unwelcome, may constitute
sexual harassment depending upon the totality of the circumstances including the severity of the
conduct and its persuasiveness:

Unwelcome sexual advancesvhether they involve physical touching oot;

Sexual epithets, jokes, written or oral references to sexual conduct, gossip regarding
2yS04 aSE fAFTST 0O02YYSyid 2y |y AYRADARdZ fC
activity, deficiencies, or prowess;

Displaying sexually suggestive objepistiures, cartoons;

Unwelcome leering, whistling, brushing against the body, sexual gestures, suggestive or
insulting comments;

LYljdzZANARSE Ayid2 2ySQ&a aSEdzZa t SELISNASYyOSaT
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All employees and/or students should takpecial note that, as stated above, retaliation against an
individual who has complained about sexual harassment, and retaliation against individuals for
cooperating with an investigation of sexual harassment complaint is unlawful and will not be
tolerated by the Commiittee.

Complaints of Sexual Harassment

If any of our employees and/or students believes that he or she has been subjected to sexual
harassment, the employee and/or student has the right to file a complaint with the appropriate
person listedbelow. This may be done in writing or orally.

The District has designated Sexual Harassment Grievance Officers. If you would like to file a
complaint you may do so by contacting the current Sexual Harassment Grievance Officers as
follows:

Personnel

As D any complaint regarding alleged sexual harassment by building level staff, the Sexual
Harassment Grievance Officers are the Principal/Director of the school where you believe the
incident to have occurred, or théssistant Superintendent of Student Sees and Special
Educatioras alternate.

As to any complaint regarding alleged sexual harassment by other Central Office staff, the Sexual
Harassment Grievance Officers are the Superintendent of Schools, Astiigtant Superintendent
of Student Serviceand Special Educatias alternate.
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As to any complaint regarding alleged sexual harassment by a Principal, the Sexual Harassment
Grievance Officers are the Superintendent of Schools, orAfgstant Superintendent of Student
Services and Special Edtioa as alternate.

As to any complaint regarding alleged sexual harassment byAssstant Superintendent of
Student Services and Special Educatitibe Sexual Harassment Grievance Officers are the
Superintendent of Schools, or the School Commi@éairperson as alternate.

As to any complaint regarding alleged sexual harassment by the Superintendent of Schools, the
Sexual Harassment Grievance Officers are the School Committee Chairperson, or the School
Committee Vice Chairperson as alternate.

As D any complaint regarding alleged sexual harassment by a student, the Sexual Harassment
Grievance Officers are the Principal/Director of the building in which the harassment took place,
and theAssistant Superintendent of Student Services and Special timtuaa alternate.

If any employee or student believes he or she has been subject to sexual harassment, the
employee or student should initiate a complaint regarding alleged sexual harassment by contacting
the Sexual Harassment Grievance Officer as segmoasible. The employee or student should file
the complaint promptly following any alleged incident of harassment. The employee or student
should be aware that the longer the period of time between the event giving rise to the complaint
and the filing, be more difficult it will be for the District to reconstruct what occurred. The
employee or student will be requested to write out his or her complaint to document thegehar

to sign a written statement. Employees or students will not have to go throligegular chain of
reporting procedures when reporting sexual harassment. If the employee or student is
uncomfortable contacting the Sexual Harassment Grievance Officer because he or she believes the
Sexual Harassment Grievance Officer may not recéigecomplaint impartially, the employee or
student may contact the Alternate Sexual Harassment Grievance Officer.

Sexual Harassment Grievance Officers are also available to discuss any concerns you may have anc
to provide information to you about our polion sexual harassment and our complaint process.

SEXUAL HARASSMENT INVESTIGATION

On receiving the complaint, the Sexual Harassment Grievance Officer will promptly investigate the
allegation in a far and expeditious manner. The investigation will be aedun such a way as to
maintain confidentiality to the extent practicable under the circumstances. The investigation will
include a private interview with the person filing the complaint and with witnesses. The Sexual
Harassment Grievance Officer wilsalinterview the person alleged to have committed sexual
harassment. When the Sexual Harassment Grievance Officer has completed his/her investigation,
he/she will, to the extent appropriate inform the person filing the complaint and the person alleged
to have committed the conduct of the results of that investigation.

If it is determined that inappropriate conduct has occurred, the District will act promptly to
eliminate the offending conduct, and where it is appropriate the District will also impose
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discplinary action.

DISCIPLINARY ACTION

If it is determined that inappropriate conduct has been committed by one of our employees and/or
students, the District will take such action as is appropriate under the circumstances. Such action
may range from coundi@g to termination from employment, or, for students, from counseling to
suspension or expulsion and may include such others forms of disciplinary action as the District
deems appropriate under the circumstances.

STATE AND FEDERAL REMEDIES

In addition b the above, if you believe you have been subjected to sexual harassment, you may file
a formal complaint regarding alleged sexual harassment with either or both of the government
agencies set forth below. Using our complaint process does not prohibitrgoufiling a complaint

with these agencies. Each of the agencies has a short time period for filing a claim¢(EBDOC
days; MCAIQ 6 months).

¢KS ! YyAGSR {dFGSa 9ljdzat 9YLX28YSyd hLLR
One Congress Streetl0" Floor, Boston, MA 02114
(617) 5653200

¢CKS al aal OKdzaSauda /2YYAaaAazy !3AFLAyad 5Aa0N

Boston Office: Springfield Office:

One Ashburton PlaceRoom 601 424 Dwight Street, Room 220
Boston, MA 02108 Springfield, MA 01103

(617) 27-3990 (413) 7392145

[Adopted- July 7, 2003]
[RevisioPAdopted- September 28, 2009]
[RevisioPAdopted- September 25, 2017]
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ADBU SMOKING ON SCHOOL PREMISES

Use of any smoking products and materials including, but not limited dbadco, electronic
devices, vaping, -eigarettes, and cannabis within the school buildings, school facilities, or on
school grounds or school buses by an individual, including school personnel and students, is
prohibited at all times.

A staff member deternmed to be in violation of this policy shall be subject to disciplinary action.

A student determined to be in violation of this policy shall be subject to disciplinary action pursuant
to the student discipline code.

This policy shall be promulgated tol ataff and students in appropriate handbook(s) and
publications.

Signs shall be posted in all school buildings informing the general public of the District policy and
requirements of state law.

LEGAL REF: M.G.L.71:37H
[Adopted- June 23, 1997]

[Reviaved - October 2007]
[RevisioPAdopted- May 9, 2016]
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ADDA BACKGROUNDHECREQUIREMENTS

It shall be the policy of the school district that, as required by law, a state and national fingerprint
criminal background check will be conducted determine the suitability of full or pa#time
current and prospective school employees who may have direct and unmonitored contact with
children. School employees shall include, but not be limited to any apprentice, intern, or student
teacher or individals in similar positions, who may have direct and unmonitored contact with
children.The school district shall also obtain a state and national fingerprint background check for
any individual who regularly provides schoelated transportation to childrenin the case of an
individual directly hired byhe Shool Committee, the Chair of the School Committee shall review
the results of thestate and national fingerprintoackgroundchecls. The school district, as
appropriate,mayobtain a state and national fingerprint background check for any volunteer,
subcontractor or laborer commissioned by the School Committee, schoolemployed by the
town to perform work on school grounds, who may have direct and unmoniteedact with
children. School volunteersubcontractors and &borers who may have direct and unmonitored
contact with childrermust continue to submit statéackgroundchecks.

The fee charged by the provider to the employee and educatostate andnational fingerprint
background checks will be $55.00 for school employees subject to licensure by DESE and $35.00 for
other employees, which fee may from time to time be adjusted by the appropriate agency.

Direct and unmonitored contact with children defined in DESE regulations as contact with a
student when no other employee who has received a suitability determination by the school or
RAAGNAOG Aa LINBaSyldo a/2yilO0Gé¢ NBFSNB (G2 Fye
opportunity for physical touch or personal communication.

This policy is applicable to any statenational criminal history record check made for ronmminal
justice purposes and requested under applicable federal authority and/or state statute authorizing
such check for licensing or employment purposes. Where such checks are allowable by law, the
following practices and procedures will be followed.

The employer shall continue to obtain periodically, but not less than every 3 years, from the
department of criminal jstice information services all available Criminal Offender Record
Information (CORI) for any current and prospective employee or volunteer within the school
district who may have direct and unmonitored contact with children.

Requesting CHRI (Criminal HisgdRecord Information) checks

Fingerprintbased CHRI checks will only be conducted as authorized by state and federal law, in
accordance with all applicable state and federal rules and regulations. If an applicant or employee
is required to submit to a fiperprintbased state and national criminal history record check, he/she
shall be informed of this requirement and instructed on how to comply with the law. Such
instruction will include information on the procedure for submitting fingerprints. In additiba,
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applicant or employee will be provided with all information needed to successfully register for a
fingerprinting appointment.

Access to CHRI

All CHRI is subject to strict state and federal rules and regulations in addition to Massachusetts
CORI lawsra regulations. CHRI cannot be shared with any unauthorized entity for any purpose,
including subsequent hiring determinations. All receiving entities are subject to audit by the
Massachusett®epartment of Criminal Justice Information Services (DCJISharkBI, and failure

to comply with such rules and regulations could lead to sanctions. Federal law and regulations
provide that the exchange of records and information is subject to cancellation if dissemination is
made outside of the receiving entity oelated entities. Furthermore, an entity can be charged
criminally for the unauthorized disclosure of CHRI.

Storage of CHRI

CHRI shall only be stored for extended periods of time when needed for the integrity and/or utility
of an individual's personnelldé. Administrative, technical, and physical safeguards, which are in
compliance with the most recent CJIS Security Policy have been implemented to ensure the
security and confidentiality of CHRI. Each individual involved in the handling of CHRI isiaoiZzamil
himself/herself with these safeguards.

In addition to the above, each individual involved in the handling of CHRI will strictly adhere to the
policy on the storage, retention and destruction of CHRI.

Retention and Destruction of CHRI

Federal law prbibits the repurposing or dissemination of CHRI beyond its initial requested
purpose. Once an individual's CHRI is received, it will be securely retained in internal agency
documents for the following purposesly:

Historical reference and/or compigon with future CHRI requests.

Dispute of the accuracy of the record

Evidence for any subsequent proceedings based on information contained in the CHRI.
CHRI will be kept for the above purposes in a secure location i@¢h&al Office When no longer
needed CHRI and any summary of CHRI data must be destroyed by shredding paper copies and/or
by deleting all electronic copies from the electronic storage location, including any backup copies

or files. The shredding of paper copies of CHRI by an outside vemdkirbe supervised by an
employee of the district
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CHRI Training

An informed review of a criminal record requires training. Accordingly, all personnel authorized to
receive and/or review CHRI at the district will review and become familiar witkedbeational and
relevant training materials regarding SAFIS and CHRI laws and regulations made available by the
appropriate agencies, including the DCJIS.

Determining Suitability

In determining an individual's suitability, the following factors willdoasideredthese factors may
include, but not necessarily be limited to: the nature and gravity of the crime and the underlying
conduct, the time that has passed since the offense, conviction and/or completion of the sentence,
nature of the position helabr sought, age of the individual at the time of the offense, number of
offenses, any relevant evidence of rehabilitation or lack thereof and any other factors deemed
relevant by the district.

A record of the suitability determination will be retained. Thalowing information will be
included in the determination:

The name and date of birth of the employee or applicant;

The date on which the school employer received the national criminal history check results;
and

The suitability determination (either "diaible" or "unsuitable”).
A copy of an individual's suitability determination documentation must be provided to another
school employer, or to the individual, upon request of the individual for whom the school employer

conducted a suitability determination.

Relying on Previous Suitability Determination.

The school employer may obtain and may rely on a favorable suitability determination from a prior
employer, if the following criteria are met:

The suitability determination was made within the last seven geand

The individual has not resided outside of Massachusetts for any period longer than three
years since the suitability determination was made; and either

The individual has been employed continuously for one or more school employers or has
gaps totalng no more than two years in his or her employment for school employers; or

If the individual works as a substitute employee, the individual is still deemed suitable for
employment by the school employer who made a favorable suitability determination. Upon
request of another school employer, the initial school employer shall provide
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documentation that the individual is still deemed suitable for employment by the initial
school employer.

Adverse Decisions Based on CHRI

If inclined to make an adverse decisibased on an individual's CHRIe districtwill take the
following steps prior to making a final adverse determination:

Provide the individual with a copy of his/her CHRI used in making the adverse decision;
Provide the individual with a copy of this GHRicy;

Provide the individual the opportunity to complete or challenge the accuracy of his/her
CHRIand

Provide the individual with information on the process for updating, changing, or correcting
CHRI.

A final adverse decision based on an individuaMRI will not be made until the individual has been
afforded a reasonable time depending on the particular circumstances not to exceed thirtyodays
correct or complete the CHRI.

If a school employereceives criminal record information from the state wational fingerprint

based background checks that includes no disposit@nis otherwise incomplete, the school
employer may request that an individual, after providing him a copy of said background check,
provide additional information regarding theesults of the criminal backgroundhecks to assist

the school employerin determining the applicant's suitability for direct and unmonitored contact
with children, notwithstanding the terms of General Laws chapter 151B, S. 4,( 9,9 %2). Furthermore,
in exigent circumstances, a school employer may, pursuant to the terms of DESE regulations (see
specific regulations in legal references), hire an employee on a conditional basis without first
receiving the results of a national criminal background checkr &ftbausting several preliminary
steps as contained in the above referenced regulation the district may require an individual to
provide information regarding the individual's history of criminal convictions; however, the
individual cannot be asked to prole information about juvenile adjudications or sealed
convictions. The superintendent is advised to confer with legal counsel whenever he/she solicits
information from an individual concerning his/her history of criminal convictions.

Secondary Disseminain of CHRI

If an individual's CHRI is released to another authorized entity, a record of that dissemination must
be made in the secondary dissemination log. The secondary dissemination log is subject to audit by
the DCJIS and the FBI.

The following informtaon will be recorded in the log:

Subject Name;
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Subject Date of Birth;
Date and Time of the dissemination;
Name of the individual to whom the information was provided,
Name of the agency for which the requestor works;
Contact information for the requestognd
The specific reason for the request.

Reporting to Commissioner of Elementary and Secondary Education

Pursuant to state law and regulation, if the distritémisses, declines to renew the employment

of, obtains the resignation of, or declines to hieelicensed educator or an applicant for a
Massachusetts educator license because of information discovered through a state or national
criminal record checkhe districtshall report such decision or action to the Commissioner of
Elementary and SecondaBducation in writing within 30 days of the employer action or educator
resignation. The report shall be in a form requested by the Department and shall include the
reason for the action or resignation as well as a copy of the criminal record checks.réfglts
superintendentshall notify the employee or applicant that it has made a report pursuant to the
regulations to the Commissioner.

Pursuant to state law and regulation tlife districtdiscovers information from a state or national
criminal record chdc about a licensed educator or an applicant for a Massachusetts educator
license that implicates grounds for license action pursuant to regulations, the Superintendent shall
report to the Commissioner in writing within 30 days of the discovery, regardiessether the
district retains or hires the educator as an employee. The report must include a copy of the criminal
record check results. The school employer shall notify the employee or applicant that it has made a
report pursuant to regulations to the ddhmissioner and shall also send a copy of the criminal
record check results to the employee or applicant.

CORI REQUIREMENTS

It shall be the policy of the district to obtain all available Criminal Offender Record Information
(CORI) from the department ofigrinal justice information services of prospective employee(s) or
volunteer(s) of the school department including any individual who regularly provides school
related transportation to children, who may have direct and unmonitored contact with children,
prior to hiring the employee(s) or to accepting any person as a volunteer. State law requires that
school districts obtain CORI data for employees of taxicab companies that have contracted with the
schools to provide transportation to pupils.

The Superintedent or their certified designees shall periodically, but not less than every three
years, obtain all available Criminal Offender Record Information from the department of criminal
justice informational services on all employees, individuals who regypaolyide schooctelated
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transportation to children, including taxicab company employees, and volunteers who may have
direct and unmonitored contact with children, during their term of employment or volunteer
service.

The Superintendentr their certified designees may also have access to Criminal Offender Record
Information for any subcontractor or laborer who performs work on school grounds, and who may
have direct and unmonitored contact with children, and shall notify them of this requirement and
comply wth the appropriate provisions of this policy.

t dzNBdzZl yad G2 | 5SLINIYSYyd 2F 9RdzOF GA2y NBIdzA I
means contact with students when no other employee, for whom the employer has made a
suitability determinatior2 ¥ G KS &aO0K22f 2NJ RAAUGNAROGE Aa LINBAS
student that provides the individual with opportunity for physical touch or personal
communication. The school employer may determine when there is potential for direct and
unmonitored contact with children by assessing the circumstances and specific factors including
but not limited to, whether the individual will be working in proximity with students, the amount of

time the individual will spend on school grounds, and whethes tndividual will be working
independently or with others. An individual shall not be considered to have the potential for direct
and unmonitored contact with children if he or she has only the potential for incidental
unsupervised contactincommonly Be NS+ a 2F (KS a0OK22f 3IANRdzyRa:

In accordance with state law, all current and prospective employees, volunteers, and persons
regularly providing schoeklated transportation to children of the school district shall sign an
acknowledgement form authorizingeceipt by the district of all available CORI data from the
department of criminal justice information services. In the event that a current employee has a
guestion concerning the signing of the acknowledgement form, he/she may meet with the Principal
or Superintendent; however, failure to sign the CORI acknowledgement form may result in a
referral to local counsel for appropriate action. Completed acknowledgement forms must be kept
in secure files. The Superintendeot their designees certified to obtaimformation under the
policy, shall prohibit the dissemination of school information for any purpose other than to further
the protection of school children.

CORI is not subject to the public records law and must be kept in a secure location, sepanate fro
personnel files and may be retained for not more than three years. CORI shall be shared with the
individual to whom it pertains, pursuant to law, regulation and the following model policy, and in
the event of an inaccurate report the individual shouldhtaxt the department of criminal justice
informational services.

Access to CORI material must be restricted to those individuals certified to receive such
information. In the case of prospective employees or volunteers, CORI material should be obtained
only where the Superintendent had determined that the applicant is qualified and may forthwith
be recommended for employment or volunteer duties.

The hiring authority, subject to applicable law and the model policy, reserves the exclusive right
concerning angmployment decision.
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The Superintendent shall ensure that on the application for employment and/or volunteer form
there shall be a statement that as a condition of the employment or volunteer service the school
district is required by law to obtain Crinaih Offender Record Information for any employee,
individual who regularly provides transportation, or volunteer who may have direct and
unmonitored contact with children. Current employees, persons regularly providing school related
transportation, and valnteers shall also be informed in writing by the Superintendent prior to the
periodic obtaining of their Criminal Offender Record Information.

Records sealed pursuant to law shall not operate to disqualify a person in any examination,
appointment or appliation for public service on behalf of the Commonwealth or any political
subdivision thereof.

The Superintendent shall revise contracts with special education schools and other providers to
require a signed statement that the provider has met all legal mequents of the state where it is
located relative to criminal background checks for employees and others having direct and
unmonitored contact with children.

LEGAL REFS.: M.G.L6:167178;15D:#8; 71:38R 1518 276:100A
P.L. 92544; Title 28 U.S.C. § 534; Title 28 C.F.R. 20.33(b)
42 U.S.C. § 16962
603 CMR51.00
803 CMR 2.00
803 CMR 3.05 (Chapter 149 of the Acts of 2004)
FBI Criminal Justice Information Services Security Policy
Procedure for correcting a criminal record
FAQg Background Checks

[Adopted- May 14, 2018]


http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleII/Chapter6/section167
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleII/Chapter15d/section7
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/section38r
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXXI/Chapter151b
http://www.malegislature.gov/Laws/GeneralLaws/PartIV/TitleII/Chapter276/section100a
http://www.doe.mass.edu/lawsregs/603cmr51.html
http://www.mass.gov/eopss/law-enforce-and-cj/cjis/fbi-cjis-security-policy.html
http://www.mass.gov/eopss/agencies/dcjis/procedure-for-correcting-a-state-or-national-criminal-record.pdf
http://www.mass.gov/edu/2013newsupdates/frequently-asked-questions-regarding-background-checks.html
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ADDAR DCJIS MODEL CORI POLICY

This policy is applicable to the criminal history screening of prospective and current employees,
subcontractors, volunteers and interns, and professional licensing applicants.

Where Criminal OffendeRecord Information (CORI) and other criminal history checks may be part
of a general background check for employment, volunteer work, licensing purposes, the following
practices and procedures will be followed.

CONDUCTING CORI SCREENING

CORI checks will bnbe conducted as authorized by the DCJIS, state law, and regulation, and only
after a CORI Acknowledgement Form has been completed.

If a new CORI check is to be made on a subject within a year of his/her signing of the CORI
Acknowledgement Form, the st shall be given seventy two (72) hours notice that a new CORI
check will be conducted.

ACCESS TO CORI

All CORI obtained from the DCJIS is confidential, and access to the information must be limited to
those individuals who have a "need to knowThismay include, but not be limited to, hiring
managers, staff submitting the CORI requests, and staff charged with processing job
applications. The district must maintain and keep a current list of each individual authorized to
have access to, or view, CORhis list must be updated every six (6) months and is subject to
inspection upon request by the DCJIS at any time.

CORI TRAINING

An informed review of a criminal record requires training. Accordingly. All district personnel
authorized to review or acces€ORI will review, and will be thoroughly familiar with, the
educational and relevant training materials regarding CORI laws and regulations made available by
the DCJIS.

USE OF CRIMINAL HISTORY IN BACKGROUND SCREENING

CORI used for employment purposes sloally be accessed for applicants who are otherwise
gualified for the position for which they have applied.

Unless otherwise provided by law, a criminal record will not automatically disqualify an applicant.
Rather, determinations of suitability based onckground checks will be made consistent with this
policy and any applicable law or regulations.
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VERIFYING A SUBJECT'S IDENTITY

If a criminal record is received from the DCJIS, the information is to be closely compared with the
information on the CORI Ackiwledgement Form and any other identifying information provided
by the applicant to ensure the record belongs to the applicant.

If the information in the CORI record provided does not exactly match the identification
information provided by the applicang determination is to be made by an individual authorized

to make such determinations based on a comparison of the CORI record and documents provided
by the applicant.

INQUIRING ABOUT CRIMINAL HISTORY

In connection with any decision regarding employmerdglunteer opportunities, or professional
licensing, the subject shall be provided with a copy of the criminal history record, whether obtained
from the DCJIS or from any other source, prior to questioning the subject about his or her criminal
history. Thesource(s) of the criminal history record is also to be disclosed to the subject.

DETERMINING SUITABILITY

If a determination is made, based on the verification of identity information as provided in this
policy, that the criminal record belongs to the set, and the subject does not dispute the
record's accuracy, then the determination of suitability for the position or license will be
made. Unless otherwise provided by law, factors considered in determining suitability may include,
but not be limited tq the following:

(a) Relevance of the record to the position sought;

(b) The nature of the work to be performed;

(c) Time since the conviction;

(d) Age of the candidate at the time of the offense;

(e) Seriousness and specific circumstances ofottiense;

() The number of offenses;

(g) Whether the applicant has pending charges;

(h) Any relevant evidence of rehabilitation or lack thereof; and

(i) Any other relevant information, including information submitted by the candidate or
requested by tle organization.

The applicant is to be notified of the decision and the basis for it in a timely manner.
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ADVERSE DECISIONS BASED ON CORI

If an authorized official is inclined to make an adverse decision based on the results of a criminal
history backgroud check, the applicant will be notified immediately. The subject shall be provided
with a copy of the organization's CORI policy and a copy of the criminal history. The source(s) of the
criminal history will also be revealedlhe subject will then be praded with an opportunity to
dispute the accuracy of the CORI recorBubjects shall also be provided a copy of DCJIS'
Information Concerning the Process for Correcting a Criminal Record.

SECONDARY DISSEMINATION LOGS

All CORI obtained from the DCJIS ididential and can only be disseminated as authorized by law
and regulation.A central secondary dissemination log shall be used to record any dissemination of
Cori outside this organization, including dissemination at the request of the subject.

SOURCEMASC May 2014
[Adopted- May 14, 2018]
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ADC TOBACCO PRODUCTS ON SCHOOL PREMISES PROHIBITED

Use of any tobacco products, including, but not limited to: cigarettes, cigars, little cigars, chewing
tobacco, pipe tobacco and snuff and electronic cigarettdsctronic cigars, electronic pipes or
other similar products that rely on vaporization or aerosolization, within the school buildings,
school facilities, on school grounds or school buses, or at school sponsored events by any
individual, including schog@ersonnel and students, is prohibited at all times.

A staff member determined to be in violation of this policy shall be subject to disciplinary action.

A student determined to be in violation of this policy shall be subject to disciplinary action ptirsuan
to the student discipline code.

This policy shall be promulgated to all staff and students in appropriate handbook(s) and
publications.

Signs shall be posted in all school buildings informing the general public of the District policy and
requirements ofstate law.

SOURCE: MASC July 2016
LEGAL REF: M.G.L.71:37H 270:6

CROSS REF:GBEC, Drug Free Workplace
JICI, Alcohol, Tobacco and Drug Use

[Adopted¢ May 14, 2018]


http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleII/Chapter71/Section37h
https://malegislature.gov/Laws/GeneralLaws/PartIV/TitleI/Chapter270/section6
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ADF LOCAL WELLNESS POLICY

This policy pertains to all of the school day as well ast@iehour before and ondalf hour after
school.

1. Nutrition Education

1.1 All nutrition education will follow the 2023020 Dietary Guidelines for Americans. Nutrition
resourceswill be current and easily accessible. Nutrition resources may be put at each cash
register, serving line, or in all eating areagExample: MyPlate posters, portion size posters, and
bookmarks.)

1.2 Nutrition education is part of a comprehensivedith education curriculum and will be
integrated throughout the curriculum in subject areas such as math, science, language arts, etc.
(Example: High School uses The Glen Co. Chapter 10, Nutrition for Health, and Chapter 11,
Managing Weight and Eating Bbits. Nutrition is touched upon in Health Education using their own
resources and covers many topics on nutrition and diet. My plate and the new food pyramid are
used. Use everyday word problems in Math and Science andictoon articles in ELA/literacy.

1.3 Provide teachers with professional development opportunities. (Example: Professional
development opportunities are provided through French River Education for teachers to attend.)

1.4  Provide hands on activities to students in the classroom. (ExarSplelents have hands on
activities, and some of the activities are used in math, science and literacy. Students also learn
about health of other cultures through a cultural fair.)

1.5 Display attractive current nutrition education materials in dininga.

1.6 Include nutrition education in beforechool and aftesschool programming using healthy
snacks, coloring books, board games, posters, etc.

1.7 Provide nutrition education to parents, community, and school board with ukeaghures, flyers,
and menus. (Example: Sent home and published on school website.)

1.8 Conduct staff wellness activities related to healthy eating habits and nutrition such as
Weight Watchers, and provide information about healthy foods. (Example: Jump Rope for Heart
Program, Zumba is offered after school at both elementary schools, Discovery Education Program
at the Middle School, and P90X is offered at the Middle School for students and adults.)

2. Physical Education/Physical Activity

2.1  Follow the framework ad curriculum for thephysical education department.
2.2  Ensure that physical education teachers are certified by the State of Massachusetts.
2.3  Address the student/teacher ratio in physical education class yearly.

2.4  Provide classroom healtkducation that includes the knowledge and seldnagement
skills needed to maintain a physically active lifestyle.
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2.5 Incorporate physical activity into other subject areas.

2.6 Do not use physical activity as a punishment or withhold reessk physical education.
(This does not apply to extracurricular sports teams.)

2.7  Encourage physical activity verbally and through the provision of adequate space and age
appropriate equipment.

2.8 Provide other supervised opportunities for gigal activity throughout the day.

2.9  Offer extracurricular physical activity programs, clubs, or intramural programs. (Example:
High School has supervised weight training and ping pong club; Middle School has walking club and
exercise club; ElementaBchools have a boot camp after school.)

2.10 Provide information and resources to help families incorporate physical activity into their
lives.

3. Nutrition Guidelines

All Oxford Public Schools will follow the Massachusetts School Nutritiowle&8tis for Competitive
Foods and Beverages, unauthorized food sales will not occur in the cafeteria and/or in competition
with reimbursable meals offered through the National School Breakfast and Lunch Programs.

3.1 All foods and beverages comply with théSDA regulations, state policies, and all food
safety and security guidelines. (Example: Always consider food safety which includes food allergy
and sanitation. Any food brought by students may not be shared with others. No food is allowed
from outside vedors for students. Outside vendors are anyone outside the Federal School Lunch
Program. Items not allowed include, but are not limited to, Pizza, Donuts, Cakes, Candy, Ice Cream,
etc... All food/nutrition associates are Food Allergies and ServSafeetk)tif

3.2 Food is prohibited as a discipline or reward for students both in and out of the classroom.
(This includes candy or any food treat given out by teachers to students for a correct answer.)
Snacks will be scheduled only when they can be semwedhburs before or after scheduled lunch
times.

3.3 Send nutrition information home to parents: neleter, menus, backpacks, etc.

3.4 Any school function that includes food must have healthy food choices made available to
all. All functions must bapproved by the designated person at each school. (Example: Healthy
choices are approved by the Food Service Director; All food sold or not sold will follow the
Massachusetts and USDA Foods and Beverage Nutrition Standards.)

3.5 All schools will have fumioning water fountains that are clean and sanitized daily.
(Example: Have and maintain a sanitizing log for the fountains. Water is also available free in the
lunch line.)

3.6  Atleast 75 percent of fundraising activities will not involve the sdifood or beverage.

3.7  No fundraising activities involving the sale of food or beverages shall take place until one
half hour after school hours.
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3.8  Each school will encourage néwod fundraisers, such as flowers, gift wrap, sporting events
and family fun events.

3.9 All vending machines not owned by the school lunch program will be shut offi@hé&our
before and onehalf hour after school. No food will be provided by any outside source during
school hourainless it meets fedal lunch program guidelines and is approved by the Food Service
Director.

Nutrition Guidelines

Meals served through the National School Lunch and Breakfast Programs will:

Be appealing and attractive to children;

Be served in clean and pkant setting;

Meet, at a minimum, nutrition requirements established by local, state, and federal regulations;
Offer a variety of fruits and vegetables;

Serve only low fat and fat free milkho more than 8 ounces;

Ensure that all grain badgroducts primary ingredient is whole grain;

No beverages other than juice, milk, milk substitutes, and water shall be sold or provided;

Foods shall contain no more the 30 percent of its calories from fat and 10 percent of its calories
from saturatedand trans fat combined;

Continue to follow and comply with all USDA regulations and state policies; and
Continue to follow School Committee School Lunch Charge Policy.
Breakfast

Ensure that breakfast is available each school day, meetitgtional needs and enhancing
a0dzRSyGtaQ FoAftAGe (G2 SFENyo

Schools will, to the extent possible, arrange bus schedules and utilize methods to serve breakfast.

Schools will notify parents and students of the availability of the School Breakfast Program.

Schools will encourage parents to provide a healthy breakfast for the children through newsletter
articles, take home materials, or other means.

Lunch
Adequate adult supervision will be provided;
Adequate seating will be provided;

Students wilbe allowed to converse with each other;
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Provide at least 15 minutes to eat breakfast and 20 minutes to eat lunch;
Have information available to students/staff/parents concerning USDA regulations and policies;

Provide education with John C. &&i's List (a list of healthy snacks put together by Framingham
State University's John Stalker Institute), posters, signs, and menus with portion sizes with healthy
choices;

Have students participate in taste testing; and
All Food Service &t personnel will be certified in ServSafdlefgy, HACCP, and Fire Safety.

4. USDA Meal Guidelines and Requlations

4.1 Provide adequate seating in the cafeteria to accommodate students during each serving
period.

4.2  Allow students to conveeswith one another while they eat their meals.
4.3 Have adequate adult supervision in the dining area.

4.4  Make information available to students and their parents/guardians concerning USDA
school meal requirements and the nutrition content of tband beverages provided/sold.

4.5 Ensure that all school breakfast and lunch meals comply with USDA regulations and state
policies.

4.6 Provide at least 15 minutes to eat breakfast and 20 minutes to eat lunch.

4.7  Address portion size in the foagbals.

4.8 Schedule recess for elementary students before lunch.

4.9 Have students participate in taste test and or surveys to obtain their input on school meals.

5. Life Threatening Allergies

5.1 The Oxford Public Schools Nurse8 notify the Food Service Director of All Allergies. The
C22R { SNIWAOS S5ANBOG2NI gAftf Lizi Ftft FffSNBASA
0KS OFaKASNDa aONBSyo

5.2  All Food Service Staff will be Allergy Certified upon hire.
5.3 A safe environment will be provided in every cafeteria such as food spkedizone area.

54 9 OK aO0OK22ft gAff AYLXSYSyd | abh Chh5 hw
elementary levels.

5.5  There will be "NO FOOD SHARING."
5.6  Students with a food allergy will be encouraged to bring in their own snacks.

57 LG A& GKS LI NBylOk3IdzZ NRAIFIYyQa NBaLRyaraAoAftAGe
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6. Diabetes

6.1 The school nurse will be provided with a nutritionattf sheet along with each new menu to
help the student with proper insulin measurements.

Helpful Websites

www.choosemyplate.gov
www.johnstalkerinstitute.org/alist
www.doe.mass.edu/news/news
www.actionforhealthykids.org/assets/clubs
www.healthiergeneation.org/schools
www.cspent.org/schoofundraising
www.schoolnutriton.org

www.nal.usda.gov/fnic/dietanguidelines

LEGAL REF: USDA Food and Nutrition Service, Section 204 of Federal Public Law 108.265
Healthy, HungefFree Kids Act of 2010, Public Lhid.296

[Adoptedc¢ April 25, 2006]
[RevisioPAdopted¢ September 28, 2009]
[RevisiomAdopted¢ October 23, 201]7
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ADFA FRAGRANGEREE POLICY

The academic success of a student can be directly linked to his or her hEalthhis reaon, it is
imperative that OxfordPublic Schoo$ insures the wetbeing and safety of all its students to
support a positive learning environmenftStrong scents and fragrances can contribute to poor
indoor air quality that can be unhealthy to all studeatsd school staff.

There are many people who experience unpleasant physical effects from scented products and a
growing number of people who suffer more severe reactions to these types of products and
chemicals. This condition is known adglultiple Chemical Sensitivities (MCS) and involves people
who have developed an acute sensitivity to various chemicals in the environnRadple with

MCS experience a range of debilitating physical reactions, some ew#mréifgening, to chemicals

used in a vaaty of scented materials, including fragrances and chemical products.

2 KSy &a0SYdiSR LINPRdzOG& KI @S 0SSy &adzalLJSOGSR (2
of the following symptoms are reported:headaches,upper respiratory symptoms, nausea,
difficulty with concentration, weakness, numbness, malaise, shortness of breath, loss of appetite,
and skin irritation.

Allergic and asthmatic patients, as well as those with other conditions, report that certain odors,
even in the smallest amounts, camgger an episodeSome people may report mild irritation while
others are incapacitated and must give up many activities in order to avoid exposure (such as going
to public places).

All teachers, students, staff, and guests may not bring cleaning pteddeodorizersor other
personal care products into the scheainless they are identified as fragranfree and norspray
or aerosol. In addition, cleaning products with strong scents will only be used duringeaf
school hours.If a student or employee is affected by a specific scent, they should notify school
administration immediately so that school staff can eliminate the cause of the offensive odor.

Under this policy, OxforBublicSchoa also expects that all students asdhoolstaff will notapply

on school property anperfume, cologne and other fragnaes, scented body sprays and spray
deodorant, scented lotionsand scented personal care products of any kind; arake an effort to
use only unscented or fragrancéree personal care products in order to promote a healthy and
safe environment.

Discipine: Anyone caughépplyingany spray cologneerfume, body spray or spraydeodoranton
school propertywill have that product confiscated by the administration.

[Adopted- September 23, 2013]
[Reviewed February 5, 2018}
[RevisiomAdopted- February26, 2018]
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SECTION.BBOARD GOVERNANCE AND OPERATIONS
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BA INTERNAL BOARD POLICEERMULATION OF POLICIES

The School Committee shall reserve to itself the function of providing guides for the discretionary
action of those to whom it delegates authority. These guides for discretionary action shall
constitute the policies governing the operation of the school system. They shall be recorded in
writing.

The formulation and adoption of these written policies slealhstitute the basic method by which

the School Committee shall exercise its leadership in the operation of the school system. The study
and evaluation of reports concerning the execution of its written policies shall constitute the basic
method by which lhe School Committee shall exercise its control over the operation of the school
system.

The formal adoption of policies shall be recorded in the minutes of the School Committee. Only
those written statements so adopted and so recorded shall be regardedffeesal Committee

policy.

The Superintendent of Schools and the policy review subcommittee are charged with the
responsibility of reviewing policies when necessary, suggesting changes in current policies, or
suggesting new ones, and presenting this infation to the School Committee for review and
adoption.

[Adopted- March 26, 1968]
[RevisioPAdopted- March 23, 1992]
[RevisioPAdopted- June 23, 1997]
[RevisioPAdopted- March 10, 2008]
[RevisioPAdopted- May 9, 2016]
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BBBA SCHOOL COWMTTEE MEMBER AUTHORITY

Authority

Because all powers of the school committee derived from state laws are granted in terms of action
as a group, members of the school committee have authority only when acting as a committee
legally in session.

The schootommittee will not be bound in any way by any statement or action on the part of an
individual member except when such statement or action is a result of specific instructions of the
committee.

No member of the committee, by virtue of his office, wileesise any administrative responsibility
with respect to the schools or command the services of any school employee.

The school committee will function as a body and all policy decisions and other matters, as
required by law, will be settled by an offitiaote of the committee sitting in formal session.

Duties

The duties and obligations of the individual committee member may be enumerated as follows:

1. To become familiar with the General Laws of the Commonwealth relating to education and
school committeeoperations, regulations of the Massachusetts Board of Education, policies
and procedures of this school committee and school department.

2. To keep abreast of new laws and the latest trends in education.

A

3. To have a general knowledge of the goals, objectiteg;R LINR ANJ Ya 2F GKS
schools.

4. To work effectively with other committee members without trying either to dominate the
committee or neglect his share of the work.

5. To respect the privileged communication that exists in executive sessions inyjamiag
strict confidentiality on matters discussed in these sessions, except that which becomes
part of the public record, once it has been approved for release.

6. To vote and act in committee impatrtially for the good of the students.

7. To accept the wilbf the majority vote in all cases, and to remember that he is one of a
team and must abide by, and carry out, all committee decisions once they are made.

8. To represent the committee and the schools to the public in a way that promotes interest
and support
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To refer questions and complaints to the proper school authorities.

10.To comply with the accepted code of ethics for school committee members.

Powers and Duties

The school committee has all the powers conferred upon it by state law and must petiosa
duties mandated by the state. These include the responsibility and right to determine policies and
practices and to employ a staff to implement its directions for the proper education of the children
of the community.

The committee takes a broad vieaf its functions. It is seen as:

1.

Leqislative or policy makinghe committee is responsible for the development of policy as
guides for administrative action and for employing a superintendent who will implement its
policies.

Appraisal The committee isesponsible for evaluating the effectiveness of its policies and
their implementation.

Provision of financial resourceShe committee is responsible for adoption of a budget that
gAtft SylrofS (GKS a0OK22f aeadsSy G2 OF NNEB 2 dz

Publc relations The committee is responsible for providing adequate and direct means for
keeping the local citizenry informed about the schools and for keeping itself and the school
staff informed about the needs and wishes of the public.

Educational planmig an evaluation The committee is responsible for establishing
educational objectives that will guide the committee and the staff goals and working
together for the continuing improvement of the educational program.

[Adopted- May 9, 2016]
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BBBB SCHOOL COMMITTEE MEMBER ETMIESC CODE OF ETHICS

Preamble

The acceptance of a code of ethics implies the understanding of the basic organization of school
committees under the Laws of the Commonwealth of Massachusetts. The oath of office of & schoo
committee member binds the individual member to adherence to those state laws which apply to
school committees, since school committees are agencies of the state.

This code of ethics delineates three areas of responsibility of school committee menmbers i
addition to that implied above: 1) community responsibility; 2) responsibility to school
administration; and 3) relationships to fellow committee members.

A school committee member in his relations with his community should:

1. Realize that his primary rpensibility is to the children
2. Recognize that his basic function is to be policy making and not administrative

3. Remember that he is one of a team and must abide by, and carry out, all committee decisions
once they are made

4. Be well informed concerning the tas of a committee member on both a local and state level
5. Remember that he represents the entire community at all times

6. 1 OOSLIi GKS 2FFAO0S Ia I O2YYAGGSS YSYOSNI Fa °
L2t AGAOCAZE AY | vobendfpedddall2idm Hiskc@nmiit@e Mdivities2 NJ

A school committee member in his or her relations with his or her school administration should:

1. Endeavor to establish sound, cleadgfined policies which will direct and support the
administration.

2. Recognize and support the administrative chain of command and refuse to act on complaints as
an individual outside the administration.

3. Give the chief administrator full responsibility for discharging his professional duties and hold
him responsible for a@ptable results.

4. All official communications, policies, and directives of staff interest and concern will be
communicated to staff members through the Superintendent. The Superintendent will develop
appropriate methods to keep staff fully informed of the ¥ YA GG SSQa LINROf SYa:
actions.

A school committee in his or her relations with his fellow committee members should:

1. Recognize that action at official meetings is binding and that they alone cannot bind the
committee outside of such meetings.



Oxford School Committee Policy Manua%

2. Realize that they should not make statements or promises of how they will vote on matters
that will come before the committee.

3. Uphold the intent of executive sessions and respect the privileged communications that exists
in executive sessions.

4. Not withhold pertinent information on school matters or personnel problems, either from
members of their own committee or from members of other committees who may be seeking
help or information on school problems.

5. Make decisions only after all facts on a question haeen presented.

SOURCE: MASC
LEGAL REF: M.G.L. c.268A

[Adopted- May 12, 2004]
[Reviewed October 2007]
[Reviewed May 9, 2016]
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BDE SUBCOMMITTEES OF THE SCHOOL COMMITTEE

The School Committee may establish special-cgubmittees. These subommittees may be
created for a specific purpose to make recommendations for Committee acigBcommittees

FNE—G2 6S SaidtoftAakKSR AY OO0O2NRIFYOS gAGK w20S

1. The subcommittee will be established through action of tBehoolCommittee.

2. The subcommittee Chairman and its members will be appointed by tBehool Gmmittee
Chairman, subject to approval by tigchoolCommittee.

3. The subcommittee will be provided wit a list of its functions and duties.

4. The subcommittee may make recommendations f8choolCommittee action, but it may
not act for the School Committee.

5. The SchoolCommittee Chairman and Superintendent will be -@fficio members of all
special sh-committees.

6. A subcommittee will be dissolved by th&chool Committee upon completion of its
assignment, or it may be dissolved by a vote of $lithoolCommittee at any time.

7. All subcommittees of the School Committee are subject to fhvisions of the Open
Meeting Law.

SOURCHEVMASC
LEGAL REM.G.L.30A:1825

[Adoptedc June 23, 1997]

[Reviewed October 2007]

[Reviewed May 9, 2016]

[Revision Adopted ]
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BDF ADVISORY COMMITTEES TO THE SCHOOL COMMITTEE

The following general policies will govern the appointment and functioning of advisory committees
to the School Committee other than the studeatlvisory committee, which is governed by the
terms of the Massachusetts General Laws.

1. Advisory committees may be created by the School Committee to serve as task forces for
special purposes or to provide continuing consultation in a particular area of
activity. However, there will be no standing overall advisory committee to the School
Committee.

2. If an advisory committee is required by state or federal law, its composition and
appointment will meet all the guidelines established for that particty@e of committee.

3. The composition of task forces and any other advisory committees will be broadly
representative and take into consideration the specific tasks assigned to the
committee. Members of the professional staff may be appointed to the outtee as
members or consultants, as found desirable.

4. Appointments to such committees will be made by the Committee; appointment of staff
members to such committees will be made by the School Committee upon
recommendation of the Superintendent.

5. Terure of committee members will be one year only unless the member is reappointed.
6. Each committee will be clearly instructed as to:

a. The length of time each member is being asked to serve.

b. The assignment the School Committee wishes the committedulfill and the
extent and limitations of its responsibilities.

c. The resources the School Committee will provide.

d. The approximate dates on which the School Committee wishes to receive major
reports.

e. School Committee policies governing citizeoemmittees and the relationship of
these committees to the School Committee as a whole, individual School Committee
members, the Superintendent, and other members of the professional staff.

f. Responsibilities for the release of information to the press

7. Recommendations of committees will be based upon research and fact.
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8. The School Committee possesses certain legal powers and prerogatives that cannot be
delegated or surrendered to othersTherefore, all recommendations of an advisory
committee nust be submitted to the School Committee.

9. Advisory committees created under this policy are subject to the provisions of the Open
Meeting Law.

The Committee will have the sole power to dissolve any of its advisory committees and will reserve
the rightto exercise this power at any time during the life of any committee.

SOURCHEWVASC
LEGAL RERVI.G.L.30A:1825
CROSS REBIB Student Involvement in Decisianaking

[Adopted- May 14, 2018]
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BDFA SCHOOL COUNCIL POLICY

PRINCIPLE

Massachusetts General Laws, Chapter 71, Sectior{Es@d&ation Reform Act of 1993) provides the
creation of building level school councils to serve in an advisory capacity to the building principal.

POLICY

1.

Hw

The principal of each building shall determine the composition of his/her building advisory
coundl. He/she will file the building plan with the office of the Superintendent. The
composition and selection process for each Council will be presented to the School
Committee for approval. If the School Committee does not act on the proposal within 30
daysthe plan is automatically accepted. Any change in the plan will be submitted to the
School Committee for approval.

The composition of the councils will comply with the requirements as stated in the
Education Reform Act of 1993.

The councils will meeat least 4 times a year.

/ KFILIWISNI on! T {SOGA2Y wmm! oy GKS &ht9b a99¢
meetings, public access to the meeting, the keeping of the minutes and allows fer non
disruptive audio and video taping of the council meetings

/| KFLWGSN) ccx {SOGA2Yy wmMnX 6GtdzofAO LyaLISOGA:?z
produced by councils are public records. All meeting minutes will be filed with the Town
Clerk, the Superintendent of Schools and School Committee. Copies will gissted in

each of the buildings in the district in an area that is accessible to all.

As stated in the Education Reform Act of 1993, the responsibilities of the Council are to
assist in:

the identification of educational needs of the students attiémy the schools;

adopting educational goals for the schools;

the review of the annual school budget;

the formulation of the school improvement plan;

e. the inclusion of parents and staff in the formulation of the above.

The principalsthrough the Administrative Council, will serve as the link between the School
Councils.

oo op

[Adopted- June 23, 1997]
[RevisiorAdopted- March 10, 2008]
[RevisioPAdopted- May 9, 2016]
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BEC EXECUTIVE SESSIONS

All meetings of the SchooCommittee are open to attendance by the public and media
representatives. However, the Committee has the right to convene in a closed executive session
when it meets the following procedural conditions imposed by state law:

1. The Committee will first convenin an open session for which due notice has been given.

2. The Chairperson (or, in his/her absence, the presiding member) will state the purpose for the
executive session.

3. A majority of the members must vote to enter the executive session, with thetaitn by
roll call and recorded in the official minutes.

4. The Chairperson or presiding member will state before entering the executive session whether
the Committee will reconvene in open session after the executive session.

The law puts specific limitains on the purposes for which executive session may be convened.
The Committee may enter executive sessions only to deliberate:

1. The reputation, character, physical condition or mental health, rather than the professional
competence, of a single individual

2. The discipline or dismissal, including the hearing of charges against, a member of the
Committee, a school department employee or student or other individual.

3. Strategy with respect to collective bargaining or litigation, if an opening meeting migktdanav
detrimental effect.

4. The deployment of security personnel or devices.
5. Allegations of criminal misconduct or to discuss the filing of criminal complaints.

6. Transactions of real estate, if an open meeting might be detrimental to the negotiating
positionof the Committee or another party.

7. To comply with the provisions of any general or specific law of federal -graad
requirements.

8. And to consider and interview applicants for employment. (The only position that the School
Committee would be involvedin that might qualify would be for the position of
Superintendent.) This exemption only applies if it can be determined that an open meeting will
have a detrimental effect in obtaining qualified applicants.
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(In the first two cases listed, an open meetindj be held if the individual involved so requests.)
Accurate records of the proceedings conducted in executive session will be kept and may remain
secret only so long as their publication would defeat the purpose of the session. The Committee

will review executive session minutes for possible declassification at least once each year.

All votes taken in executive session will be recorded roll call votes, and will become part of the
minutes of executive sessions.

LEGAL REF: M.G.L.39:23A; 39:23B
[Adoped - June 23, 1997]

[Reviewed October 2007]
[Revison Adopted- May 9, 2016]
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BEDB AGENDA FOR SCHOOL COMMITTEE MEETINGS

The Superintendent, conferring with the Chairperson of the School Committee, will arrange the
order of items onmeeting agendas so that the Committee can accomplish its business as
expeditiously as possihleThe particular order may vary from meeting to meeting in keeping with
the business at hand’he brmat of the Agenda shall meet the requirements of the Operetifg

Law and should include the following topics:

Call to Order

Presentations and Awards

Student Representatives

Consent AgendaDiscussion/Vote/Other Action
Routine Matters (Field Trip Requests)
Minutes of Meetings

Warrants

Public Comment

Recommended Action

Unfinished Business

New Business

Correspondence

Information and Proposals

Subcommittees and Study Groups
Superintendent of Schools

Business Office

School Committee Members

Future BusinesgTopics for Future Agendas)
Requestfor Executive Session
Adjournment

Items listed on the Agenda are those items anticipated by the Chair that may be discussed at
the meeting. Not all items on the Agenda may be reached by the Committee, and other items
may be added to the Agenda at theigtretion of the Chair or at the request of the Committee.

In addition, the Committee at any time may go into Executive Session, as authorized by the
Open Meeting Law.

LEGAL REF: M.G.L. 30A:1&5

[Adopted- June 23, 1997]
[RevisionAdopted- March 10, 2008]
[RevisionAdopted- May 9, 2016]
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BEDDA  RULES OF ORDER

Rober@ Rules of Order, Newly Revisetll govern the proceedings of th8choolCommittee,
except when those rules are in conflict with tichool/ 2 YYA G 0SS Q& | LadhdNR OSF
regulations.

In accordance withw 2 6 S NJi Qthe Sehdol CBramittee may suspend parliamentary rules or
order by a twethirds vote.

[Adopted- June 23, 1997]
[RevisioPAdopted- May 9, 2016]
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BEDH PUBLICOMMENRPARHSHRAHONT SCHOOL COMMITTEE MEETINGS

All Regular and special meeting of the School Committee shall be open to the public. Executive
sessions will be held only as prescribed bydfa¢utes of the Commonwealth of Massachusetts.

The School Committee desires @tiz of the district to attend its meetings so that they may
become better acquainted with the operations and programs of our local public schools. In
addition, the Committee would like the opportunity to hear the wishes and ideas of the public.

In order hat all citizens who wish to be heard before the Committee have a chance and to insure
GKS FToAfAdGe 2F GKS /2YYAUGSS (G2 O2yRdz0G GKS F
rules and procedures are adopted:

1. At the—epenmg—efeach regulay scheduled School Committee meetifallowing—agenda

ed-Delegatidngdualswill be invited
to address the Commlttee The Iength of the publgticipationcommentsegment shall be
determined by the Chirperson.

2. Topics for discussion must be limited to those items listed on the School Committee
meeting agenda for that evening.

3. Improper conduct and remarks will not be allowed. Defamatory or abusive remarks are
always out of order. If a speakpersists in improper conduct or remarks, the Chairperson
YIe GSNWYAYFGS GKFG AYRAQGARZ £ Qa LINAROGAT SIS

4. All remarks will be addressed through the Chairperson of the meeting.

5. Speakers may offer such objective criticisms of the school opesatamd programs as
concern them, but in public session the Committee will not hear personal complaints of
school personnel nor against any members of the school community. Under most
circumstances, administrative channels are the proper means for dispogfi legitimate
complaints involving staff members.

[Adopted- June 23, 1997]

[Reviewed October 2007]
[RevisioPAdopted- May 9, 2016]
[RevisionAdopted- ]
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BGC POLICY REVISION, DELETIONS, EXCEPTIONS, AND/OR ADDITIONS

The School Committee may, at its discretion, make policy revisions, deletions, exceptions, and/or
additions in accordance with the following four step process:

a. School Committee will vote to consider a policy revision, deletion, exception, and/or addition.

b. Reading of proposed revisions, deletions, exceptions, and/or additions at two consecutive
regular School Committee meetings.

c. School Committee to take final vote for proposed revision, deletions, exceptions, and/or
additions after the second reading.

d. Or the School Committee may approve at the first reading, waive the second and adopt as
policy.

[Adopted- October 7, 1975]

[Revision and\dopted- March 23, 1992]
[RevisioPAdopted- June 23, 1997]
[RevisiorAdopted- March 10, 2008]
[RevisioPAdopted- May 9, 2016]
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BHC SCHOOL COMMITTEETAFF COMMUNICATIONS

The School Committee wishes to maintain open channels of communication between itself and the
staff. The basic line of communication will, however, be through the Superintendent.

Staff Communications to the School Committee

All communications or reports to the Committee or any of its-sammittees from principals,
supervisors, teachers or other staff members will be submitted through the Superintendent. This
procedure does not deny theight of any employee to appeal to the Committee from
administrative decisions on important matters, except those matters that are outside of the

[/ 2YYAGGSSQa fS3AFf [dzikK2NAGe>S LINPOARSR (GKS { dz
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grievances. Staff members are also reminded that Committee meetings are public meetings. As
such, they provide an excellent opportunity to obsefisthandii KS / 2 Y Y A GréitienSena RS
problems of staff concern.

School Committee Communications to Staff

All official communications, policies, and directives of staff interest and concern will be
communicated to staff members through the Superintendent. The Superintendent evitlap
FLILINBLINRAF GS YSGK2R&a (2 1SSL) adl¥FF TFdAte AyT?2
actions.

Visits to Schools

Individual School Committee members interested in visiting schools or classrooms will inform the
Superintendent of such visits dmmake arrangements for visitations through the principals of the
various schools. Such visits will be regarded as informal expressions of interest in school affairs and
y20 a aAyalLlSoadAaAzyasd 2N grarda F2N Sitdds NDA a
Committee members will be carried on only under Committee authorization.

[Adopted- June 23, 1997]
[Reviewed October 2007]
[Reviewed February 5, 2018]



Oxford School Committee Policy ManudT

BHD COMMUNICATIONS BETWEEN MEMBERS AND/OR SUPERINTENDENT

Direct and timely communication among members of fthool Committee is essential, especially

in cases of an emergency within tHaistrict. The Shool Committee will periodically update
emergency contact information for the Superintendent, the Chairhaf School Committee, the
Central Office Executive Assistardnd the other members of th&hool Committee. During an
emergency or any other important information that needs to be communicated immediately, the
Superintendent will notify the Chair of the Sdt Committee directly. The Chair of the School
Committee will notify all other membersT'he Chair may ask other membersQ@entral Officestaff

to help in the notification process.

Normal communication between the Superintendent and individual membsdrdhe School
Committee is imperative and periodic meetings are encouraged.

As elected public officials, School Committee members shall exercise caution when communicating
between and among themselves via electronic messaging services including, bunited to,
electronic mail (email), Internet web forums, and Internet chat rooms.

Under the Open Meeting Lawdeliberation by a quorum of members constitutes a meeting.
Deliberation is defined as movement toward a decision including, but not limitethéosharing of

an opinion regarding business over which the Committee has supervision, control, or jurisdiction. A
guorum may be arrived at sequentially using electronic messaging without knowledge and intent
by the author.

School Committee members should use electronic messaging between and among members only
for housekeeping purposes such as requesting or communicating agenda items, meeting times, or
meeting dates. Electronic messaging should not be used to diSae®ICommittee matters that
require public discussion under the Open Meeting Law.

Under the Public Records Law, electronic messages between public officials may be considered
public records. Therefore, to ensure compliancethe School CommitteeChairperson, in
consultation with the Superintendent of Schools, shall annually designate a member Géritral

Cffice staff who shall be copied on all electronic correspondence between and among members of
the School Committee. These copies shall beineth in the central office in the same fashion as

any other School Committee records. School Committee members who do not have a computer or
access to these messages shall be provided copies on a timely basis.

LEGAL REF: M.G.L4:7, 39:23A 23B 66:10

[Adopted- June 22, 2009]
[Reviewed February 5, 2018]


http://www.mass.gov/legis/laws/mgl/4-7.htm
http://www.mass.gov/legis/laws/mgl/39-23a.htm
http://www.mass.gov/legis/laws/mgl/gl-23b-toc.htm
http://www.mass.gov/legis/laws/mgl/66-10.htm
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BHE LEGAL COUNSEL POLICY

The School Committee and the Superintendent may seek legal counsel services and to represent
the school system at various times. The School Committee and Superintentigntuse the
services provided by town counsel.

However, because the complexity of the school department operations often requires specialized
legal services, the committee may also retain an attorney or law firm to provide additional legal
services.

It will be the duty of the counsel for the committee to advise the School Committee and the
Superintendent on the specific legal problems submitted to hite/she will attend meetings upon
request and will be sufficiently familiar with Committee policies, pcast and actions under these
policies and with requirements of the school law to enable him/her to offer the necessary legal
advice.

A decision to seek legal advice or assistance on behalf of the school system will be made by the
Committee through the Sclwb Committee ChairThe Superintendent may also take such action at
the direction of the Committee.

Many types of legal assistance are routine and do not require specific Committee approval or prior
notice. The Superintendent may seek counsel for routchool matters. However, when the
Superintendent concludes that unusual types or amounts of professional legal services may be
required, he/she will advise the Committee and seek either initial or continuing authorization for
such services.

LEGAL REF: M.G.L. 71:37E; 71:37F
[Adopted- March 28, 2016]
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BIA NEW SCHOOL COMMITTEE MEMBER ORIENTATION

In accordance with the requirements of Massachusetts General Law Chapter 71, Section 36A as
amended on December 24th, 2002, each new School Committee member elected @xibel

School Committee is required to complete, within one yeahisfher electionor appointment, at

least eight hours of orientation training. This orientation shall include, but is not limited to, a
review of School Finance, the Open Meeting Law, Public Records Law, Conflict of Interest Law,
Special Education Law, Collective Bargginschool Leadership Standards and Evaluations, and the
Roles and Responsibilities of School Committee Members.

The School Committemembersand Superintendenor his/her designeeshall assist each new
member to understand the Committee's functiomsd policies and procedures as soon after
election as possible. Each new member shalbteised of thefollowing informational materials
and where they may review them

A. School Committe®olicy Manual
Open Meeting Law
Conflict of Interest.av

School strict Budget

m o o

CollectiveBargainingand Employment Agreements
F. Student ancEmployee ldndbooks

Each new member shall albe advised oany otherinformationalmaterialsthat the Chair and/or
the Superintendent determine to be wessary. The Chair and/or Superintendent shall also clarify
policywith respect to

A. arranging visits to schools or administrative offices

B. requesting information regarding school district operatipns

C. responding to communityequests/complaints concerning staff or prograrasd
D. handling confidential information

Whether appointed or elected, new members should be advised that they are also members of the
Massachusetts Association of School Committees, Inc. and shoudthdmeiraged to utilize the
services and resourceshich MASC provides by attending meetings or workshops specifically
designed for new Committee members. The expeneeshese meetings or workshops will be
reimbursed in accordance with established Schash@ittee policy.

LEGAL REF: M.G.L.71:36A

[Adopted- March 16, 2016] ]


http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/section36a
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SECTION. GGENERAL SCHOOL ADMINISTRATION
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CBI EVALUATION OFHE SUPERINTENDENT

An evaluation can serve the purpose of helping educators and educational leaders continually
improve their practice. Throughthe evaluation of the Superintendent, the School Committee will
strive to accomplish théllowing:

1. Clarify for the Superintendent his/her role in the school system as seen by the School
Committee. Ensure the efforts of the Superintendent are focused on district goals and the
standards of professional practice established by state regulation are methéy
Superintendent.

2. Clarify for all Committee members the role of the Superintendent in light of higdier
description and the immediate priorities among his/her responsibilities as aguped by
the Committee and the SuperintendentEnsure all Comittee members and the
Superintendent are in agreement ardear on the role of the Superintendent and the
immediate priorities among his/he@esponsibilities.

3. Developrespective and productivevorking relationships between the School Committee
and Superintendent.

4. Provideexcellence irmdministrative leadership of the schadiktrict.

The Superintendent will present written goals and objectwe the School Committegrior to
September 3 of each fiscal year for Committ@aeview and acceptance and/or modification. The
Committee mayperiodically develop with the Superintendentiditional performanceobjectives
based on the needs of the schatiktrict and in keeping with state regulations for evaluation of a
Superintendent

The Superintendent's performance will beviewed in accordance with specified goalad
standards in conjunction with the Massachusetts Educator Evaluation System which includes 4
Standards, 20 Indicators and 41 Elements in the model rubric.

The evaluation process shall take place in the fall, at a time mutually agreeable to the School
Committee Chair and the Superintendent, bud later than NovembeB0th. At least three (3)
weeks in advance dhe scheduled meeting of the Committee, the Sch@ommittee Chair shall
circulate to all members of the Committee a copy of the observatmm and a copy of the
previous year's annual objectivegapplicable

Within two weeks, each member of the Committee shall complete the observation formratn
it to the School Committee Chair.

The School Committee Chair stiaén compile key points from each observation form intsiagle
report, which shall serve as the draft evaluation of the Superintendent. This draft lshall
forwarded to the Superintendd#. The School Committee Chair shall then meet with the
Superintendent and discuss the draft evaluation, at which point the Superintendent mayaaifer
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comments on the accuracy and comprehensiveness of the evaluation. The Chair shall make any
amendments ¢ the evaluation thatire appropriate, base@n the Superintendent's input.

This draft, including any such amendments, shall be considered the Committeesvihaition of
the Superintendent. The Superintendent shall be provided an advance copybéfere public
discussion) of this final evaluation, and may respond to this evaluatiamitimg. If he/she makes a
written response, this response shall henceforth be consideredtEachment to the evaluation.
The final evaluation shall be included imet Committees meetingpackets for the nextegular
meeting of the Committee. At that meeting, the School Committee Chair shall prekent
evaluation publicly, summarizing its overall findings. The Superintendent may offexdaitijonal
observations thathe or she deems useful, and members of the Committee affer constructive
observations. Both the Committee and the Superintendent shall use dpportunity to look
forward, and set objectives for the following year.

All School Committee discussiondadeliberation related to the Superintendentfgerformance
evaluation shall be conducted in open session in accordance with theropeting law.

SOURCE: MASC July 2016
LEGAL REFSM.G.L. 30A:1&5; 603 CMR 35.00

[Adopted- September 28, 2009]
[Revision Adopted April 23, 2018]
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CE ADMINISTRATIVE COUNCILS, CABINETS, AND COMMITTEES

The Superintendent may establish such permanent or temporary councils, cabinets and
committees as he deems necessary for assuring staff participatiodecision making, for
implementing policies and regulations and for the improvement of the educational program.

Functioning in an advisory capacity all councils, cabinets, and committees created by the
Superintendent may make recommendations for submissto the Committee through the
Superintendent. Such groups will exercise on inherent authority. Authority for establishing policy
remains with the Committee and authority for implementing policy remains with the
Superintendent.

The membership, composgith, and responsibilities of administrative councils, cabinets, and
committees will be defined by the Superintendent and may be changed at his discretion. However,
the School Committee wishes to be kept informed of the establishment and dissolution of these
groups as well as their membership and their purpose.

Expenses incurred by such groups for consultative services, materials and any investigative travel
will be paid by the school system, but only within budgetary allotments and when approved in
advanceby the Superintendent.

[Adopted- June 23, 1997]
[RevisioPAdopted- September 28, 2009]
[RevisioPAdopted- September 26, 2016
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CH POLICY IMPLEMENTATION

The Superintendent has responsibility for carrying out, through regulations, the pagtigslished
by the School Committee.

The policies developed by the Committee and the regulations developed to implement policy are
designed to increase the effectiveness and efficiency of the school system. Consequently, it is
expected that all School Conittee members, employees and students will carry them out.

Administrators and supervisors are responsible for informing staff members in their schools,
departments, or divisions of existing policies and regulations and for seeing that they are
implemente in the spirit intended.

[Adopted- June 23, 1997]
[RevisioPAdopted- September 28, 2009]
[RevisioPAdopted¢ September 26, 2016]
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CHCA APPROVAL OF HANDBOOKS AND DIRECTIVES

The law directs that in each school building containing the grades nineelve, inclusive, the
principal, in consultation with the school council, shall prepare and distribute to each student a
handbook setting forth the rules pertaining to conduct to students. The school council shall review
the handbook each spring to considchanges in the disciplinary policy to take effect in September.

It is essential that the contents of all handbooks confaonSchool Committee policies. It is also
important that all handbooks bearing the name of the school system or one of its sdimolsa
quality that reflects credit on the school department. Therefore, the Committee expects all
handbooks to be approved prior to publication by the Committee and/or the Superintendent.

Committee approval will be necessary for any handbooks thatagerio required standards of
conduct for employees or students so that their contents may be accorded the status of Committee
approved policy or regulation. The Superintendent will use his judgment as to whether other
specific handbooks need Committee appal. However, all handbooks published will be made
available to the Committee for informational purposes.

LEGAL REF: M.G.L. 71:37h
[Adopted- June 23, 1997]

[RevisioPAdopted- September 28, 2009]
[RevisioPAdopted- September 26, 2016
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CHD ADMINISTRATION IN POLICY ABSENCE

When action must be taken within the school system where the Committee has provided no guides
for administrative action, the Superintendent will have the power to a¢tK S { dzLISNRA y i S
decisions, however, will be sudujt to review by the Committee.

[Adopted- June 23, 1997]
[RevisioPAdopted- September 28, 2009]
[RevisioPAdopted- September 26, 2016]
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CM SCHOOL DISTRICT ANNUAL REPORT

An annual report covering the diversified activities of the school systembwilpreparel and
presented to the School Committee. Upon Committee approval, the report will be made available
to the public and used as one meaons informing parents and citizens, the Commissioner of
Education, and others of the programs and conditionthefT2 6 Yy Q& LJdzof AO a OK2 2§

LEGAL REF: M.G.L. 72:4
[Adopted- June 23, 1997]

[RevisioPAdopted- September 28, 2009]
[RevisioPAdopted- September 26, 2016

w
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SECTION.OFISCAL MANAGEMENT
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DB ANNUAL BUDGET

The School Committee shadlview and approve the Proposed Annual School Budget. Further, the
Committee will hold a public hearing on its proposed annual school budget not less than seven (7)
days after publication of a notice thereof in a newspaper having general circulation Trotine. At

least forty-eight (48) hours prior to such public hearing, the Committee shall make available to the
public at least one copy of the Proposed Annual School Budget. This document will be available at
the Office of the Superintendent of Schoolsabia place so designated by the Committee.

The Committee will submit the final proposed school budget to the Town for inclusion as part of
the total town budget for action at the annual town meetings.

LEGAL REF: M.G.L. 71:34; 71:37; 71:38N
[Adopted- Jwne 23, 1997]

[RevisioPAdopted- September 28, 2009]
[RevisioPAdopted- September 26, 2016]
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DGA APPROVAL OF WARRANABTHORIZED SIGNATURES

Vendor and Payroll Warrants presented to the School Committee require the signature of one
member of theSchool Committee appointed to sign warrants on behalf of the entire Committee.
This appointment is authorized under Chapter 218 of the Acts of 2016, an Act Modernizing
Municipal Finance and Government. If the one appointed member is unavailable theroatynai

the School Committee members are required to sign the warrants for approval.

The Town Treasurer, who also serves as the School Department Treasurer, signs all checks drawn
against School Department Funds. No other signature is valid.

LEGAL REF: Chapter 218 of Acts of 2016, Act Modernizing Municipal FinanceGomaernment

[Adopted- June 23, 1997]
[RevisioPAdopted- December 15, 2003]
[RevisioPAdopted- September 28, 2009]
[RevisioPAdopted- September 26, 2016]
[RevisioPAdopted- March 13, 2017]
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DIE AUDITS

Ly | dzZRAG 2F GKS &a0K22ft RSLINIYSyGdQa | 002dzy
{ dZLISNAYGSYRSYyld 2N {OK22f [/ 2YYAGGUSS YIeé& NXBIJdz
at its discretion.

The Superintenent will consider recommendations made by the auditor for maintaining an
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SOURCE: MASC

[Adopted- April 27, 2005]
[Revsion Adopted- September 28, 2009]
[Reviewed; Februarys, 2018]
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DJ PURCHASING

The Schml shall use its best efforts to searre the most cost beneficial products and sewices that
are of good qudity andfill a bona fide need. The Schol shall adhere to state procurement law.

MGL Chapter 30Bappliesto procurement of all suppliesand servicesunlessan exemption applies.
The Sclool BusnessOffice maintains an upto-date listing of all Chapter 30Bexemptions. GCommon
Chapter 30B exenptions include (i) public construction cmtracts, (i) public building desgn
contracts, (iii) inter-government sevice agreements, (iv) advertisng of required notices
agreements, (v) special educaion services, (vi) deferred canpensaion programs for employees,
(vii) insurance, (viii) utilities, (ix) contraas with architects, engineers and related professonals, and
(x) contracts with lawyers, CPAs and labor relations representatives. The following grid illustrates
the procurement requirements set forth under Chapter 30B asof this publication; thresholds may
charge uponvote of the Legslature and subsequent School Committ ee approval:

Dollar Thresholds Satutory Requirements
-Sound bsinesspractices
$0 to $9,999 -Ensuingthe receipt of afavorable price by periodicaly
sdicitingpricelists or quotes
-Sdicit three (3) quotes
$10,000 ta$49,999 -Award to lowest that meetsrequirements
-Written Contract

-Seded campetitive bidding (IFB/ RFH approved alternative)

-Advertisement/ Public Notice

$50,000and ower -Award to resporsive andresporsible vendor dfering best
price,or most advantageousproposal

-Written Contract

MGL Chapter 149 applies to dl contrads for the construcion, reconstruction, installation,
demolition, maintenarce or repair of a building excluding energy saving improvements to public
buildings (MGL Chapter 25A). This Manual focuses on Chapter 30B procurements. All other
procurements shall be disaussed with the Town@ Chief Procurement Officer and procured in
accordance with MGL

The Superintendent, or other designee, $all function as Chief Procurement Officer for the District,
upon official desgnation by the Chief Procurement Officer of the Town of Oxford.

PROCEDURE

1. The Schl Business Administrator and Director of Operatighsdl attend procurement
trainings at the Massachusetts Insped¢or General@ Office to keep awrrent on Massachusetts
procurement practices. Attainment of the Massachusett s Certified Rublic Procurement
Official Program (MCPRO) designationisdesirable.
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2. The Schml Business Administrator and Director Operationsshdl periodicdly notify
School Principals, Program Direcors and Depatment Heads of changes in state
procurement laws.

3. The Schml Business Administrator and Director of Operatioskall provide all
departments with a standard form for use in documenting their compliance with the
solicitation of three (3) or more quotes where the contract value isin exessof the Chapter
30B thresiold. Depatments are encouraged to conduct competitive procurement
procedures for purchases under the Chapter 30Bthresiold whenewer feasible to ensure the
best possible price for gopodsand rvices.

4. Rincipals, Program Directors and Department Headsshdl select the most regponsive and
responsible vendorto provide the desired suppliesand rvice at the lowest price.

5. The Schml Business Administrator and Director of Operatiastsl lead the Shool@
efforts in the competitive bid processfor all cortractsin excess of Chapter 30Bthresholds
(unlessprocured from an existing state contract).

a. Competitive bids shall be advertised in alocal newspaper;
b. Gompetiti ve bids shall be placed in the Goodsand ®rvice Bulletin; and

c. Procurement will organize and dacument a Public Bid Opening.

6. The Schml Business Administrator and Director @perationsshél review and maintain
copies of all bids, requests for proposds, quwte shests, contracts, leases, ®rvice
agreements and ather day-to-day legal documents related to the Sch@lQ arocurement of
goods and services. (Contract files shall be established and reviewed periodically for
relevance. Maintenance of these files may be delegated to other Sclool Business Office
employeesas deaned necesary.

FEDERAIGRANT PROCURBVIENT

There are five methods of procurement outlined in the Fedeal Uniform Guidance. The following
presentsthe Schod@ policyregarding eachmethod.

Method Policy
(1) Micro Purchases Sound bginesspractices
($0 to $3,499) Ensuingthe receipt of afavorable price by peiodicdly sdiciting pricelists

or quotes and distribute amongarange of qudified vendors

(2) Small Purchases Obtain three (3) written quotes
($3,500 to $34,999)  |Award to lowest that meets requirements

(2) Small Purchases Seeapplicable policyfor sealed bids, canpetitive proposals or
($35,000 to $149,999) [noncanpetitive proposals below
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(3) Sealed Bids [IFB]
($150,000 and over)

IAdvertisement/ Public Notice

Seded campetitive bidding

Two or more bidders mustbe willingand ale to canpete and
gualified to do the work

Complete, adequate and realistic spedfications or purchasedesription
will be available

Award to resporsive andresporsible vendor dferingbestprice,
document results

Written Gontract

(4) Competitive Proposals
[RFP]
($150,000and over)

Advertisement/ Public Notice

Seded campetitive proposds from an adeaiate number of bidders

(2 ormore)

\Written method of evaluation and seleding awardees

Award to resporsive andresporsible vendor dferingbest price and most
advantageousproposal

Document cost and price analysisandcriteria by

which contract wasawarded

Written Gontract

(5) Noncompetitive Proposals
(Sole source)

Document in writingthe vendor@ name, the

amount andtype of contract awardedand alisting ofsuppliesand
services procured

Document in writingthe determinations that only one practicable
sourceexists

Only for contracts of $50,000 orless, wnless:

Purchasing software maintenance library books, schol textbooks
or eduational rograms, cousesor curricula

Puchasingwater, gas,electricity andtelephone sevices

All other contrads over $50,000 rot listed above may not be procured
as a sde source

(5) Noncompetitive Proposals
(Emergency)

Comply with MGL 30B0 the extent possible

Document the basis for determining an emergency exsts,the vendor@
name, the amount andtype of cortract awarded andallisting of supdies
and services procured

Submit arecord of the emergencyprocurement to the Goods and
Services Bulletin

(5) NoncompetitiveProposals
(Authorized)

Obtain written goproval from the awarding agencyor passthrough
agencyto enter into a nonconpetitive proposal

(5) Noncompetitive Proposals
(Inadequatecompetition)

Document the applicable initial procurement proceduresfollowed
Condgder adequacy of initial procurement proceduresand repeat
procurement processif deemed appopriate

Document in writingthat there isinadequate canpetition and
subsequent procurement procedureswould not be produdive or
cost effedive
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7. All purchasesrom Fedeal grant fundsshall comply with the above policies.

8. School employees that have disclosed any potential conflicts of interest related to
procurement duties shd not participate in any Fedeal, Sate or local procurement activities
related to that conflict. Swh dtuations shall be documented in writing and submitted to the
Senior Acoountant for maintenancein the procurement files.

9. Before a vendor contract in exaess of $25000 is awarded, the grant administrator or Sclool
Business Administrator and Director of Operatistsll search the Federal System for Award
Management (SAM) webste for the vendor by name, tax identification number, or other
characteristic to ensure that the person or entity has not been suspeded or debarred from
performing federally funded work.

LEGAL REF: M.G.L. 30B; 149

[Adopted- June 23, 1997]

[Reviewed September 28, 2009]
[RevisiorAdopted- November 14, 2016]
[Revision Adopted April 23, 2018
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DKC EXPENSE AND TRAREIMBURSEMENTS

Expense Reimbursements

Personnel and school department officials who incur expenses in carrying out their authorized
duties will be reimbursed by the school department upon submission of a properly completed and
approvedExpenseéReimbursement Formalong withall supporting receiptsasrequired.

Travel Reimbursements

Reimbursement for travel expenses incurred by District employees shall be made only as provided
for in the approved annual budget. In all instances, travel reirsbonent to District personnel shall

be for expenses deemed absolutely necessaryavetrelated expenses will be reimbursed by the
school department upon submission of a properly completed and approMedel Expense
Reimbursement Formlong with any suppding receipts as required by the Business Office.

When official travel by a personaibwvned vehicle is authorized, mileage reimbursement payments
will generally be made at theurrent Internal Revenue Service mileage reimbursement rate
However, a monthly travel stipend, in an amount established by the Committee, may be paid to the
Superintendent,School Business Administrator and Director of Operatiamsl others authorized

by the Committee who are required to travel regularly within teehool system on official
businessTravel by District personnel shall have tecessaryrior authorization in order to claim
reimbursement. District personnel shall have the approval of the Superintendent or designee
follows:

1. In-District Mileage: Bimbursement forin-District travel required of personnel shall be reported
through procedures established in the Business Office under the supervision of the Superintendent
or designeelndividuals who travel on a regular basis between District buildingg use theln-
District Mileage Reimbursement Form

2. Travel by Administrators: Reimbursement for travel and for attendance at developient
educational meetings shall be approvedtbg Superintendent or designee.

3. Travel by Administratof§eachers on School Busineg&imbursement for travel by administrators
or teachers as requested by their supervisor for purposes of school business shall be approved by
the Superintendent or designee.

4. Federal Program Travel: Reimbursement for travel by District personnel involved in federal
programs shall be approved ltye Superintendent or designee.

5. Student Activity Travel: Reimbursement for travel by District personnel acting as sponsors for
student activities shall be approved Iblye Superintendent or designee.

LEGAL REF: M.G.L. 40:5; 44:58

[Adopted- June 23, 1997]
[RevisionAdopted- April 27, 2005]
[RevisionAdopted- September 28, 2009]
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[RevisioPAdopted- June 262017]
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SECTION EBEUPPORT SERVICES
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EA LEARNING SUPPORT SERVICES PROGRAMS

To support the classroom activities and other instructional needs of the District, various
educational services will be provided. The Learning Support Services staff will work in cooperation
with building staff and administration in each respective building to coordinate and supervise
support service programs.

SUPPORT SERVICES

The Assistant Superintendent of Student Services and Special Eduealidre responsible for all
programs, therapiesandother services that fall under the purview of Special Education.

[Adopted- December 8, 1998]
[RevisioPAdopted- May 9, 2016]
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EB SAFETY PROGRAM

Accidents are undesirable, unplanned occurrences that can result in tragic consequences: bodily
harm, loss of school time, property damage, legal action and even fatality. The School Committee
will guard against such occurrences by taking every possible precaution to protect the safety of all
students, employees, visitors and others present on school ptgme at school sponsored events.

The Committee will comply with safety requirements established by governmental authorities and
will insist that its staff adhere to recommended safety practices as these pertain, for example, to
the school plant, speciabreas of instruction, student transportation, school sports and
occupational safety.

The practice of safety will also be considered a facet of the instructional program of the schools.
Instruction will be provided in accident prevention as well as firevention, emergency
procedures, traffic, bicycle and pedestrian safety.

The Superintendent will have overall responsibility for the safety program of the school system. It
will be the responsibility of the Superintendent to see that appropriate staff fmens are kept
informed of current state and local requirements relating to fire prevention, civil defense,
sanitation, public health and occupational safety.

Principals will meet all requirements for conducting safety and emergency drills such as fire and
multi-hazard evacuations.

Efforts directed toward and the prevention of accidents will succeed only to the degree that all
staff members recognize that preventing accidents is a daily operational responsibility.

LEGAL REF: M.G.L. 71:55C; 159:363

[Adopted- December 11, 2000]
[Reviewed November 5, 2017]
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EBA LIFETHREATENING ALLERGIES (LTAS)

BACKGROUND

Allergic reactions span a wide range in the severity of symptoms. The most severe and life
threatening reaction isnaphylaxis. Anaphylaxis is a potentially-tiieesatening medical condition
occurring in allergic individuals after exposure to their specific allergens. Anaphylaxis refers to a
collection of symptoms affecting multiple systems in the body, the most eélaug of which are
breathing difficulties and a drop in blood pressure or shock, both of which are potentially fatal. The
most common causes of anaphylaxis in children include allergies to the following:

1 Foods (most commonly peanuts, tree nuts, millgiry products, soy, wheat, fish and
shellfish)

1 Insect stings (yellow jackets, bees, wasps, hornets)

1 Medications

1 Latex

The Oxford Public Schools guidelines developed within this document are applicable to students
who are at risk for anaphylaxis and ifmrcamstances where a previously undiagnosed- life
threatening allergic response occurs. Anaphylaxis can occur immediately or up to two hours
following allergen exposure. Therefore, it is important to identify students at risk, to implement
appropriate prevatative policies and to be prepared to handle these emergencies when they arise.

GOALS

As part of its Lifehreatening Allergies policy, Oxford Public Schools has developed the following
four chief goals:

1. Maintain a systenwide protocol foNB a LI2 Yy RAy 3 (2 aididzZRSyidaQ ySS

2. Minimize the risk of exposure to allergens that pose a threat to students with life
threatening allergies

3. Prepare for possible allergic reactions, and to respond appropriately to any allergy
emergencies

4. Work to prever occurrence of lifehreatening allergic reaction

Oxford Public Schools cannot guarantee to provide an allefigenenvironment for students with
life-threatening allergies. However, an overall purpose of the-thifeatening Allergies policy is to
devdop a systerwide effort to educate all stakeholders educators, parents, students and
community about LTAs. To this end the sections below highlight the major responsibilities of those
various stakeholders. However, the Individual Health Care Plan)(lti@Bloped for each child

with an LTA will be individualized and not all responsibilities are or can be detailed in these
guidelines.
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SECTION I: RESPONSIBILITY OF THE OXFORD PUBLIC SCHOOL DEPARTMENT

The Superintendent and staff are responsible for fiblklowing:

1. Create a systemvide emergency plan for addressing {ifeeatening allergic reactions.

2. Provide inservice training and education on reducing allergy risks, recognizing allergy
symptoms, and emergency procedures for staff. Training sthlide, but not be limited to
the following:

a. A description/definition of severe allergies and a discussion of the most common
food, medication, latex and insect sting LTAs

b. A description/discussion of the signs and symptoms of anaphylaxis

c. Training to desigated staff on the correct use of an E@n

d. Discussion of specific steps to follow in the event of an emergency

3.9y 02dzN} 3S  abh Chh5 ¢w!5LbDé YR dbh | ¢9b
particular focus at the elementary school level.

4. Provide fdNJ 3 0K22f ydz2NBESas Ay O2yedzyOlAzy 6AGK
primary care provider/allergist, and the school physician (if appropriate) to prepare an
Individual Health Care Plan for any student with atlifieeatening allergy. The Planslivbe
NEGASESR o0& G(KS aoOKz22f ydzNBESTE (GKS aGdzRSyidQ
aidzRSyiQa FfttSNBAAGE YR gAfft 06S aiaAdaySR 2
deems the IHCP to be adequate.

5 Ensure that LTA precautions areglace in school cafeteria as outlined by the Individual
Health Care Plan (i.e., Tables will be cleaned and sanitized and designated by a universal
symbol.)

6 al 1S GKS LYRAGARdzZ f | SFEdK /NS ttly | @I,
homeroom. Recammend that parent(s)/guardian(s) attach a photograph of their student
with a Lifethreatening Allergy to their Allergy Action Plan (AAP).

7 Submit to the school bus company an LTA list of students who havthrifatening
allergies.

8. Require all food servicemployees to use latex free gloves.

9. Make EpiPens (belonging to the school and those prescribed to the students) available in
0KS ydz2NASQa 2FFAOS YR Ay 20GKSNJ Of SIF N¥ & RS

10. Familiarize teachers with the IHCPtbeir students and any other staff member who has
contact with student on a neetb-know basis.

11t 2380 0KS GaKNEHAGHAAYATEEE SNAEASE Ay {OK22f a

12.Provide inservice to food service employees regarding safe faadhing practices to avoid
crosscontamination with potential food allergens.

SECTION II: RESPONSIBILITIES OF THE SCHOOL PRINCIPAL

The principal of each school is responsible for the following:

1. Familiarize teachers with the Individual Health Care RIKEP) of their students and any other
staff member who has contact with student on a ndedknow basis.
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In conjunction with nurses, provide-gervice training and education for staff regarding-life
threatening allergies, symptoms, risk reduction procettu and emergency procedures
including demonstration on how to use the Fj@n.

Discuss the protocol for LH#areatening Allergies at kindergarten orientation.

t2ald 0GKS a0K22fQad SYSNHSyOe LINRG202t 2y [ ¢
website

Notify staff of the locations of Ejpiens in the school.

Provide for a contingency plan for staff and students in the event the nurse is not immediately
available.

SECTION Ill: RESPONSIBILITIES OF THE SCHOOL NURSE

The school nurse is the primary coar¢’ 12 NJ 2F Sl OK aiddzZRSydQa LI |
following responsibilities:

1. Meet and/or collaborate with each parent/guardian of a student with an LTA and develop
0KS addRRSyiaQ LYRAGARdIzrt | SIfGK [/ FNB tfly
2.al Ayl Ay dzLRIF G @R TRAIONSt & yYRY AWAZRR SREY 1 Qa K2YS

3. Assist the principal in providing information about students with LTAs to staff.

Work with the principal to provide iservice training for staff regarding LTA®eir

symptoms, risk reduction procedureagemergency procedures.

5. Familiarize teachers with the IHCPs of their students and any other staff member who
comes in contact with the student.

6. Follow the Department of Public Health regulations regarding administrations of
medications, especially admitesing Epipens.

7. Discuss with parents appropriate locations for storing gens.

8. Inform the principal and parents/guardians of the student if any student experiences an
allergic reaction for the first time.

9. Work with the principal to establish emergengsotocol in the event the nurse is out of the
building.

10.t F NI AOALI 4GS Ay (K Sentyftd sghgoh aftel anfaphlylactic iiedzRo8.y (i Q &

H

SECTION IV: RESPONSIBILITIES OF TEACHERS

Each teacher has the following responsibilities:

1. Receive andeview the IHCP in collaboration with the nurse and the parent of any student
Ay GKS GSI OKSNI &hre@eningAlg.2 Y oA OGK | [ AFS

2. Leave information in an organized, prominent and accessible format for a substitute

teacher.

Participate in irservi@ training for students with lifg threatening allergies.

Collaborate with the nurse and parents of an allergic student and set protocols in the

classroom for management of food in the class.

t FNOAOALI 0SS Ay i KSentyitd syghgoh &Erhn @ahdphylacti@réadiBrS y (i Q &

Notify the school nurse of upcoming field trips as soon as possible to ensure proper

emergency medications are available.

> w

o o
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SECTION V: RESPONSIBILITIES OF PARENTS

Each parent of a student with an LTA has the following resipdities:

1. LYFT2NY (KS a0K22f ydz2NES 2F @2dz2NJ OKAf RQa I f
possible after diagnosis.
2. Arrange to meet and/or collaborate with the school nurse to develop an Individual Health
Care Plan/ Allergy Action PlagiHCP/AAP) for the student.
3. t NEGARS YSRAOFET AYTFT2NX¥IGA2Yy FNBY GKS OKAf
plans, IHCP.
4. Provide the school with a list of foods and ingredients to be avoided, and provide a list of
safe or acceptable foods that cle served to your child.
5. Provide the school nurse with enough-tgpdate emergency medications (including Epi
pens).
6. Provide a Medic ALERT ID for your child.
Notify school nurse of upcoming field trip as soon as possible and provideeipo be
taken onfield trips as needed.
8. Instruct your child on the following:
a) Recognizing the first symptoms of an allergic/anaphylactic reaction
b) Knowing where the epinephrine auiojector is kept and who has access to the
epinephrine
c) Communicating clearly as soon as e feels a reaction starting
d) Carrying his/her own Eqpien autainjector when appropriate
e) Not sharing snacks, lunches, or drinks
f) Washing hands before and after handling food
g) Understanding the importance of harwdashing before and after eating
h) Reporting tasing, bullying and threats to adult authority
i) Taking as much responsibility as possible for his/her own safety

~

9. As children get older, instruct them on the following:
a) Communicating the seriousness of the allergy to an adult
b) Communicating symptoms as soas they appear to an adult
c) Reading labels
d) Administering own epinephrine auimjector and be able to train others in its use.
10.LYF2NY (KS a0OK22ft 2F lyeé OKIlFIy3dSa Ay GKS OK
11.t NP GARS (GKS &a0Kz22f ¢A0K GKS stiddnOfd yoagdrrhasLINE €
allergies.
12.LF T O02YY2RIdA2ya OFlyy2iG 6S YIRS Ay (KS C
provide appropriate lunches.
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SECTION VI: RESPONSIBILITIES OF STUDENTS

Ly | OO2NRIYyOS 4gAGK GKS &l dens gatmstudent3nvgh al LfeR £ S
threatening Allergy is responsible for the following:

Taking responsibility for avoiding allergens

Not trading or sharing foods

Washing hands before and after eating

Learning to recognize symptoms of an allergic reaction

Promptly informing an adult as soon as accidental exposure occurs or symptoms appear
Developing a relationship with the school nurse and/or another trusted adult in the school
to assist in identifying issues related to the management of the allergy in Heobkc

ogkwnNPE

SECTION VII: RESPONSIBILITIES OF FOOD SERVICE PERSONNEL

Food Service personnel have the following responsibilities:

1. Minimize, to the extent practicable, the use of peanut/tree nut products in the cafeteria.

2. Supply cleaning materials for washisgd sanitizing tables.

3. Participate in irservice regarding safe food handling practices to avoid exosgamination
with potential food allergens.

4. Wear latex free gloves

5. Ensure that kitchens are locked at the end of each school day.

SECTION VIII: RESPEMNSTIES OF BUS AND VAN COMPANIES

The bus company has the following responsibilities:

1. Inform each driver if she/he is transporting a child with a known LTA.

2. Provide functioning emergency communication devices (e.g., cell phonesyayaoadios,
etc.) oneach bus.

3. Provide emergency allergy resportsaining toall drivers and/or bus monitors.

4. Maintain a policy for no eating on the bus.

5. Ensure surfaces and seats are kept as clean and allergy free as possible.

SECTION IX: RESPONSIBILITIES OF BUS ANDWEREDR

The bus and van drivers have the following responsibilities:

1. Pull over and call 911 if a student with an LTA is at risk.
2. Participate in awareness training to learn to recognize the symptoms of an
allergic reaction.



Oxford School Committee Policy Manuaé

SECTION IX: RESPONSIBILITIES OF PERSONS IN CHARGE OF CONDUCTING AFTER S
ACTIVITIES

Persons in charge of extracurricular programs will have the following responsibilities:

1./ 21 OKS&a FyR 20KSNJ adlFF 6K2 &adzLISaitErséh®l & dz
will participate in training and implementation of the Allergy Action Plan/Individual Health
Care Plan as appropriate

RESPONSIBILITIES DURING RECESS AND PHYSICAL EDUCATION CLASSES

5dzZNAy3 NBEOS&aa FyR LK®eaA Otaff willersdethefollatvyig: Of | 8 A4S a =
1. Children will be under the supervision of at least one adult

2. AnEpiLJSYy gAtft o06S GF 1Sy 2dziaARS AF &aLISOATFTASR

(0p))

RESPONSIBILITIES FOR FIELD TRIPS

The schools will assume the following the responsidirelative to participation of LTA students
on field trips:

1. Parents will work with staff to evaluate potential risks when determining whether it is
appropriate for their child to attend a particular field trip.

2. Lunches should be held in a sgfilace sothat children cannot access them until the
appropriate time. Lunches of children with food allergies should be stored separately to
minimize cross contamination.

[Adopted: April 23, 2018]
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ECA BUILDING AND GROUNDS SECURITY

Public school buildingsnd grounds are one of the greatest investments of the town. It is deemed
in the best interest of the school department and town to protect the investment adequately.

Security should mean not only maintenance of a secure (locked) building, but proté&ciorfire
hazards and faulty equipment and safe practices in the use of electrical, plumbing and heating
equipment. The Committee expects close cooperation with fire and law enforcement departments
and with insurance company inspectors.

Access to schooluildings and grounds outside of regular school hours will be limited to personnel
whose work requires it. Principals shall establish an adequate key control system that will limit
access to buildings to authorized personnel and will safeguard againsh#mee of entrance to
buildings by unauthorized persons.

Funds and valuable records will be kept in a safe place and under lock and key.

[Adopted- December 11, 2000]
[RevisioPAdopted- September 26, 2016]
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ECAC VANDALISM

In all cases of vandalism,ahSchool Committee will demand full restitution or thereupon, the
School Committee will institute court action for such restitution.

Vandalism Policy

Oxford Public Schools should be respected as teaching and learning environments where students,
staff, parents and community members can feel safe and secure. The District is committed to
maintaining orderly educational and administrative processes in keeping schools and
administrative offices free from disruptions. The District, in attempting to ensurerdgzarations

are made and proper disciplinary action is taken, is instituting this policy on vandalism to send a
clear and concise message to students and parents that vandalism will not be tolerated and any
monetary burden will have to be borne by therpats of the perpetrator.

Vandalism not only affects the aesthetics of the building or property, but also sends the wrong
message to our younger students, presents a negative appearance of our District and campuses to
the community, promotes further actsf vandalism and could even encourage violence. These acts
are also counterproductive in that they disrupt the normal flow of activities in and around the
school or District and costly staff time and energy is invested in cleaning and repairing. Infcases o
severe damage, valuable instruction time may be lost if students are displaced from their
classrooms.

Every person who commits any of the following acts with respect to any real or personal property
not his or her own, in cases other than those spedifiy state law, is guilty of vandalism: 1.
Defaces with graffiti or other inscribed material; 2. Damages; 3. Destroys.

GxFyRIfAAYE KIFAa | ydzYoSNI 2F RSFAyAGA2yas | ff
RFEYIF3ST Ayedz2NEI 2N pREiyl 10 @6difidn ofahe debiljfafing rpadiof
vandalism, current law provides for criminal penalties as well as civil liability for students and their
parents.

In order to curtail vandalism and ensure that proper respect is shown of the propérothers,

acts of vandalism involving District property or the property of District employees and/or students
will be considered serious offenses. Any student(s) who commits an act of vandalism against
District property or the property of a fellow stude or District employee related to school
attendance or a school relatedctivity will be held strictly accountable. Such accountability will
include appropriate disciplinary action by the District including, but not limited to suspension or
expulsion; pesonal and parental liability and responsibility for damages; and, where appropriate,
referral to the criminal justice system. In addition to payment of the cost of damages, vandalism to

I A0K22f o0dza gAff NBadzZ G Ay ga dhieldEgyea af Bgleritg & (0 K
punishment will be determined principal, following Mass General Laws, Case Law, 603 Code Mass
Regulations and District policy.
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As a part of the disciplinary process, full restitution for damages, including monetary restitati

be considered part of any rehabilitation and/or readmission plan. In recognition of parental
responsibility and involvement, parents/guardians of any student who commits vandalism of
District property or the property of a District employee shall tesponsible for restitution of
damages to the maximum extent permitted by law, and if necessary, the School Committee will
authorize  pursuit of a court action for collection of such damages.

Mass General Laws 2004: Ch. 15 sec. 1, Ch.G#84B, Ch. 38, Ch. 44, sec. 53 (b), Ch. 59C, Ch.
69, sec. 1d, Ch. 71, sec. 37, Ch. 71, sec. 37h, Ch. 71Basé8. 1

Case Law: Board of Education vs. School Committee of Quincy, Nicholas B. vs. School Committee of
Worcester, Stock vs. Massachusetts Hospital School

603 Code Massachusetts Regulations: 603 CMR 3.10, 603 CMR 23.02, 603 CMR 23.07, 603 CMI
30.02, 603 CMR 40.00.

Chapter 44: Section 53 City, town or district funds; use and disposition

Section 53. All moneys received by any city, town or district officer or department, except as
otherwise provided by special acts and except fees provided for by statute, shall be paid by such
officers or department upon their receipt into the city, towmn district treasury. Any sums so paid

into the city, town or district treasury shall not later be used by such officer or department without
specific appropriation thereofprovided, however, thafl) sums allotted by the commonwealth or

a county to citiesor towns for highway purposes and sums allotted by the commonwealth or a
county to cities or towns for highway purposes and sums allotted by the commonwealth to cities,
towns or districts for water pollution control purposes shall be available therefatigowt specific
appropriation, but shall be used only for the purposes for which the allotment is made or to meet
temporary loans issued in anticipation of such allotment as provided in section six or six A, (2) sums
not in excess of twenty thousand dolarecovered under the terms of fire or physical damage
insurance policy and sums not in excess of twenty thousand dollars received in restitution for
damage done to such city, town or district property may be used by the officer or department
having contrd of the city, town or district property for the restoration or replacement of such
property without specific appropriation an8) sums recovered from pupils in the public schools

for loss of school books or paid by pupils for materials used in the indluatts projects may be

used by the school committee for the replacement of such books or materials without specific
appropriation.

LEGAL REF: M.G.L. 266:9871:37; 71:37H:; 71:37Y2; 71:34A; 71:34B: 71:303;CMR 23.00

[Adopted- December 11, 2000]
[Adopted- August 11, 204]
[RevisioPAdopted- November 27, 201]7
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EDC USE OF SCHOBUILDINGANDATHLETICAEILITIES

The SchoolCommittee welcomes the use of the school buildiags athletic fieldfor community
events. All attempts will be made to accommodate all groups in the communityseftbol events
taking precedence over any outside organizatiodsirisdiction of use of buildisgs determined by
the Building Principal and jurisdiction of te use of athletic fields is determined by the Athletic
Director.

The Application for Use of SchodBuilding - Elementary/Middle must be completed byan
organizationseeking to use space at Chaffee Elementary School, Barton Elementary School, or
Oxford Middle Schoognd submitted to theappropriate BuildindPrincipal for initial approval.

The Application for Use of High School Building or Athletic Fieldist be completed byan
organizationseeking to use space at Oxford High School or any ddtlietic fields,and submitted
to the Athletic Directoand Building Principdbr initial approval.

Oncean application form is approveat the building level, the applicatioshouldbe submitted to
the Central Office for final approvahd processing of payment

Use of Buildings

All Oxford, non-profit organizations may use theon-athletic facilitiesfree of rental fees. However,

if school personnel are needed, the organization shall pay for such personnel according to the
provisions of the contract signed between the School Committee @afikterid CustodialUnit,
Local888, and any other applicablengployee contract or agreement. Neprofit organizations
exempt from Federal Taxation under Section 501(C) of the Internal Revenue Code must submit a
letter of determination fom the IRS or other documentation to verify tax exempt stataad

submit copieswith the Application for Use of School Department Facilities.

All other organizations shall be charged a rental fee and shall pay for personnel according to the
provisions of the contract signed between the School Committee @afiteria/Custodial Unit,

Local 888, and any other applicable employee contract or agreemémte Superintendentof
Schools or his/her designeehas the authority tomodify fees

Applications for approval of building use for any school building will not be accepted before the
opening of the school year. Any organization using the buildings for the purpose of raising monies,
cannot have more than two (2) dates scheduled at any eme.tEach date must be accompanied

by a separate completed application. Youth and adult athletic organizations may request more than
two (2) dates. However, granting of extended use is determined bBtiilding Principal and may

be canceled if the faciijtis needed for a school activity.

Use of Athletic &cilities

Use of athletic facilitiesvill be divided up into four (4) playing seasons; spring, summer, fall, and
winter. Each organization must apply for use separately for saelson
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responsible for fees where applicabl&cheduling will be done on a first come, first sepJaabkis
following the deadlines for eacdeason established.

Athletic fieldsin Oxford are requested and used by many organizations and efforts will be made to
meet as much of the demand as possillghout jeopardizing the conditions of the fieldsThe

fields should typically be ready by April 15th. However, since ishiseather dependent, no
guarantee on an availability date can be made. The Athletic Director will make the decision as to
when the fields will be open. Fields are not available for reservation 13/29 except byspecial
request. Organizations must ciact the Athletic Director to receive permission to play on the fields
after November 1. There may be instances where a field may be open for a particular sport or
activity and remain closed to others. This will be determined by the Athletic DireEtlds should

not be used if they have been ctsby the Athletic Director dBuilding Principal

A group or organization reserving a field will be held financially responsible for any damage if
negligence is determined on their part, and sanction willdyéed.Based upon its investigation, the
OXPS will determine a sanction appropriate to vieation.

All provisions of th&kules and Regulations pertaining to #pplication for Use of Schoduilding
and Athletic Facility Permit Application must be followed by allgroups andorganizations
requesting use of schoblildings and athleti€acilities.

[Adopted- January 26, 1998]
[RevisioPAdopted- January 25, 1999]
[Reviewed September 26, 2016]
[RevisiomrAdopted- September 252017]
[Revision Adopted June 252018]
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EDCR USE OF SCHOOL BUILIBIAKD ATHLETIC FACILITIES
RULES AND REGULATIONS

USE OF SCHOOL DEPARTMENT BUHIRINGS AND REGULATIONS

Committee Policy Manuya&2

1. Certificates of Insurance must be obtained from all groups utiliZiiogvn property.

/| 23SNY IS fAYAGA
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insurance policy®1 Million concurrent,$3 Million general aggregate, ar&® Million umbrella). All
Certificates of Insurance must list the ToafifOxford as an additional named insured.

2. All attempts will be made to accommodate all groups in the community; however, school
events take precedence over any outside organizations.

3. No one is permitted inside a School Department Buildingil utte adult person(s)
responsible for the activity is present. The adult supervisor must remain with the group during the

entire period of building use.

4, All activity must be confined to the area(s) of the school requested on the application.
Cancelléion of an activity may take place if participants are found in unauthorized areas, or if
vandalism or other damage/abuse is found. The custodian on duty is authorized to terminate use
of building if, in his/her opinion, such termination is warranted.

5. No smoking is permitted in the school buildings or on school grounds.

6. Telephones are available for emergency use only and under the supervisiohe of

custodianon duty.

7. The Responsible &son signing theapplication MUSTtour the area(s) of use as well as
outside surrounding areas with the custodian on duty before leaving the building. All damaged
items will be noted and repairs will be performed by private contractors using materials selected by
the School DepartmentThe total repair cost, including additional custodial time, is payable in full
upon presentation of bill to the using group and/or perseho sigred the application.Damage to
school facilities is prime cause of denial of use of a building, whether arestitution is received

for damage caused by the using group

8. Hats are not to be worn at functions held in Oxford Public Schools.

9. Food and beverages aomly allowed in designated areas wigtior approvalof the Building

Principal.

10. No attendance, at any event, shall exceed the capacity stated for a parthuilding and

areaas follows:

BARTON ELEMENTARY SCHOOL:

All Purpose Room:

CHAFFEE ELEMENTARY SCHOOLAIl Purpose Room:

OXFORD MIDDLE SW®L:

OXFORD HIGH SCHOOL.:

Auditorium:

Gymnasium (for activities):
Gymnasium (seats on floor):
Auditorium Audience Hall:
Gymnasium (nosathletic):

325  Stage:
325  Stage:
500 Stage:

740  Cafeteria:
1,000 Lecture Hall:

700 Stage:

1,000 Cafeteria:

40
40
110
250
90
110
225
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11. The additional rules listed below pertain specificallyytiuth dancesor other activities at
which a substantial number of youth will be present. (Also refer to School Committee Policy
pertaining to dances).

a. Only the front entrance is to be used (this includes band members).

b. No one, including band members and DJ, is permitted in the building unless an adult
supervisor(s) is physically present.

C. Uniformed policemen must be oduty before any youth are permitted to enter the

building and uniformed policemen must remain on duty until all youth have cleared
the school building and grounds.

d. There must be adequate adult supervisor(s) circulating throughout the areas of use.

e. At least one adult male and one adult female must be in constant supervision of the
lavatories to make certain that there is no ovm@owding or abuse of school
facilities.

f. Any and all illegal drugs are prohibited at all functions in the Oxford PulbiaoSc

Offenders will be reported to the Oxford Police Department.

Note: Massachusetts General Laws, Chapter 272, Section d®#ohibition of sale, delivery or
possession of alcoholic beverages at Public School Buildings.

Whoever gives, sells, delivamshas in his possession, any alcoholic beverage except for medicinal
purposes, in any public school building, or on any premises used for public school purposes and
under the charge of the School Committee or other public board or officer, shall bbegubis
imprisonment for not more than thirty days or by a fine of not more than one hundred dollars or
both.

USE OF SCHOOL ATHLETIC FAQRUTES AND REGULATIONS

The Oxford Public Schools (OXPS) is authorized to schedule the use of various District athletic
facilities and to issue access permits for use of the athletic fields, track, and gymnasium. These
Rules and Regulations are applicable to both Ox#dfitiated and nonOxford affiliated users.

OXPS reserves the right to modify the Rules and Regulations any time.

The goal of the OXPS is to ensure that athletic facilities are maintained and kept in the best possible
condition while maximizing the availabilitgrfuse by residents of the Town of Oxford. These Rules
and Regulations have been established with input from many individuals and research regarding
what surrounding communities have done.

1. Definitions

Affiliated Organization ¢ (a) All organizations registered with the Oxford Parks and
Recreation Department; (b) Oxford Public Schools; and (c) Any other organization based in
the Town of Oxford which participates in a league recognized by the Oxford Parks and
Recreation Departmd.
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Athletic Facility- an area that can be used as a playing surface including a gymnasium,
track, court, or playing field.

Available Time- time during which the field was never requested by any organization, or
had been scheduled but has become aafalé either because an organization has cancelled

its use of the field or because the organization has lost its opportunity to use the field
because of an infraction of these Rules and Regulations.

In-season Sports sports whose primargeason is played during that part of the year (i.e.
baseball/softball are considered spring sports, soccer/football are considered fall sports).

Off-season Sportssports other than irseason sports for the applicable season.
Organization- any entity which has applied for and been granted a Permit to use a facility.

OXPS¢ Oxford Public Schoolswith authority given to act on its behalf to the
Superintendent of Schools, Building Principal, and Athletic Director.

Premises a field, cout, track, and the land area surrounding it including driveways, parking
areas, and woods immediately adjacent to it.

School Committee Oxford School Committee, or its authorized representative (see OXPS).

Unaffiliated Organization- any organizationapplying for use of a field which is not an
affiliated organization.

User- any person who participates in any scheduled activity on a field and any other person
on the Premises who attends a scheduled event with an organization whether as a
participantor as a spectator.

Youth-a person under 18 years of age or prior to High School graduation.

Field Scheduling Policy

A. Seasons and Application deadlines

Athletic Facility use will be divided up into four (4) playing seasons; spring, summer, fall,
and winter. Each organization must apply for use separately for each season.

The seasons and application deadlines are as follows:

Season Deadline for Aplications
Spring- April 15" to June 14 February #
Summer June 1% to August 31 May B
Fall- September 1 to November 1 July B

Winter - November 29to April 14" (Basketball only) November #

B.¢KS LI AOFIYy(iQad Rdzf & I dziK2NAT SR NBLINBaSy
are responsible for fees where applicable.
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Scheduling will be done on a first come, first serveakis following the deadlines for
each season established above.

In the event that no organization requests use of a facility, or cancels a request, or in the
event that an organization has been relieved of its permit for failure to comply with
these Rules and Regulations, the following procedure to reschedule thialaleaiime

will be followed:

) OXPS will email each organization that the time has become available.

(i) OXPS will set a deadline for submission of an application for the use of that
time.

(i)  Each application sent to OXPS by email to apply for theatmaitime must
be signed by a person responsible for the organization.

(i)  The available time will be allocated to an organization based upon the order
received.

Priority for use by Affiliated and Unaffiliated Organizations

Athletic facilities in Oxford are requested and used by many organizations and efforts
will be made to meet as much of the demand as possWwld@HOUT JEOPARDIZING
CONDITIONS OF THE FIELD$® recommended that all organizations work in good
faith to iron out conflicts as equitably as possible. When/If conflicts in allocation
NEljdzSaiGga 200dz2NJ FyR OFyQi o06S NBaz2t SR oeé
the following order, will be used to determine which requesting organization will be
permitted to use the field(s).

In the event of a conflict in applications, field usage will be allocated to the highest
priority applicant by applying the following schedule:

(1 The organization is in good standing with OXPS (i.e., use payments have been
made, Rules and Regulations have been followed, and no violations have
been committed by the organization).

(i) Each organization will be asked to provide a justification for their request and
why an alternative is not possible. This will be reviewed by OXPS

(i)  The organization where the larger percentage of participants are Oxford
residents will be given priority over organizations where a smaller
percentage of participants reside in Oxford. This will be valid only where the
organizations requestingfeéeld are comparable (within 20%) in size.

(iv)  Preference will be given to an organization that has not turned down or in
any way eliminated any Oxford resident from having the opportunity to
participate in or join the organization.

If these guidelines doot resolve the dispute, a final decision will be made by OXPS.
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3. Reqgulations for Fields

Field Ready DateThe fields should typically be ready by Aprif'13However, since this is
weather dependent, no guarantee on an availability date can be mate. Athletic
Director will make the decision as to when the fields will be open. Fields are not available
for_reservation 11/1- 3/29 except by Special Requefrganizations must contact the
Athletic Director to receive permission to play on the fields after November 1.

There may be instances where a field may be open for a particular sport or activity and
remains closed to otherd:his will be determined by &éhAthletic Director

Field Closure Relds should not be used if they have been closed by the Athletic Director
or Building Principalpr when a coach or league representative observes one or more of
the following:

Water is standing on the playing fiel

Soil is frozen;

Soil is wet and spongy;

Steady rain is falling and/or has been raining for several days;
A lightning/electrical storm is occurring;

Play would result in damage to the field; and

Play would compromise the safety of the players.

= =4 8 -4 -8 -4 -9

A GROUP OR ORGANIZATION USING A FIELD WILL BE HELD FINANCIALLY RESPONSIBLE FC
DAMAGE IF NEGLIGENCE IS DETERMINED ON ITS PART, AND SANCTIONS WILL BE LEVIED.

A. Organizations Must

() Read, and be aware of, all terms and conditions for use of the fields set forth in
theseUse of School Athletic Facility Rules and Regulatjons

(i) Ensure compliance with all Rules and Regulations and all applicable regulations of
OXPS by participants and espators while using the premises during a period
allocated to the organization.

(ii) Provide a Certificate of Liability insurance naming the Town of Oxford as additional
insure with general liability limits of $1,000,000.00/3,000,000. The Town of Oxford
carriesNO MEDICAL INSURANGEusers of its facilities. Users participate at their
OWN RISK OF INJURY.

(iv)Have its permit available at all times while on the premises. Cancellation of the
permit can occur at any time if deemed in the best interest of the Town.

(v) Report all damage to a field or premises within 24 hours of its occurrence. Initial
reports may be made by telephone call but must be reported in writing, which may
be sent by email.
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B. Players and Coaches

All administrators, coaches, players, and/or participants shall:

(i) Not allow participants to use a field in any unsafe conditions or when conditions
would warrant closure of the field, such as listed in Section 3. These conditions shall
be reported to OXPBy the responsible party of the organization using the field as
soon as possible.

(i) Lift all field equipment off of the field turf to move it, and shall not drag any
equipment on a field.

(iif) Use the gates for entrance and egress to the field, and noivadioy person to jump
a field fence to retrieve balls or for any other purpose.

(iv)Not use, without prior agreement from that organization, or mistreat, equipment
belonging to another organization that is located at a field.

(v) Make sure vehicles are not iden on the field or parked on any grass area by
organization members or spectators, without prior permission from the OXPS.

C. All Users
The Premises are an environmentally sensitive area. All users are prohibited from:
(i) Possessing or consuming alcoholic beverages on the premises.

(i) Using any smoking products and materials including, but not limited to, tobacco,
electronic devices, vaping;agarettes, and cannabis on the premises.

(i) Bringing or using any motorized veleiglon a field or parking on a grass area
including the area around the schools.

(iv) Parking in or blocking ambulanegcessible areas or creating any traffic, parking, or
pedestrian hazards.

(v) Failing to place all trash in proper receptacles.

4. Remedies for Violations

A. Reports

Any person or organization that observes a violation of these Rules and Regulations and
procedures set forth herein is requested to report same to OXPS in writing. Only by
cooperative enforcement will the premises be pegved for continued future use.

B. Investigation

OXPS will review and investigate all reports of violations, and reserves the right to
inquire of the organization concerning the events alleged to have occurred during the
period for which that user was sged a Permit. By accepting a Permit to use the
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premises, an organization agrees to cooperate fully in any investigation deemed
necessary by OXPS or any other authorities.

C. Sanctions

Based upon its investigation, OXPS will determine a sanction appepoathe
violation, including, but not limited to:

(i) Revocation of a Permit(s) (without refund of fees) issued to an organization (in this
circumstance, the time period for the Permit(s) revoked will be reallocated in
accordance with these Rules and Regulations as if the organization had cancelled its
use).

(i) Prohibiting use of a facility by an organization for an indefinite or specified period of
time.

[iiy/ 2y RAGAZ2YAY3I |y 2NHIFIYAIFGA2yQa  Fdzi dzNB
reasonable terms and conditions, such as participation in maintenance and
repair of the field or premises.

[Adopted- September 252017]
[Revision Adopted June 252018]
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EDCE USE € SCHOOL BUILDBWIND ATHLETIC FACILITIES
RENTAL and PERSONNEL FEES

All organizations using a school department building or athletic facility shall pay both a rental fee as
well as a personnel fee for custodians or cafeteria personnel on duty, according to the provisions of
the Collective Bargaining Agreement signed betwéee School Committee and Employee Union,
and/or any other applicable Employment Agreement. All applicable fees are pagaddizanceof

the use of the facility. Checks should be made payable tdtven of Oxford School Department

Use of Property Acamt. Completed applications should be submitted directly to the Building
Principaland/or Athletic Director to determine space availability. Once signed by the Building
Principal/Athletic Director, the application should be sent to the Central OfficeSchooBusiness
Administrator and Director of Operationsill then determine theamount of fees due and contact
organizations via email or telephone.

RENTAL FEERental Feeslo notinclude Personnel Fees.

Area Requested Cost per Hour

Auditorium $125.00/hr

Cafeteria and Kitchen $ 70.00/hr

Cafeteria only (No Use of Kitchen) $ 50.00/hr

Classrooms $ 25.00/hr/froom (min. 4 hrs)
Community Room $ 50.00/hr (min. 4 hrs)

Use of Field, Track, or Gymnasium:

Priority Group 1: School and Town Use NO CHARGE
(Oxford Public Schools athletic programs have first priority

followed byTown of Oxford events, PTO, FOMS, OHS,

Booster Club, and FREC.)

Priority Group 2:0xford Youth Group% $50.00/hr (min. 4hrs)

(Oxford youth organizations whose participants are all Oxford$250 Security Deposit required
residents.Oxford youth/adult recreational programs.)

* Oxford Little League shall have NO CHARGE for use of the softball

field or baseball field(referredtoasCA STt IRy R 9GNSt R a/ €

Priority Group 3:Club/Select Youth and Adult Organizations $75.00/hr (min 4 hrs)
(Organizations and groups including, but not limited to, privat&250 Security Deposit required
youth sportggroups (club/selectpdult leagues not sponsored

by Oxford Parks and Recreatioon-resident sports groups, and

private sports camps and/or clinics.)
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CUSTODIAL/CAFETERIA PERSONNEL FEES

Custodial and/or Cafeteria Personnel $ 35.00/hr

Custodial and/or Cafeteria personnel are liable foniaimum of two (2) hours Personnel on duty
will have aBuilding Use Time Sheet Fomwailable at the time of the event to be completed and
signed by the rental group representative prior to leaving tuilding. In addition to the actual
duration of the eventall groups are responsible for 1/2 hour of sgd time prior to the event and
1/2 hour of cleanup time after the event

All Custodial and/or Cafeteria Personnel Fees must be paid in advahtiesouse of the facility by
check made payable to th&own of Oxford School DepartmegtUse of Property Account.

The Superintendent of Schools, or his/her designee, reserves the right to modify fees when, in
his/ her judgment, circumstances waant fee modification. Modification of fees would apply to
long-term use where an hourly rate would not be appropriate.
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EEA STUDENT TRANSPORTATION SERVICES

The major purpose of the school system's transportation services is to aid students in getting to
andfrom school in an efficient, safe, and economical manner.

The school system will contract for transportation servicdhe School Committee will award
contracts on a competitive bid basidBus contractors and taxi contractors, who will be held
responsilte for the safe operation of school buses, will comply with all applicable state laws and
regulations, including but not limited to:

Specifications for school bus design and equipment

Inspection of buses

Quialifications and examinations biis drivers

Driving regulations

Small vehicle requirements, if applicable

Insurance coverage

Adherence to local regulations and directives as specified in bid contracts

NogakwhE

The Superintendent, working with the bus contractor anbestappropriate administrators, will be
responsible for establishing bus schedules, routes, stops, and all other matters relative to the
transportation program.

SOURCE: MASC

LEGAL REF: M.G.L. 40:5; 71:7A, B and C; 71:37D; 71:48A; 71:68; 71:71A;
71B4; 71B:5; 71B:8; 74:8A; 76:1; 76:12Bi; 76:14

CROSS REFEEAA, Walkers and Riders

NOTE: For additional information, refer toGuidelines to School Transportation Services in
Massachusettspublished by the Department of Education in 1975.

NOTE:Regional school districts should refer to M.G.L. 71:16C before formulating a policy in this
area.

[Adopted- August 24, 2015]
[RevisiorAdopted- January 9, 2017]
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EEAA WALKERS AND RIDERS

Students will be entitled to transportation to arftom school at the expense of the public schools
when such transportation conforms to applicable provisions of the Massachusetts General
Laws. Reimbursement to the school system for transportation costs is given by the Commonwealth
only for (a) studentdiving at least one and one half miles from school, (b) students who live more
than one mile from the nearest bus stop, and (c) students with special needs for whom
transportation must be provided.

Additionally, the Committee will provideustransportation for students as follows:

Kindergarterand Grade 1 All students, except those living in immediate proximity to the
Chaffee Elementaryc8ool, as determined by the Superintendent.

Grades2-4:  Students living more than on@) mile fromthe Barton Elementarycool.

Grades-7:  Students living more than one and ochelf (1¥2) miles from the Oxford
Middle Sclool.

Grades3-12: Students living more than tw(2) miles fromthe Oxford High &ool.
Exceptions to these guidelines may be made a thscretion of the SuperintendentThis will

apply particularly to any student who must travel in a hazardous area to and from school. These
students will be transported regardless of the mileage limits listed.

SOURCE: MASC

LEGAL REF: M.G.L. 40:5; 7TA; 71:68; 71B:5
CROSS REFEEA, Student Transportation Services
[Adopted- August 24, 2015]

[RevisioPAdopted- January 9, 2017]
[RevisioPAdopted- November 27, 201]7
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EEAB STUDENT TRANSPORTATION IN PRIVATE VEHICLES

This Policy referso student transportation in private vehicles for athletic events, academic team
events, cecurricular and/or extracurricular activities.

School buses, public transportation, or transportation by a common carrier that is licensed by the
Commonwealth ofMassachusetts to provide charter services and is licensed for passenger
transport by the Federal Motor Carrier Safety Administration should be used when feasible for the
transportation of students participating in athletic events, academic team eventsyuceular or
extracurricular activities, and must be used for overnight travel and student travel that is
scheduled between the hours of midnight and 6:00 a.m. However, when such methods of
transportation are not available or are not a reasonable meafnsansportation due to either the

cost, number of students needing transport, and/or other reasons, private vehicles may be
permitted to transport students to and from athletic events,-carricular or extracurricular
activities that fall within the aagdemic day or extend the school day and that do not include
overnight travel or travel between the hours of midnight and 6:00 a.m., provided all of the
following conditions have been met:

1. The activity has been approved by the Building Principal or réieedent of
Schools.

2. The driver of the vehicle being used to transport the students must be CORI checked
in accordance with the School Committee Criminal Offender Record Information (CORI)
Policy.

3. The driver of the vehicle submits a signed stagetncertifying that there is personal
liability insurance coverage on the vehicle in the amount of $100,000 to $300,000 or more
which is in full force and effect, and is fully paid up.

4, The driver of the vehicle being used to transport the students stsdm signed
statement certifying that he/she is twentyne (21) years of age or older, the vehicle is in
322R 2Nl Ay3 2NRSNE LINRPLISNIe& fAO0SyaSRz | yR
licenses that has not been revoked or suspended, andodlbw state laws.

5. The driver of the vehicle being used to transport the students represents and
warrants that he/she will indemnify and hold harmless the Town of Oxford and Oxford
Public Schools from all liability, loss, damage, costs, claims, acaises of action arising
out of or related to his/her transportation of students in his/her vehicle, and the owners of
the vehicle agree to assume all liability for any injury a student sustains while in the vehicle.

6. Parents/Guardians of students wile asked if they consent to and authorize the
transportation of their child in a private vehicle and will sign a consent and release form for
such transportation.
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No school staff will be required to utilize a private vehicle to transport students tdrand
athletic events, academic team events-@drricular or extracurricular activities.

No student will be excluded from participating and accessing an athletic team event,
academic team event, eourricular or extracurricular activity if his/her pardror guardian
does not consent to hang their child transported in private vehicle.

[Adopted- August 24, 2015]
[Reviewed November 15, 2017]
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EEAEBE PARENTAL CONSENT FORM

RELEASE FROM LIABILITY AND INDEMNITY AGREEMENT
I, the undersignedparent or guardian of (insert
YIEYS 2F &aGdzZRSyiduov o6ayYe OKAfRELVLE | YAY2NE R2 KS
FOKE SGAO 2NJ NSONBIFGA2Yy LINPINF YA 2F &KES hETF2NR

| also agree to forever RELEASE the Oxford Public Schools, the School Committee, and all their
employees, agents, board members, volunteers and any and all individuals and organizations
assisting or participating in voluntary, athletic, educationati/an recreational programs of the
hEF2NR tdzofAdO {OK22f&a 640KS wStSIasSaéo FTNRY |
2F I OGA2Yy> RFEYF3ISas O2adtazr t2aa 2F aASNWAOSas:s
have arisen in the pastr may arise in the future, directly or indirectly, from known and unknown
LISNE2Y | f Aye2dzZNASAa G2 Y@ OKAfR 2NJ LINPLISNI& RIY
S5AAUNROGQAa @2fdzyGFNE | GKESGAO 2N NBlavwkas the 2 v
parent or guardian of said minor child and which said minor child has or hereafter may acquire,
either before or after reaching majority.

| also promise, to INDEMNIFY, REIMBURSE, DEFEND, and HOLD HARMLESS the Releasees ag
any and alldgal claims and proceedings of any description that may have been asserted in the
past, or may be asserted in the future, directly or indirectly, including damages, costs and
FGd2NySeaQ FSSaz INARaAy3a FNRY LIS NEsaltindg ffom my 2 dzNJX
OKAfRQE LI NIGAOALIGAZ2Y AY GKS hEF2NR tdzoft A0 {
administration of first aid.

| further affirm that | have read this Parental Consent FeiRelease From Liability and Indemnity
Agreement, andi K G L dzy RSNARGOFIYR GKS O2yidaSyida 2F GKA.
participation in these programs is voluntary and that my child and | are free to choose not to
participate in said programs. By signing this Agreement, | affirm that | havededeto allow my
OKAfR (2 LINIGAOALIGS Ay (GKS 5Aad0NROGQa FGKTE S
Releasees will not be liable to anyone for personal injuries and property damage my child or | may
suffer in voluntary Oxford Public Schealthletic or recreation programs.

Signed:

Parent or Guardian Date

Student/Participant Date
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EEAC ELEMENTARY SCHOOL TRANSPORTATION

The School Committee has established that elementary school children who are not regular bus
pupils will not be permitted to travel on school busses, nor will regular bus pupils be allowed to
ride alternate busses or geff the bus anywhere other than their regular bus stops.

Exceptions to this policy will be considered yearly, on an individual basis, for a single alternate stop
on a longterm, consistent daily basis. Such requests must be presented, in writing, ®rithapal.
Sudden emergencies will be handled as they arial.approved requests will be forwarded in
GNAGAY3 (G2 GKS {dZISNAYISYRSyiQa 2FFAO0S®

Pupils attending meetings or visiting friends, going to parties and the like, must find other means of
arriving at their destination. If regular bus pupils wish to be excused from riding home on the bus,
they must present a note requesting that permission.

[Adopted- December 11, 2000]
[Revison Adopted- February 28, 2011]
[Reviewed November 15, 2017]
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EEAD SCHOOL BUS SAFETY PROGRAM

The safety and welfare of student riders will be the first consideration in all matters pertaining to
transportation. Safety precautions will include the following:

1. Children will be instructed as the proper procedure for boarding and exiting from
a school bus and in proper and safe conduct while aboard.

2. Emergency evacuation drills will be conducted at least twice a year to acquaint
student riders with procedures in emergency situations.

3. All vehicles used to transport children will be inspected periodically for conformance
with state and federal safety requirements.

4. Classroom instruction on school bus safety will be provided.
SOURCE: MASC
LEGAL REF: M.G.L. 90:7b as amended by Ch6 Z&ts of 1986
M.G.L. 90:1 et seq.; 713:2; 713:7L
Highway Safety Program Standard No. 17
CROSS REFEB, Safety Program

[Adoptedc August 24, 2015]
[RevisioPAdopted- November 14, 2016]



EEAEA

Oxford School Committee Policy Manua8

BUS DRIVER EXAMIN@N AND TRAINING

The School Committee will reserve the right to approve or disapprove persons employed by the bus
contractor to drive school transportation vehicles.

1.

2.

SOURCE:

LEGAL REF:

Courteous and careful drivers will be required.

Each driver will file withahool officials a medical certificate and proof of freedom
from tuberculosis.

No person under 18 years and only persons of high character will be allowed to
operate school buses.

Only persons who are properly licensed by the state and lcawgpleted the driver
training program will be permitted to drive school buses.

The contractor will furnish the School Committee with a list of names of drivers and
their safety records for the last three years.

The contractor will notify dwol officials as soon as possible of any change of bus
drivers.

MASC

Highway Safety Program Standard No. 17
M.G.L. 90:7B; 90:8A; 90:8A %2

[Adopted- August 24, 2015]
[RevisioPAdopted- November 14, 2016]
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EEAB DRUGAND ALCOHOL THS$G FOR SCHOBUS DRIVERS

The District shall adhere to federal law and Department of Transportation regulations requiring a
drug and alcohetesting program for school bus drivers and commercial vehicle drivBteh
testing will be condcted for five different situations: premployment, randomly, following an
accident, following an authorization to return to duty, and upon reasonable suspicion that a driver
is under the influence of alcohol or using drugs.

The District will comply witlbepartment of Transportation protocols regarding the collection and
G6SadAy3a ySOSaalNe (2 SadlofAaK gKSGKSNI I fO2K:
regulations will be established for the steps to be taken in the event that test resel{sasitive.

This program shall comply with the requirements of the Code of Federal Regulations, Title 49,
Section 382 et seq. The Superintendent or designees shall adopt and enact procedures consistent
with the federal regulations, defining the circumstas and procedures for testing.

SOURCE: MASC

LEGAL REF: 49 U.S.C. sec. 2717 et seq. (Omnibus Transportation Employee Testing Act of 1991);
49 C.F.R. Part 40 Procedures for Transportation Workplace and Drug and Alcohol
Testing Programs; 49 C.F.R. B&2 Controlled Substance and Alcohol Use and
Testing; 49 C.F.R. Part 391 Qualification of Drivers

[Adopted- August 24, 2015]
[RevisioPAdopted- November 14, 2016]
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EEAEC  STUDENT CONDUCT ON SCHOOL BUSES

The School Committee and its staffare with students and parents the responsibility for student
safety during transportation to and from schoolhe authority for enforcing School Committee
requirements of student conduct on buses will rest with the Principal.

To ensure the safety of lattudents who ride in buses, it may occasionally be necessary to revoke
the privilege of transportation from a student who abuses this privildgarents of children whose
behavior and misconduct on school buses endangers the health, safety, and veélther riders

will be notified that their children face the loss of transportation privileges in accordance with
regulations approved by the School Committee.

SOURCE: MASC

[Adoptedc August 24, 2015]
[RevisionrAdopted- November 14, 2016
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EEAJ MOTOR VEHICLE IDLING ON SCHOOL GROUNDS

No motor vehicle operator shall cause or allow any motor vehicle operated by him or her on school
grounds to idle unnecessarily, except for any of the following reasons: traffic conditions; queuing at
a schol for the purpose of picking up or discharging students; tucharged diesel engine cool
down or warm up; maintenance of appropriate temperature for school buses when accepting or
discharging passengers not to exceed three minutes in any fifteen mireutedoor one minute in

any fifteen minute period for other motor vehicles; for circumstances involving safety or
emergencies and for servicing or repairing motor vehicles; and as these exceptions are more
completely described in the below referenced regua 2 y 3 ®@ ¢ KS GSNY GaO0OK22f
in, on or within 100 feet of the real property of the school whether or not it is in session, and shall
include any athletic field or facility and any playground used for school purposes or functions which
is owred by the municipality or school district, regardless of proximity to a school building, as well
as any parking lot appurtenant to such school athletic field, facility or playground. Reasonable
efforts shall be made by the district to identify by signafjekmown and actual air intake systems,
which may be within 100 feet of an idling motor vehicle. A motor vehicle operator shall not idle a
motor within 100 feet of such air intake system, unless the Ox&xhHool District has determined

that alternativelocations block traffic, impair student safety or are not cost effective.

The Oxford School District shall erect and maintain in a conspicuous location on school grounds
Gbh L5[LbD¢ aA3dyl3IS Fa RSAZONRAROSR 0 SAe@féntsobst f &
to be visible from a distance of 50 feet.

NO IDLING
PENALTIES OF $100 FOR FIRST OFFENSE AND $500
FOR SECOND AND SUBSEQUENT OFFENSES
M.G.L. C. 90, § 16B AND 540 CMR 27.00

It shall be the responsibility of the school administration to enstiva each school bus driver
employed by the Oxford School District and not by a school bus contractor shall, upon employment
and at least once per year thereafter, sign a document acknowledging the receipt of copies of
M.G.L. c. 90, § 16B and 540 CMR @7The prohibitions contained in M.G.L. c. 90, § 16B shall be
enforced by state or local law enforcement agencies.

LEGAL REF: M.G.L. c. 71:37H, c. 90:16B and 540 CMR 27.00

[Adopted- August 24, 2015]
[RevisioPAdopted- January 9, 2017]



Oxford School Committee Policy Manuao2

EEBA FUEL BHCIENT VEHICLE POLICY
The purpose of this Policy is to establish a requirement that the Town of Oxford purchase only fuel
efficient vehicles for school use whenever such vehicles are commercially available and practicable.

In an effort to reduce the Tow2 ¥ hET2NRQ& Fdz5t O2yadzyLlirzy |
Committee hereby adopts a policy to purchase only fuel efficient vehicles to meet this goal.

Definitions

Combined city and highway MPG (EPA combined fuel econdoypbined Fuel Economy means
that fuel economy from driving a combination of 43 percent city and 57 percent highway miles and
is calculated as follows: #((0.43/city mpg)+(0.57/highway mpg)

Drive System The manner in which mechanical power is directly transmitted from the drive shaf
to the wheels. The following codes are used in the drive field:

AWD = All Wheel Drive: ¥Vheel drive automatically controlled by the vehicle power train
system

AWD= 4Wheel Drive: Driver selectableWheel drive with 2Wheel drive option

2WD= 2Wheel Drive

Heavy Duty Vehicle I @SKAOf S g mrdsKVeHicle Wdight Bafing GRIVERINIB ke a
than 8,500 pounds.

GUIDELINES

The Oxford Public Schoaball purchase only fudfficient vehicles foschooluse whenever such
vehicles are commerciglavailable and practicable.

The OxfordPublic Schoolwill maintain an annual/ehiclelnventory for ALL vehicles and a plan for
replacing any nomxempt vehicles with vehicles that meet, at a minimum, the fudiciehcy
ratings contained in the most recent guidance for Criterion 4 published by the MA Department of
Energy Resources Green Communitiessidivi

It is the responsibility of the Oxfor@ublic Schoolso check the Green Communities Division
Guidance foCiiterion 4 for updates prior to ordering replacement vehicles.

Exemptions

Heavy Duty vehicles: examples include fire trucks, ambulances, and some public works trucks that
meet the definiton of heavyduty vehicle.

Police cruises;, passenger vans, and garvans a& exempt from this criterion since fuel efficient
models are not currently available. Howevéxford Public Schoolsommits to purchasing fuel
efficient passenger vaand cargo vans when they become commercially available. Police and fire
department administrativerehicles are NOT exempt and must meet fuel efficient requirements.
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VEHICLENVENTORY

The following information shall be included invahicleInventory list and said list shall be updated
on an annual basis and provided to the Green Communities Division:

Model | Make | Model | Year/Month | Drive System >8,500 | Exempt | MPG | Vehicle
Year | Purchased |(2WD, 4WD, pounds | or Non | Rating | Function
or AWD) (Y or N)| exempt

NOTEDepartments may use EPA combined MPG estimates or actual combined MPG.

Fuel Efficient Vehicle Replacement Plan

All nonexempt vehicles shall be replaced with fuel efficient vehicles that adhere to the most recent
Green Communities Criterion @uidelines. Vehicles shall be replaced when they are no longer
operable and will not be recycled from one municipal department to another unless the recycled
replacement vehicle negs the fuel efficiency ratings outlined in this Policy. In addition, when
replacing exempt vehicles, the function of the vehicle will be reviewed for potential replacement
with a more fuel efficient vehicle, including a fuel efficient rexempt vehicle.

Oxford Public Schoolsiill review on an annual basis the Vehicle Inventaipng with the Green
Communities Criterion 4 Guidance, to plan for new acquisitions as part of planning for the new
fiscal year budget.

All inquities should be directed to th®©xford Public Schoolseet Manager ad/or individual
responsible forfleet proawurement. This policy is enforced by the Superintendent of Schools or
his/her designee.

[Adopted- September 102018]
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EFD SCHOOL LUNCH CHARGING POLICY

High School Students will be allowed to charge one meal

Middle School Students will be alloweddbarge two meals

Elementary Students at Barton will be allowed to charge three meals.

Elementary Students at Chaffee will be allowed to charge four meals.

After the charge limit is reached students will be offered a cheese sandwich and a drink.

O¢ O« O¢ O¢ O

To assisparents the following payment options are available:

Online payments:

azySe Oly o6S LiIOSR 2y | awvwsySkoolsueks.dodhord dzg (i 0 &
direct link on the Oxford Public ScheaVeb site (contact Food Services for yowdidit account

number).

Cash or checks:

Money in the form of cash or checks may be sent to the Food Service Office or given to the cashier
at lunch.

Free/reduced:

A yearly application must be completeddaan file in the Food Service Office to qualify. Please
remember this is kept confidential.

[Adopted- September 22, 2008]
[RevisioPAdopted- September 26, 2016]


http://www.myschoolbucks.com/
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GA PERSONNEL POLICIES GOALS

The School Committegtrives to hirean efiective, qualified siff dedicated tathe educationthat is
necessary to maintain a constantly improving educational program.

It is the responsibility of alDistrict personnel to create a positive, healthy, and respectful
environment.

[Adopted- June 22, 1998]
[RevisiorAdopted- January 9, 2017]
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GBA EQUAL EMPLOYMENT OPPORTUNITY

oThe Oxford School District does not discriminate on the basis of race, color, sex, religion,
national origin, sexual orientation,gender identity, disability, pregnancy, pregnancy related
conditon2 NJ K2 YSf SaadaySaas¢ o

The School Committee subscribes to the fullest extent to the principle of the dignity of all people
and of their labors and will take action to ensure that any individual within the district who is
responsible for hiring and/or personnel supervision untkmsls that applicants are employed,
assigned, and promoted without regard t@ce, color, sex, religion, national origin, sexual
orientation, gender identity, disability, pregnancy, pregnancy related condition, or homelessness.
Every available opportunityill be taken in order to assure that each applicant for a position is
selected on the basis of qualifications, meaihd ability.

[Adopted- June 22, 1998]
[RevisiorAdopted- November 01, 2001]
[Reviewed October 2007]
[RevisiorAdopted- November 14, 2016]
[Revision Adopted May 14, 2018]
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GBEA STAFF ETHICS AND CONFLICT OF INTEREST

The School Committee expects members of its professional staff to be familiar with the code of
ethics that applies to their profession and to adhereitan their relationships with students,
parents, coworkers and officials of the school system.

No employee of the Committee will engage in or have a financial interest in, directly or indirectly,
any activity that conflicts or raises a reasonable questof conflict with his duties and
responsibilities in the school system. Nor will any staff member engage in any type of private
business during school time or on school property.

Employees will not engage in work of any type where information conceustpmer, client or
employer originates from any information available to them through school sources.

In order to avoid the appearance of any possible conflict, it is the policy of the School Committee
that:

1. No member of the immediate family of Superintendent, Central Office Administratar
School Committee member shall be employed

2. Nomember of the immediate family d Principal shall be assigned as an employee at the
PNA y OA LJ, tinfess watténknatigefis given to the School Commitbé¢he proposal to
SYLX 28SS 2NJ aaAaady adzOK LISNm2y |4 €SIad
employment or assignmenand

3. TheDisclosure of Appearance of a Conflict of Interest Fpomhich may be obtained from
GKS ¢2¢6y 27F hET2 NJRonlin® a the State EMEsSTBMNtisFioh WwébSite,
will be used, as required by M.G.L. c.2&823(b)(3).

LEGAL REF: M.G.L. 71:6771:52; 268A et seg930 CMR 5.0

[Adopted- June 22, 1998]
[RevisioPAdopted- November 14, 2016]
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GBEB STAFF CONDUCT

All staff members have a responsibility to familiarize themselves with, and abide by, the laws of the
Commonwealth of Massachusetts as they affect their work, the policies of the School Committee,
and the processes designed to implement them, which indutie mandatory annual trainings.

In the area of personal conduct, the Committee expects that teachers and others will conduct
themselves in a manner that not only reflects credit to the school system but also sets forth a
model worthy of emulation by stdents.

All staff members will be expected to carry out their assigned responsibilities with conscientious
O2yOSNYy F2NE FyR GGSylAzy G2z GKSANI 246y | YR
welfare of students, including, but not limited, ensuring that students are under supervision at

all times.

LEGAL REF: M.G.L. 71:37H; 264:11, 264:14

[Adopted- June 22, 1998]
[RevisiorAdopted- January 9, 2017]
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GBEBC ACCEPTING GIFTS AND DONATIONS

The acceptance of personal gifts by schoolspanel from school suppliers, from parents, and/or
students can be subject to misinterpretation and a source of embarrassment to the District and all
persons involved. As a result, school suppliers, students, and their parents will be limited by the
guideines of the Commonwealth of Massachusetts Conflict of Interest Law when giving gifts to any
staff member.

The Massachusetts Conflict of Interest Law, Chapter 268A of the Massachusetts General Laws,
prohibits public employees from soliciting or acceptingtgities of substantial value for or
because of their official duties. The law covers all state, county, and municipal employees, as well
as employees of independent state authorities, districts, and commissions. The State Ethics
Commission, which enforceise Conflict of Interest Law, is authorized to impose civil fines of up to
$2,000 for each violation of the law and to recover damages. The law also carries criminal
penalties, including fines and terms of imprisonment.

The Conflict of Interest Law enc@agres public agencies to establish and enforce standards of
conduct. This Code of Conduct is designed to supplement the conflict of interest law by setting
standards of conduct for all employees with respect to relationships with individual and entities
with whom the public sector conduct official business. The purpose of this Code is to preserve the
integrity of these relationships and to maintain the highest level of public confidence in the
impartial operation of government.

This Code prohibits certain tagties that could result in a conflict of interest or create the

F LILISE NI yOS 2F | O2yFtA0G 2F AyGiSNBadoe 9EOSLI
circumstances in which an overriding public interest is served by the exception or ¢h Wia
relationship in question is primarily personal.

The Massachusetts Office of the Inspector General has developed this Code for use by public
agencies throughout the Commonwealth. Five major areas are addressed by this Code: gifts and
gratuities, rembursement of travel expenses, honoraria, testimonial and retirement functions, and
groundbreaking and dedication ceremonies. This Code is nmicalisive. It does not regulate every
conceivable situation in which a public employee may be offered giftdher items of monetary

value. It does not address other activities prohibited by the conflict of interest law, such as bribery,
LI NGAOALI GA2Y Ay 2FFAOALFE YIFIOGGSNBR | FFSOGAyYy3
business, and misuse of dd&t 2 T F A O Kadr ibforrhdfici brindvize/o® matters not covered

by this Code, guidance may be sought from local counsel and from the State Ethics Commission. As
dzZaSR Ay (KA& [/ 2RSZ a8Sé¢ |yR a2dz2NE NEFiEthe G2
I 3SyOeQa SYLX2eSSa 2NJ YSYOSNEO® ¢ K Bisclosdmd 6f & O S
Gift with a Value of Less than $50 Foxas required by M.G.L. ¢.268A, 23(b)(3) and 930 CMR 5.07.

General Restrictions

You may not solicit or accemirectly or indirectly, any gift, gratuity, favor, entertainment, loan, or
other items of monetary value from a person, public agency, or private entity that you know or
have reason to know such as:
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1. Has had, has, or is seeking to obtain contractwadther business or financial relations with
the District;

2. Conducts or is seeking to conduct business or other activities that are regulated or
monitored by the District; or

3. Has interests that may be or may give the reasonable impression af babstantially
affected by the performance or nonperformance of your official duties.

Example: You may not accept a restaurant lunch from a consultant employed by a firm under
contract to us.

Example:You many not accept a Christmas gift from a versg@king business with us.

Example: You may not accept a ticket to a sporting event from an individual whose business we
regulate.

Exceptions

1. You may accept gifts in cases involving a family or personal relationship when the
circumstances make cledndt the relationship is the motivation for the gift.

2. You may accept nonalcoholic beverages, such as coffee or tea, from public or private
entities.

3. You may attend and accept food and beverages at seasonal or celebratory functions, such
as Christmadyirthday, or retirement parties, hosted by public entities.

4. You may accept food and beverages in connection with attendance at working meetings
held in the office of a public entity.

5. You may accept food and beverages in connection with attendanceidsly attended
meetings or gatherings held by a private trade or professional association in an office or
other business setting when you are attending the meeting or gathering in your official
capacity for informational, educational, or other similar pases.

Example: You may accept a modest meal served in a restaurant function room in conjunction with
an informational, widely attended meeting hosted by a professional association.

Example: You may not accept food and beverages at a hospitality reasted by one or more
private firms.

1. You may accept loans from banks or other financial institutions to finance proper and usual
customer activities, such as home mortgage loans and automobile loans. If the bank or
financial institution is an entity witlwhich you have or might reasonably expect to have
dealings in your official capacity, you must be able to demonstrate that the loan has been
granted on current customary terms; you must also provide written disclosure of the loan to
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your supervisor. The prvious sentence does not apply if your duties or anticipated duties
with respect to the bank are limited to obtaining thighrty records.

2. You may accept unsolicited advertising or promotional materials of nominal value.
Example:You may accept an ungoted, inexpensive promotional pen or calendar.
Example:You may not accept a leather portfolio.

Reimbursement of Travel Expenses

You do not use office supplies or facilities not available to the general public in the preparation or
delivery of goublic appearance, speech, lecture, publication, or discussion; and

You do not use office time for the preparation or delivery of a public appearance, speech, lecture,
publication, or discussion.

The public employee is required to completdeclosure b Travel Expense Reimbursement For
Non-Elected/Appointed Public Employee Forfas required by M.G.L. ¢.268A, 23(b)(3) and 930
CMR 5.08.

Example: You may accept an honorarium for a magazine article prepared outside working hours.
Example: You may natcept an honorarium for delivering a speech in your official capacity.
A. General Restrictions

You may not accept reimbursement for travel expenses from a person or émityalls within
the scope of Section 1A, above.

B. Exceptions

1. If you ddiver a speech or participate in a conference, we may elect to accept
reimbursement from the sponsor of the speech or conference for your actual and necessary
travel expenses. In this case, weaot the sponsoi will pay or reimburse you in accordance
with our travel policy, and bill the sponsor for the appropriate amount.

2. If we determine that employee travel is a necessary component of a vendor evaluation
process, we may elect to require competing vendors to reimburse us for actual and
necessary tradeexpenses incurred in connection with the evaluation. In this case;, med
the vendorsg will pay or reimburse you in accordance with our travel policy. The publicly
advertised request for proposals or invitation for bids must set forth our procedwes f
calculating and billing all competing vendors for the appropriate amounts.
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Honoraria
A. General Restrictions
You may not accept honoraria or other monetary compensation from an outside source in

return for a public appearance, speech, lectupeiblication, or discussion unless all of the
following conditions are met:

1. Preparation or delivery of the public appearance, speech, lecture, publication, or
discussion is not part of your official duties;

2. Neither the sponsor nor the source, if diffeterof the honorarium is a person or
entity who falls within the scope of Section IA, above;

B. Exceptions

1. You may accept awards, certificates, or other items of nominal value given for a
speech, participation in a conference, or a public contributioadrtievement.

Example: You may accept a framed certificate of appreciation.
Example: You may not accept an engraved pewter bowl.

Testimonial and Retirement Functions

A. General Restrictions*

*[Note: M.G.L. ¢.268, 9A prohibits anyone from sellioifering for sale, or accepting payment for
tickets to, or soliciting or accepting contributions for, testimonial dinners or functions held on
behalf of anyone employed by a law enforcement, regulatory, or investigatory agency of the
Commonwealth or any pitical subdivision of the Commonwealth. The laavrees a maximum fine

of $500.]

1. You may not solicit contributions, sell tickets, or otherwise seek or accept payment
for a testimonial or retirement function, or any function having a similar purpose,
held for yourself or any other employee, if the contributor is a person or entity who
falls within the scope of Section IA, above, and the admission price or payment
exceeds the actual pgrerson cost of food and beverages served at the function.

Example: gu may not offer to sell tickets to a testimonial dinner to contractors doing business with
us if the ticket price includes a contribution toward a gift.

2. You may not accept food, beverages, or gifts at any testimonial or retirement
function, or any funton having a similar purpose, if such food, beverages, or gifts
are paid for or subsidized by a person or entity who falls within the scope of Section
IA, above.
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Example: You may not accept a free admission to a retirement luncheon if the cost of your
admission is paid, directly or indirectly, by one or more contractors doing business with us.

Example: You may not accept a retirement gift if the gift was paid for with the proceeds of tickets
purchased by contractors doing business with us.

Groundbreakng and Dedication Ceremonies

A. General Restrictions

1.

You may not request or require any person or entitgt falls within the scope of
Section |A, above, to sponsor or contribute to any groundbreaking ceremony,
dedication ceremony, or similar occasion involving a public works project. If we
determine that a groundbreaking or dedication ceremony for a public svprject
serves a legitimate public purpose, we may elect to fund such a ceremony. We may
plan and pay for the ceremony. Alternatively, we may include the ceremelayed
services in the construction bid specifications for the public works project.

You may not accept food, beverages, or gifts at any groundbreaking ceremony,
dedication ceremony, or similar occasion involving a public works project if the food,
beverages, or gifts are paid for or subsidized by a person or entity who falls within
the sope of Section IA, above.

LEGAL REF: M.G.L. 268AM.G.L. 71:37A; 44:53RA30 CMR 5.05.12

[Adopted- May 12, 2004]
[RevisioPAdopted- January 9, 2017]
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GBEC DRUGFREE WORKPLACE POLICY

The School District will provide a drirge workplace and certifies that it will:

1.

Notify all employees in writing that the unlawful manufacture, distribution, dispensing,
possession or use of a controlled substance, is prohibited in the District's workplace, and
specify the actions that will be tak against employees for violation of such prohibitions.

Establish a drufree awareness program to inform employees about the dangers of drug
abuse in the workplace; the District's policy of maintaining a dreg work place; and
available drug counselg, rehabilitation, and employee assistance programs; and the
penalty that may be imposed on employees for drug abuse violations occurring in the
workplace.

Make it a requirement that each employee whose employment is funded by a federal grant
be given aopy of the statement as required.

Notify the employee in the required statement that as a condition of employment under
the grant, the employee will abide by the terms of the statement, and will notify the District
of any criminal drug statute convictidior a violation occurring in the workplace no later
than five days after such conviction.

Notify the federal agency within ten days after receiving notice from an employee or
otherwise receiving notice of such conviction.

Take one of the following actie within 30 days of receiving notice with respect to any
employee who is so convicted; take appropriate personnel action against such an employee,
up to and including termination; or require such employee to participate satisfactorily in a
drug abuse assiance or rehabilitation program approved for such purposes by a federal,
state or local health law enforcement, or other appropriate agency.

Make a good faith effort to continue to maintain a drfrge workplace through
implementation of all the provisits of this policy.

LEGAL REF: The DrugfFree Workplace Act of 1988

CROSS REFIHAMB, Teaching about Alcohol, Tobacco, and Drugs

JIQ, Alcohd, Tobacco, and Drugse by StudentBrohibited

[Adopted- June 22, 1998]
[RevisioPAdopted- October 5, 2016]


http://z2policy.ctspublish.com/masc/DocViewer.jsp?docid=232&z2collection=master#JD_JICH
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GBGB STAFF PERSONAL SECURITY AND SAFETY

Through its overall safety program and various policies pertaining to school persaheel
committee will seek to assure the safety of employees during their working hours and assist them
in the maintenance of good health.

Prior to employment in the school system and as often as required by State law or regulations, all
employees will sulmit evidence of freedom of tuberculosis. All new employees must submit proof

G2 GKS {dz2AJSNAY(iSYyRSyiQa hFTFFAOS:E G KAA 2NJ KSN
to or immediately following the date of hire. Such examination shall havergatmo earlier than

six (6) months or no longer than thirty (30) days after the date of employment.

The Superintendent may require an employee to submit to a physical examination by a physician
FLILRAYGSR o0& GKS aokKz22f a aalth$ppeas KoShE & B ad to K I
OKAf RNBY 2NJ 20KSNAR Ay (GKS aoOKz22f &aeaidSY 2N 4K
sick leave.

LEGAL REF: M.G.L. 71:54,; 71:55B; 71:55C

[Adopted- June 22, 1998]
[RevisiorAdopted- January 9, 2017]
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GBI STAFF PARTICIPATION IN POLITICAL ACTIVITIES

In accordance with Massachusetts Election Lates,School Committee recognizes that employees

of the school system have the same fundamental civic responsibilities and privileges as other
citizens. Among these are campaigning for an elective public office and holding an elective or
appointive office.

In connection with campaigning, an employee will not use school facilities, equiparegupplies
or discuss hiker campaign with schoolgysonnel.

LEGAL REF: M.G.L. 71.44

[Adopted- June 22, 1998]
[RevisiorAdopted- January 9, 2017]
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GBJ PERSONNEL RECORDS

Information about staff members is required for the daily administration of the school system, for
implementing salary and otmgoersonnel policies, for budget and financial planning, for responding

G2 FLILINBPLINARFGS AYyldZANARSaAa [o62dzi SyLiXz2esSSasz |y
reporting requirements. To meet these needs, the Superintendent will implement a comprebensiv
and efficient system of personnel records maintenance and control under the following guidelines:

1. A personnel folder for each present and former employee will be accurately maintained in
the central administration office. In addition to the applicatidar employment and
references, the folders will contain records and information relative to compensation,
payroll deductions, evaluations, and other pertinent information.

2. The Superintendent will be the official custodian for personnel files and will bageall
responsibility for maintaining the preserving the confidentiality of the files within the
provision of the law.

3. Personnel records are considered confidential under the law and will not be open to public
inspection. Access to personnel files wile limited to persons authorized by the
Superintendent to use the files for the reasons cited above. (Pleasé&sae to Mass.
Public Records Law

4. Each employee will have the right, upon written request; to review the contents of his own
personnel file.

5. Employees may make written objections to any information contained in the file. Any
written objection must be signed by the staff member and will become part of the
SYLX 28SSQa LISNA2YYSt FTA{SP CAdzZNIKSNE y2 yS3
file unless it is signed by the person making the comment and the staff member is informed
of the comment and afforded the opportunity to include his written response in the file.

6. Massachusetts General Court has amended the Public Records Law to pimatidbe
home addresses and home telephone numbers of municipal employees are no longer public
records. Therefore, the custodian of such information must treat it as confidential
information.

LEGAL REF: Family Educational Rights and Privacy Act, S&.RI®. 9247, Title 1V,
as amended; 88 Stat. 5A/4 (20 U.S.C. 1232g) and regulations.
M.G.L. 4:7; 71:42C
¢SFOKSNRa ! ANBSYSyi

[Adopted- June 22, 1998]
[RevisiorAdopted- April 13, 2005]
[RevisiorAdopted- November 14, 2016]
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GBK STAFF COMPLAINTS AND GRIEVANCES

The School Committee will encourage the administration to develop effective means of resolving
differences that may arise among employees and between employees and administrators; reduce
potential areas of grievanceand establish and maintain recognized channels of communication
between the staff, administration and School Committee.

LG Aa GKS /2YYAGGSSQa RSaANB dGKIG 3INARSOlIyOS
adjustment of differences at the lowest posadministrative level, and that each employee be
assured opportunity for an orderly presentation and review of complaints and concerns. Such
grievances shall be filed in accordance with existing employee contracts.

LEGAL REF: M.G.L. 150E:5; 150E:8;.39; 71:59B

CONTRACTREF: 9YLJ 28S5SSaQ /2y iGNI OGa

[Adopted- November 14, 2016]



GCEB

Oxford School Committee Policy Manua21

RECRUITMENT AND SELECTION COMMITTEE POLICY

Superintendent
Recruitment

In the event that the position of superintendent becomes vacant, the school
committee will begin the process of selecting a new superintendent by considering
using a professional search firm to locate potential candidates. The school
committee will form a Superintendent Selection Committee. The selection
committee andits chairperson will be appointed by a majority vote of the school
committee. This committee will consist of 10 members as follows:

Three (3) faculty members (High, Middle and Elementary &@sho

One (1) administratorelectedby Administrative Council)

Four (4) school council/PTO members (High, Middle, Elemeatat$EPAC)
Two (2) school committee members

The Selection Committee will be responsible for reviewing all applications and
supporting documents Each candidate will be evaluated based on an objective set

of criteria developed by the Selection Committee and the school committee. After
NEOASgAYy3I £t GKS OFYyRARIGSQa | LILIX AOI G
those candidtes, which, in the opinion of the selection committee will best meet

the needs of the district.

After preliminary interviews, the selection committee will submit to the school
committee those candidates that will best meet the needs of the district,hat t
time; the school committee may choose to add other candidates to the list to
interview.

As part of the preliminary and final interviewing process, the school committee
and/or subcommittee may visit the school system of those candidates who are being
actively considered for the job. Final interviews will be done by the school
committee in open session.

Appointment

When the school committee has reached a consensus on a candidate, a vote will be
GFr 1Sy G2 FLIWLRAYG (GKI O IpiSitoh Aymajori®y of thks8 & dzl
members present and voting is required to appoint the candidate. Following this
@208 GUKS aoOKz22f O2YYAUGGSS gAftt o0S3IAAYy Y
school committee will enter into a written contract with trsuperintendent which

will meet the requirements of law and protect the rights of the both the school
committee and the superintendent.
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2. Administrative Positions

A. Definition

Definition of administrative positions consists of, buha limited to: Principals, Assistant
Principals, Alternative Education, and/or Technology.

B. Recruitment

In the event that an administrative position becomes vacant, the Superintendent will begin
the process of selecting a new Administrator. The Suapendent will form a Selection
Committee. The Selection Committee and its Chairperson will be appointed by the
Superintendent. This Committee will consisO@ohembers as follows:

Two (2) faculty members

One (1) administrator (elected by Adminisikeg Council)

Three (3) School Council/PTO members (2 from SAGRTOfrom SEPAC)
One (1) support staff (aide, secretary and/or custodian)

One (1) School Committee member

One (1) Superintendent

The Selection Committee will be responsible forieexing all applications and supporting
documents. Each candidate will be evaluated based on an objective set of criteria
developed by the Selection Committee. F 4 SNJ NE@ASgAy3a [ttt (GKS Ol
Selection Committee will interview thoseraidates, which, in the opinion of the selection
committee will best meet the needs of the district.

After preliminary interviews, the selection committee will submit to the Superintendent
those candidates that will best meet the needs of the district, that time; the
Superintendent may choose to add other candidates to the list to interview.

As part of the preliminary and final interviewing process, the Superintendent and/or
subcommittee may visit the school system of those candidates who are beingelgact
considered for the job.

C. Appointment

Final interviews and selection will be done by the Superintendent.

3. Business Administrator and Director of Operationghe Assistant Superintendent of
Student Services and Special Education.

A. Recruitment

In the event that the position oBusiness Administrator and Director of Operatianghe
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Assistant Superintendent of StudeBervices and Special Education becomes vacant, the
School Committee will begin the process of selecting a SelwoolBusiness Administrator

and Director of Operationer the Assistant Superintendent of Stude8ervices and Special
Education by considering using a professional search firm to locate potential candidates.
The School Committee will formSxhool Business Adnistrator and Director of Operations

or Assistant Superintendent of Studeservices and Special Education Selection Committee.
The Selection Committee and its Chairperson will be appointed by a majority vote of the
School Committee. This Committee wiinsist of 11 members as follows:

Two (2) administrators (elected by the Administrative Council)

Four (4) school council/PTO members (High, Middle, Elemeatat$EPAC)
Two (2) school committee members

One (1) Superintendent

One (1) Support Staff (aidsgecretary and/or custodian)

One (1) Parent

The Selection Committee will be responsible for reviewing all applications and supporting
documents. Each candidate will be evaluated based on an objective set of criteria
developed by the Selection Committeecathe school committee. After reviewing all the
OFyRARFGSQa | LILX AOFGA2yazx GKS {StSOlAz2y /2
the opinion of the selection committee will best meet the needs of the district.

After preliminary interviews, theelection committee will submit to the school committee
and the Superintendent those candidates (at least 3) that will best meet the needs of the
district, at that time, the school committee and/or superintendent may choose to add other
candidates to thdist to interview.

As part of the preliminary and final interviewing process, the school committee and/or
subcommittee may visit the school system of those candidates who are being actively
considered for the job. Final interviews will be done by theoS8tBuperintendent.

B. Appointment

The school committee will take a vote on the contract for 8&hool Business Administrator
and Director of Operationsr the Director of Special Education position. A majority of those
members present and voting is required to approve the contract which will meet the
requirements of law and protect the rights of both the School Committee, Sicbool
Business Administratcand Director of Operationsor Assistant Superintendent of Student
Services and Special Education.

LEGAL REF: MGL 71:41; 41:42]

[Adopted- August 13, 2007]
[Reviewed November 15, 2017]
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GCG SUBSTITUTE POLICY

Districtadministratois will have the authority to employ as many substitutes as may be necessary

to replace teachers, school nurses, paraprofessionals, and other support staff who are temporarily
absent. Periodicallyadministratorsg A £ £ &adzo YA (G G2 (KS it ozlg$aNfizdy (G Sy |
adzoaldAGdziSE F2NJ I LILINRPQGIfd ¢KS {dzLISNAYGSYRSyYlC
who may be called on to replace teachers, school nurses, paraprofessionals, and other support staff
who are absent. Such a list shall imaintained in a manner accessible to the administratgk
substitute whose name does not appear on the substitute list may not be employed in the District
unless specifically approved by the Superintendent or designee.

Substitute Teachers

The District wi employ as substitute teachers, to the extent possible, persons who meet the
requirements for teacher appointmentsAll substitute teachers shall meet the education and
experience requirements outlined in the Job Description on file with the District

Substituteswill be assigred to substituteteaching positionsto the extent possiblepn the basis of

their areas of competencdt is the policy of the Oxford Public Schools to obtain the most highly
gualified substitute teacher to replaceclassroom tacher when said teacher is abse/hen the
supply of potential substitutes is too limited to meet District needs, there will be active recruitment
for substitutes. All substitute teachers will be expected to provide educational services, rather than
to merely assumea studentsupervisory role. They will be provided with as much support as
possible by administrators and teachefgiministratorswill be responsible for seeing that the work

of the substituteteacheris as effective as possible and will pde/ihim/her with a planned
program.

Rate of Pay Theper diemrate of pay forall substitute teachers i$75.00.

Longterm Substitute Teachers

A longterm substitute teacher ipreferablya DESkertified teacher who is appointed to a vacancy
when a teacher is oa leave of absence or absefdr an extended period of timeThe bngterm
substitute teacher should becertified, to the extent possiblein a related content area of the
absent teacher Al substtute teachers shall meet the education and experience requirements
outlined in the Job Description on file with the District

Rate of Ry. Longterm substitute teachers are pai#lL00.00per dem for the first thirty (30) days

of classroom instruction, and on the Slay arepaid a per diem rate based onl OKSf 2 NQ & =

of the Oxford Education Association salary schedufea longterm substitute teacheris DESE

certified in a related contet area as the absent teachamdit is known at the time of hire that the

placement will exceed 30 classroom instruction days, he/she shall be paid a per diem rate based on
I OKSt 2NDRasz { (S LliomAssogidkionisataly schdfddie2 NR 9 RdzO| i
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Substiute Nurses

A substitute nurse ipreferablya DESIertified nurse who is appointed to a fill a vacancy when a
school nurse is absenfll substitutenursesshall meet the education and experience requirements
outlined in the Job Description on file with the District.

Rate of PayThe per diem rate of pay for substituteirsesis $125.00

Substitute Instructional Aide, Custodians, Recess Aides, and otBepport Staff

A substitutemay behiredto a fill a vacancegf an instructional aide, custodian, recess aide, or other
support staff membemwhen an absence occursA substitutewill be hired in accordance with the
Job Description on file with the Distric connection withthe specific positiorbeing filled

Rate of Pay The houry rate of pay forhourly substitutes shall be determined each fiscal year
during the budget process

[Adopted- September 16, 2003]
[Revison Adopted- November 17, 2003]
[Revison Adopted- August 25, 2004]
[Revison Adopted- April 27, 2005]
[RevisioPAdopted- February26, 2018]
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SECTION INSTRUCTION
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IE ORGANIZATION ORSTRUCTION

The District offers a diversified educational program compatible with the needs of the community
and state standards.

The structure consists of three departmentsthe Elementary Education Department, which
includes the Middle School, the &mndary Education Department and the Learning Support
Services Department.

The organization is designed to meet the standards as required by the State Department of
Education.

[Adopted- March 22, 1999]
[Reviewed September 26, 2016]
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IHAM HEALTHEDUCATION

Good health depends upon continuous lifelong attention to scientific advances and the acquisition
of new knowledge.

The School Committee is committed to a sound, comprehensive health education program as an
integral part of each stude i Qa 3ISYSNI f SRdzOF GA2Yy @

The health education program will emphasize a contemporary approach to the presentation of
health information, skills and the knowledge necessary for students to understand and appreciate
the functioning and proper care of the humabody. Students also will be presented with
information regarding complex social, physical and mental health problems, which they might
encounter in society. In an effort to help students make intelligent choices on alternative behavior
of serious personlaconsequences, health education will examine the potential health hazards of
social, physical and mental problems existing in the larger schominmunity environment.

LEGAL REF: M.G.L. 71:1

[Adopted- December 8, 1998]
[Reviewed September 26, 2016]
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IHAM-R  HEALTH EDUCATION EXEMPTION

Exemption will be grantedrdm a specific portion of the health education curriculum on the
grounds that the material taught is contrary to the religious beliefs and/or teaching of the student
orthestude/ 4 Q& LI NSy Gk Idzl NRALIF Yy ®

A request for exemption must be submitted in writing to the principal in advance of instruction in
that portion of the curriculum for which the exemption is requested. The request must state the
particular conflict involved.

The prncipal will confer with the teacher to determine the length of time a student will be exempt.
The teacher will develop an alternative activity for which the student will receive the credit.

The principal will inform the parent/guardian of disposition betrequest within a reasonable
number of school days of receipt of the request.

[Adopted- December 8, 1998]
[Reviewed September 26, 2016]
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IHAMA PARENTAL NOTIFICATION RELATIVE TO SEX EDUCATION

At the beginning of each school year, p#irents/guardians of students in our schools will be
notified, in writing of the courses and curriculum we offer that primarily involve human sexual
education or human sexuality issues.

The Superintendent of Schools will determine the administrator(spaesible for sending the
notice(s). Parents/Guardians of students who enroll in school after the start of the school year will
be given the written notice at the time of enrollment. If the planned curriculum changes during the
school year, to the extent pcticable, parents/guardians will be notified of this fact in a timely
manner before implementation.

Each such notice to parents/guardians will include a brief description of the curriculum covered by
this policy, and will inform parents/guardians that yna

1. exempt their child from any portion of the curriculum that primarily involves human sexual
education or human sexuality issues, without penalty to the student, by sending a letter to the
school principal requesting an exemption. Any student who is @tethby request of the
parent/guardian under this policy, may be given an alternative assignment.

2. inspect and review program instruction materials for these curricula, which will be made
reasonable accessible to parents/guardians and others to the extpracticable.
Parents/guardians may arrange with the principal to review the materials at the school, and
may also review them at other locations that may be determined by the Superintendent of
Schools.

A parent/guardian who is dissatisfied with a decisadrthe principal concerning notice, access to
instructional materials, or exemption for the student under this policy, may send a written request

to the Superintendent for review of the issue. The Superintendent or designee will review the issue
and givethe parent/guardian a timely written decision. A parent/guardian who is dissatisfied with
GKS {dzZLISNAY(GSYRSyiQa RSOAA&AAZ2Y YIF& aSyR | gNRI
the issue. The School Committee will review the issue and give thentfguardian a timely

written decision. A parent/guardian who is still dissatisfied after this process may send a written
request to the Commissioner of Education for review of the issue in dispute.

LEGAL REF: M.G.L. 71:32A

[Adopted- June 23, 1997]
[Reviewed September 26, 2016]
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IHAMB TEACHING ABOUT ALCOHOL, TOBACCO, AND DRUGS

In accordance with state and federal law, the District shall provide -apgeopriate,
developmentally appropriate, evidend®msed alcohol, tobacco, and drug prevention edigra
programs in grades-K2.

The alcohol, tobacco, and drug prevention program shall address the legal, social, and health
consequences of alcohol, tobacco, and drug wst#y emphasis on nonuse by scheje
children. The program also shall include onfation about effective techniques and skill
development for delaying and abstaining from using, as well as skills for addressing peer pressure
to use alcohol, tobacco, or drugs.

The objectives of this program, as stated below, are rooted in the Comnftéé 06 St A ST
prevention requires education, and that the most important aspect of the policies and guidelines of
the District should be the education of children and youth on healthy decisiaking:

6 To prevent, delay, and/or reduce alcohol, tobacaag @rug use among children and youth.

O«

¢2 AYONBI &S &aiddzRSyiaQ dzyRSNREGFYRAY3I 2F (K
alcohol, tobacco, and drug use.

6 To teach students sethanagement skills, social skills, negotiation skills, and refusal skills
that will help them to make healthy decisions and avoid alcohol, tobacco, and drug use.

The curriculum, instructional materials, and outcomes used in this program shall be recommended
by the Superintendent and approved by the School Committee.

Thispolie¢ akKFff 06S LIRAGSR 2y GKS RAAGNROGQa 6Soaa
parents in accordance with state law. Additionally, the district shall file a copy of this policy with
DESE in accordance with law in a manner requested by DESE.

SOURCE: MASC March 2016
LEGAL REF: M.G.L.71:1; 71:96

CROSS REF:GBEC, Drug Free Workplace Policy
JIQ, Alcohol, Tobacco, anidrug Use by Studenirohibited

[Adopted- October 5, 2016]


http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/Section1
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IHBA PROGRAMS FOR STUDENTS WITH DISABILITIES

In keeping with the intention of the State of Massachusetts to offer educational opportunities to all
students which will enable them to lead fulfillirepd productive lives, the District shall provide
appropriate educational opportunities to all resident students in accordance with the requirements
of state and federal statutes.

[Adopted- December 8, 1998]
[Reviewed September 26, 2016]
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IHBAA OBSERVAONS OF SPECIAL EDUCATION PROGRAMS

The School Committee encourages parents and guestssibspecial educatiorclassrooms to
observe and learn about the instructional programs taking place in our schools. While the School
Committee encourages the inwament of parents and community members in tleelucation of
students, we have a duty to protect the safety and fdentiality of our students as well as to
ensure that the integrity of theducational process is not unnecessarily disputed.

The followingguidelines to classroom and visits should be followed.

1.t FNByGtGaQ NBIljdzSad (G2 20aSNBS (GKSANI OKAf RONBY U
made at least five days in advance with the Special Education Director or designee and/or Principal.

2. The Special Education Director or designee shall contact the parent/guardian(s) for initial
AO0KSRdzf Ayd O2y@SNEIGAZ2Y 6AGKAY FAOBS 6p0 RI&a

3. When a parent/guardian requests an observation of a special needs studgmbgram, the
Special Education Director or designee will seek approval from the Director of Special Education
and the building principal before it is processefuch approval may only be withheld for those
reasons outlined within law and DESE regulation

4. The Special Education Director or designee and/or Principal will work with the classroom
teacher and the observer to set up the specifics of the observation (including, but not limited to,
scheduling and placement of the observer in the classroom).

5. The number, frequency, and duration of observation periods will be determined on an individual
student basis in accordance with law and regulatidine start and end time of observation periods
and a schedule of observation periods will be stated imaade. In order to minimize classroom or
student disruption, the length of individual observation periods may be limited.

6. If the observer is not the parent/guardian, the parent/guardian must sign a release for the
individual to observe.

7. The numbeof observers at any one time may be limited.

8. The observer will be informed that he/she is not to interfere with the educational environment
of the classroom.If his/her presence presents a problem, he/she will be asked to ledves
notice is partialarly important, since the presence of parents can influence both the performance
of their child(ren) and those of others.

9. The observer will be asked to submit his/her report of the observation in advance of any-follow
up TEAM meeting.
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10. The obserer will be informed that he/she is there to evaluate the appropriateness of a specific
educational program to meet the needs of an individual child. He/she is not there to evaluate a
0SFOKSNRA oAfAGeE G2 LISNF2NXY KAa 2N KSNJ O2y d N.

11. The observer will be instructed regarding the disclosure of confidential or personally
identifiable information relating to other children. Staff must be mindful of removing materials
GKAOK YIFe 068 LINI 2F addzZRSydaqQ NBGASNBPosSibER Y L
the observer may be asked to sign a raiaclosure agreement.

12. A school administrator, or designee, also will observe at the same time and take notes as to
what is observed, paying particular attention to note anything thatas-typical concerning the
period. ¢t KAAd 20aSNIIGA2Y adzYYINE g¢gAff o06S LI I OSR
parent/guardian(s) prior to any followp TEAM meeting. .

LEGAL REF..MGL71B:3

Massachusetts Department of Elementary and Secondary Education Technical
Assistance Advisory SPED 2Q0#ated January 8, 2009

CROSS REFKI Visitors to Schools
SOURCE: MASC

[Adopted- May 14, 2018]


http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71B/Section3
http://z2policy.ctspublish.com/masc/DocViewer.jsp?docid=270&z2collection=master#JD_KI
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IHBD COMPENSATORY EDUCATION (TITLE I)

Title | is a federally funded program designed to improve educational opportunitigsdwding

aid to elementary and secondary education. Title | funds shall be used to provide educational
services that are in addition to the regular services provided for district students. By adoption of
this policy, the School Committee ensures equrak in the provision of curriculum materials and
supplies.

The goal of the Title | Program is to ensure that all students have an equal opportunity to obtain a
high-quality education, thus enabling them to meet the high learning proficiency standards set
forth in the Massachusetts Curriculum Frameworks. Engaging parents as partners is essential to the
attainment of our goal. Our Title | Program strives to engage parents and guardians in meaningful
participation in all aspects of Title I.

[Adopted- Decenber 8, 1998]
[Reviewed September 26, 2016]
[RevisioPAdopted- March 13, 2017]
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IHBF HOMEBOUND/HOSPITAL INSTRUCTION

The school district will provide home/hospiiaktruction to those students who are unable to

attend classes for at leagen (10) consecutive school days due to a physical injury, medical
situation, or a severe emotional problemThe school district will provide instruction, on a
GSYLIR2NINE o0l &ara oKSy GKS aiddRSydiQa YSRAQIf O2
¢2 ljdzh tAFe FT2N) GKS AyailiNdzOiAz2ys>s (KS aiddzRSydQa
YR {SO2yRINE 9RdzOF GA2Yy Q& T2NIY HYywk or Hospitdled a A O
Education), and submit it to the Director of Pupil Personneli€es. At a minimum, the form

should state: the date the student was admitted to a hospital was confined to home; the

medical reason(s) for the confinement; the expected duration of the confinement; and what
medical needs of the student should be satered in planning the homer hospitalservices.

Home/hospital instruction is offered in basic elementary subjects and in secondary subjects which
do not require laboratories and special equipment, subject in all cases to the availability of certified
teachers. Certified teachers are assigned by the Director of Special Educat8tudent Services

with the approval of the Superintendent.

[Adopted- March 13, 2017]
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IHBG HOME SCHOOL EDUCATION

Massachusetts General Law requitee School Committee to determine that a Home Schooling
program mees with the minimum standards established for public schools in the Commonwealth
of Massachusettprior to approving such a program.

When a parent or guardian of a studenttbxeen the ageof 6 and16 wants to establish a horme
based educational program for his/her child, the following procedures shall be followed in
accordance with the law:

Prior to removing the child from public school:

1. The parent/guardian must submit written notificaticof establishment of the hombased
program to theSuperintendent at least4 days before the program is established, and resubmit
notification on an annual basis as long as the dkiliting educated in a homleased environment.

2. The parent/guardian mst certify in writing, on a form provided by the District, the name,
age, place of residence, and number of hours of attendance of each chijgragram.A plan shall
be approved for one academic year at a time.

3. The Superintendent shall give thetice to produce records required by law if there is
probable cause to believe the program is not in compliance with the Faetors to be considered

by the Superintendent or School Committee in deciding whether or not to approve a home
education propoal may be:

a. The proposed curriculum and number of instruction hours in each of the proposed
subjectsto be taught.

b. The competency of the parents to teach the children.

C. The textbooks, workbooks&nd other instructionahidesto be used by the child and
the lesson plans and teaching manuals to be used by the pdgrasdians

d. Endof-Year Assessmentef the child to ensure educational progress and the
attainment of minimum standards.

Parent¢Guardiansshould keep detail@ records ofiil K S  ChknmebdRed &ducationaprogram.

These records may be helpfdiiring an investigation regarding homeschooljray if the student

needs to furnish proof of educatiofhese records should include attendance records, information

2y GSEdGo221a lyR ¢62NJo221a &adddzRSyd dzaSR:Z &l YL
school officials, portfolios and test results, and any other documents showingthieathild is

recaving, or receivedan appropriate education in compliance with the laRecordsshould be
maintained asproof of compliance with the home education laws
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Sudents with approved home schooling programs may participate Oxford Public Schools
athleticsand extracurricular activities.

LEGAL REF: M.G.L. 69:1D; 76:1; 76:2; 76:3
SJC Care and Protection of Charles 399 MASS. 324 (1987)

[Adopted¢ February 13, 2003]
[Revision Adopted June 25, 2018
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IHBGA HOME SCHOOL APPLICATION FORM

NOTICE OF INTENT TO PURSUE A HOME EDUCATION PROGRAM

Please complete this form, attach any additional supporting information, and forward it to the
Oxford Public SchoolsQffice of the Superintendent, 4 Maple Road, Oxford, MA 01540.
A separate form musbe completed for each child.

Please indicate the academic time period for which this Home Education Plan will apply:

FROM: TO:

kkkkkkkkkkhkhkhkkkkkkkkhkkkhhhkhkhhhkhkkhkkhhhhhhkhkhkhkkkkhhhhkhkhhkkkkkkkx *kkkkkkkkhkhkhkik

PARENT(S)/GUARDIAN(S) INFORMATION

NAME(S):

ADDRESS:

EMAIL:

TELEPHONE:

kkkkkkkkkkhkkhkkkkkkkkhkkhhkhkhkhkhkhkkkkhkkhhkhhhhhkhkhhkkkkkhkhhhhkhkhkkhkkkkkkhhhhkhkhkhkkkkxx

STUDENT INFORMATION

NAME

DATE OF BIRTH:

GRADE LEVEL:
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Page-2-

HOME EDUCATION PLAN

Proposed CurriculumPlease describe below or attach tpeoposed curriculum including subjects,
lesson plans, educational teaching materialsésido be used, and goals/objectives.

Instructional Hours Please indicate the number of instructional hours for the academic time
period requested, including the number of hours and days planned as well tgpical day long
schedule.

Instructor QualificationsPlease provide below or attach the academackground, life experience,
and/or qualifications of those who will be instructing the student.
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Page-3-

AssessmentPlease indicate and describe below or attach relevant information regarding the
method of assessment to be used to ensure educational progress and attainment of minimum
standards.

Standardized test results Consultation with Schooliiripal
Daily logs, journals, progress reports, dated samples Other
Describe

Failure of a home educator to abide in good faith by treguirements outlined under
Massachusetts General Law Chapter 76, upon the recommendation of the Superintendent of
Schoolghe School Committee may pursue legal action.

Parent/Guardian Signature Date

Parent/Guardian Signatar Date
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1B CLASS SIZE POLICY
Purpose
To establish a class size policy that supports the stubamwhing environment.

Class Size Criteria

The following critea have been established to guide the School Committ&gerintendent and
community through the class size targets:

Range of student abilities

Faculty constraints

Scheduling constraints

Facility constraints

Availability of support materials (books, computers, lab equipment, etc.)
State and federal mandates (MCAS/A¥$ults)

Student and staff safety, health or security

Fluctuations in student enroliments and withdrawals

Research and recommendations of prominent authorities

Classroom support staff

O¢ O¢ O¢ O¢ O¢ O¢ O« O« O« O«

Class Size Targets

Considering the above class size criteria,fil®wing class size targets are established:

Grades Students
K to 4h 15-22
5thto 8 18-24
oth tg 12th maxof 24

During the course of a given year, actual class size may exceed the class size target range. The
principal with iput from the School Advisory Council must make a recommendation if any
corrective action is necessary in the current year. This recommendation will be forwarded to the
superintendent for an irdepth review process. This process must include input fromrarestaff

and the school committee. If the final recommendation requires additional staffing, the request
must be4 presented to the School Committee through the Superintendent who must make a
written recommendation and become part of the budget process.

Each October or as part of the budget process, principals in conjunction with School Advisory
Councils will develop recommendations to the superintendent for staffing which are consistent
with the class size target in this policy. The School Committeeggmwél these recommendations
substantial consideration within the budget process.

[Adopted- April 13, 2005]
[RevisionAdopted- March 13, 2017]
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13J INSTRUCTIONAL RESOURCES

Responsibility for the revieyselection and recommendatiorf textbooksand other instructional
resourcesto be purchasedor the school districshall rest with theSuperintendent of Schools or
his/her designeeTheSuperintendent mastablish a review committee to assist in the process to
determine which instructional resotces best meet the curriculumneeds of the district. The
committee should includeappropriate grade/contentteachers building administrators, and
Central Office administratorsStudents and parents will be encouraged to seorethe review
committee

Principles that apply generally to the selection of instructional mateaigshe following:

6 To advance the educational objectives of the schdistrict and specific objectives of
COUrses orprograrns.

6 To contribute toward continuity, integration, aratticulation of the curriculum.

6 To establish a general framework faispecificcourse or program.

Because the instructional purpose damstructional resources as stated abovejs of such
importance, special consideratiorshall be taken in the selectioas to content.Although many
points must be examined, the School Committee dirgessonnel involvedo be mindful of the
following considerations:

6 Providing for he needs of all learners
6 Attention should be given to gender roles depicted in thaterials.

6 Theinstructional resourcaleals with problems and issues of our timeasd it should
present and encourage examination of varied points of view.

6 Secial attention shall also be given to the physical characteristics, durability, format
andinitial and subsequent annual cost.

LEGAL REF: 71:48; 30b:7; 71:50

[Adopted- December 8, 1998]
[Revision Adopted May 14, 2018]
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[JLA LIBRARY RESOURCES

The primary objective of the library/media center is to utilize its resourcestach and to support
the educational program of the school.

Definition of Library Resources

Library resources are those materials both print and pont found in school libraries, which
support curricular and personal information needs.

Criteria forSelection of Library Resources

The criteria for Selection of Library Resources in the District are:

Needs of individual student

Needs of individual school

Knowledge of students

Requests from parents and students

Knowledge of curriculum needs in teehool

Requests from professional staff

Provision of materials with high artistic quality

Provision of materials to meet the varying levels of learners and with a diversity of appeal

O« O« O« O« O« O« O« O«
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neither the media centers nor the District serve as advocates for the ideas expressed in any
materials, nor does the presence of any material indicate automatic endorsement of the ideas
expressed therein.

[Adopted- December8, 1998]
[Revision Adopted May 14, 2018]
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[IM SPECIAL INTEREST MATERIALS SELECTION AND ADOPTION

Organizations, institutions, and individuals at times develop materials that are offered to schools
free or inexpensively. As a general rule, sponsored materials present a particular point of view and
extreme care must be exercised in evaluating and ugieg. The principal must be informed and
should decide whether its use is in the best interests of the students.

Sponsored materials must meet the same basic selection criteria as any other learning )asrial
well as the following special criteria.

Any expression of a point of view should be clearly identified.

O«

O«

Any advertising that appears on or with any materials should be in good taste, unobtrusive,
and age appropriate for the grade level of students in the building.

o The source of all materialsuld be clearly identifiable.

LEGAL REF.:603 CMR 26.05

[Adopted- December 8, 1998]
[Revision Adopted May 14, 2018]
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[IND COMPUTER AND INTERNET ACCEPTABLE USE POLICY

The purpose of this policy is to meet the requirements of state and fedetalg O A ®S P> [/ K
Internet Protection Act, CIPA) and to provide guidelines for safe, legal, moral, and ethical use of
District Technology by our students and staff. In order to comply with CIPA, this document will
aSNBS |a (KS hE TrheR SafetdzBdicy. @uebtions 2egarding) thid pblicy or
computer use should be directed to the Director of Technology, Principal, Superintendent or
his/her designee.

A PRIVILEGE NOT A RIGHT

Use of the District computer network, including hardware, softwe (both locally installed
and webbased), Internet access, the District website, anehmil is a privilege, not a right.
| £ff dzaSNB Ydzald O2YLIX SGS VYR NBOdzNY € (GKS | LILINE

USERS WILL:
o 2yt e | 00Saa (K Setwdrk, antemidt, @pplization) h@mad WighSthe
username(s) and password(s) assigned to them.
keep private the username and password assigned to them.
change their password(s) frequently and when requested.

O¢ O«

USERS WILL NOT:

5  00Saa G Kdevicd’ Anetivodd\ Dtéraed applications, oenmail with the
username(s) and password(s) of others.
store their assigned username and password in a location where others may easily find it.
use password(s) that can be easily guessed such as names awmidteisth

O¢ O«

NO EXPECTATION OF PRIVACY

The District reserves the right to monitor all Internet use and reserves tiggnt to access and
examine all data stored on or accessed from District devices or its network. Users are
advised that they should have no exptation of privacy.

USERS WiILkespect the privacy and confidentiality of others.

USERS WIINIOT. attempt to access or delete the files of others.

LIABILITY AND RESPONSIBILITY

The District will not be liable for the actions of users; each user bears full legal and financial
liability for their _use of District technology. The District takes no responsibility for any
information or materials that are accessed or transmitted by usevia the Internet.
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USERS WILL:
6 take full moral, legal, and financial responsibility for their actions while using District
technology.

O«

limit their use of District technology to purposes deemed appropriate by the District.
demonstrate appropriatetiquette when using District technology.

inform a staff member if they receive or intercept a threatening or inappropriate message
or file.

O« O«

USERS WILL NOT:
5 dzaS (KS 5AaidNROGQa (4SO
drug€ ONRYAY Il f 3IFy3 | OGA
violate any local, state, or federal statute.
create, copy, distribute material that is threatening or obscene.
use profane, vulgar, racist, sexist, harassing or other inappropriate language or images.
use the systenfior political lobbying or commercial purposes.

y2ft23e G2 Sy3ar3asS Ay
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O« O¢ O¢ O«

CONTENT FILTERING AND SECURITY

The District maintains a firewall that filters material deemed obscene lmarmful to minors,
including child pornography. Amvirus software protects the network and computersThe
District will monitor the activities of users for compliance with this policy.

USERS WILL:

2yte | O00Saa ¢SoaAridsSa GKIG INB y2a of201SR
immediately close out of a website if the content displayed is inappropriate.

inform a staff member if they become aware of a possible security issue.

O« O¢ O«

USERS WILL NOT:

o attempt to subvert network security or to impair the functionality of any District
technology.
FOGSYLId G2 oeéelLlaa GKS 5AaGNROGQa O2ydSyd 7
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virus.

O« O«

HARDWARE AND SOFTWARE

The District provides users with hardware and software appropriate for use in an educational
setting. Users will respect District ownetechnology and use personal devices with caution.

USERS WILL:

understand that devices, computers and peripherals are the property of the District.

be permitted to use personal portable devices in conjunction with district technology as
long as they arenot left in the District overnight. This includes the use of laptops,
memory sticks, digital cameras, etc.

ensure their personal laptops are running antopdate antivirus program.

only use software purchased by and licensed to the District on Distmcpaters.

O¢ O«

O« O«
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O«

promptly disclose to a teacher, administrator or the Technology staff any misuse of or
damage to equipment
abide by the same acceptable use policy for Distighed devices that are used edite

O«

USERS WILL NOT:

take any action that impairsth2 LJSNJ G A2y 2F Fyeé LASOS 2F GKS
bring large technology devices into the District. This includes desktop computers,

monitors, printers, scanners, televisions, etc.

place food or beverages in close proximity to District technology.

attempt to install software on District computers.

copy District owned software or use District computers to copy software owned by
others.

O« O«

Ox¢

O« O«

INTERNET ACCESS AND SAFETY

The District provides Internet access to staff and students for the purposeredearch,
dissemination of information, collaboration, and access to curriculum/professional materials.

USERS WILL:

o participate in Internet safety instruction provided by the District. Instruction will occur
annually by assembly, guided lessons or digteld materials.

o only use District computers and Internet for educationally relevant purposes and school
related business.

6 access only oxps.org-meail accounts from District computers. Personal accounts,
including but not limited to AOL, Hotmail, Chartéghoo, et al., are not allowed.

6 inform a staff member if they become aware of a safety issue.

USERS WILL NOT:

6 use other Internet services to display information/material to students on school
property. Internet access through an outside provider is nimvedd.
post or share personal information about themselves or anyone else on the Internet.
access social websites including, but not limited to, Myspace, Twitter and Facebook, as
well as, chat rooms and instant messaging services unless directly relatddeto
educational curriculum and with teacher or administrator permission.

O¢ O«

COPYRIGHT AND PLAGIARISM

USERS WILL:
6 agree to use copyrighted material only when permission has been granted.
6 correctly cite all materials referenced in their work.

USERS WIINOT:
6 take the ideas or writings of others and present them as their own.
5 a02LRKkOdzi YR LI aiSé¢ FNRY G(GKS LYGSNYySia 2NJ
will submit as their work.
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CODE OF CONDUCT

USERS WILLegpect others' right to freedonfrom bullying, harassment and intimidation.

USERS WILL NOT:

6 engage in cyber bullying
use school owned devices or networks to engage in the bullying and harassment of others
send any material that is likely to be offensive, objectable or could be deemed as
harassment or threatening to recipients.
create or send abusive, threatening, repetitive, or clearly unwanted messages or use
inappropriate language.
create or copy filesontaining any profanity, obscenity, or other inappropriate materials.
intentionally or otherwise interfere with others' work.

O« O« O« O

O« O«

TAKING DEVICES HOME

District-owned devices that are allowed home are expected to follow the same quidelines of this
acceptableuser agreement for the Oxford Public Schools

WEBSITE

TheDistrict maintains and posts an wo-date website for the benefit of faculty, staff, students,
parents, guardians and the community at large. Users granted permission to post information
will do so using good judgment. All guidelines listed in this document apply to the use and design
2T GUKS 5A3AGNAOGQa 6So0aArisSo

USERS WILbanly post information that is educationally relevant and/or related to school business.

USERS WILL NGiftempt to disable oimpair the functionality of the District website.
EXCEPTIONS

In order to allow individual users and groups to function and operate as necessary|ltvarig
exceptions are allowed:

6 The NJROTC unit is required, and therefore authorized, to utilimeputers to
purchase supplies required for unit operation.

6 Faculty and staff may accessmail accounts other than oxps.org using the
computers designated as teacher workstations, as long as such use does not
violate other sections of this policy.

6 The Suprintendent and/or Director of Technology may approve additional exceptions to
this policy.

Requests for exceptions must be submitted and approved in writing. Exceptions will not violate
local, state or federal statute nor compromise student safety andsemurity of the network.
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QONSEQUENCES OF MISUSE

Prohibited conduct may result in loss of computer/network privileges, disciplinaagtion
and/or criminal or civil prosecution under State and Federal law.

o For students, violations of any of the abowguidelines may result in the loss of access
and/or additional disciplinary action as deemed appropriate at the building level.

o For staff, a violation of this policy may result in disciplinary action ranging from a
verbal warning or_suspension of systenprivileges up to discharge from

employment.

8 For students and staff, when applicable, the District will advise appropriate law
SYF2NOSYSyi 3SyOasSa 2F adzaLISOGSR Aff STl
network.

Parents who do not want their chileb use the Internet at school must notify their principal in

writing.

The District reserves the right to seek reimbursement and/or indemnification from the user, for
Fye f233Sa AYVOdZNNBR 2NJ LISyl f{iASa LJ ARtricca |
administration will make the final determination as to what constitutes unacceptable use and
their decision is final.

SOCIAL NETWORKING POLICY OF THE OXFORD PUBLIC SCHOOLS

Internet Acceptance Use Policytibin Force
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General Concerns

The Oxford Public Schools recognizes the proliferation and, in somengestausefulness, of

online conversation between employees and students and/or their parents or guardians.
However, due to the nature of social networking sites, there exists a risk, without care and

LI I yyAy3s GKFG GKS £ Ay Sand perSomad [BeSwll bebifirse® Dur BN T S a
should always be mindful of how they present themselves to the world, online and otherwise.
{K2dzf R Iy SYLX2eSS GaFNASYRé | aGdzRSyid 2y CI OS
regularly engage inemat 4G OKI (¢ 6AGK || addzRSyiGsz SEOKIy3aS

in other electronic communication, the school district is concerned, and the employee should be

O2Yy OSNYySR: (GKIFG &dzOK | OGAGAGASE YI & dagliR&S NI A Yy S
SyO02dzN»y 3S AYFLILINBLINRIFGS 0SKFE@GA2NBR YR O2YLNER
objective with his or her students.
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LY FTRRAGAZ2YS Ftyeée 2yfAYyS 02YYdzyAOF A2y dzaAy3
district resources, compdA 4 Sa GKS SYLX 2eSSQasx> a ¢Sttt | &
LJdzo ft AO NBO2NR&a Ay | O0O2NRIYyOS 6AGK (GKS NXBIjdzA N
The law requires public employees who send, receive or maintain records in their gagscit
public employees, to retain, disclose and dispose of such records in compliance with strict
provisions of the public records law. This law applies whether or not the record is in the form of a
paper document or an electronic communication. When stafmbers communicate through
schootbased resources, such as staff email or school sponsored web pages, such records are
NBGFAYSR YR I NOKAGSR GKNRddAK (KS aodOKz22f Qa Ay
employee communicates outside of thesewasces, such information is not retained. The burden

falls on the employee to comply with public records laws when using personal email or social
network accounts to communicate with students and/or parents and guardians.

2
l.j
B

Expectations of Staff

With theseO2 Yy OSNY & Ay YAYRIZ (GKS hEFT2NR tdzof A0 { OK:
t2f A083Z¢é YR lyy2dzyO0Sa AiG&a SELISOGEHGAZYyA FT2N a
limited to Facebook, Linkekh, Twitter, personal email accounts, text rsage features of cell
phones, use of blogs, and other electronic or technologically based communication systems.

Before endeavoring to establish any social networking account, employees should familiarize
themselves with the features of any account théyose to use. For example, Facebook requires
 002dzyt K2t RSNER G2 GF1S aLISOAFTAO adsSLa G2 &L
educate yourself to these features of Facebook or any other social networking site you select. You
willberespo@ A6t S aK2dzZ R ye AYyF2N¥IGA2Y @&2dz AYGSYR
your own ignorance of the features of the social network you have decided to use or your failure

to properly use such features.

You must also know that any information yobase privately with a recipient could be -re
distributed by such recipient, without your knowledge or consent. The same principles you apply
to in-person communication should be applied to online conversation: use discretion, and do not
place your trust irindividuals who have not proven themselves trustworthy. In essence, nothing
@2dz LIalG 2yt AYyS A& SOSNI Nz & GLINARDIGSdE

The school district expects you to keep the line between your professional life and your personal

life clearly drawn at all times. There no reason why this cannot be done, even in light of the
proliferation of social networking sites. All that is required is some forethought before using
social networking for both your professional and personal life, to be sure that these lines never
becane blurred. For example, if the district does not maintain a web portal for staff to
communicate outside of school hours as necessary with students and families, and an employee
wishes to establish a Facebook or personal email account through which héeomwid
communicate with students, he or she should establish a Facebook identity and email identity
OKFG Aa aSLINIYGS FTNRY KAAKKSNI aLISNER2ylf€é¢ CIFO
should only use his/her educational Facebook account or edwwat email account to
communicate with students and/or parents and guardians on matters directly related to
SRAzZOF A2y d® ¢KS GFNASYRaé |aaz20AladSR gA0K &dzO
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members of the educational community, such as adminisigt employees, students, and
parents of such students. It is strongly recommended that employees will reject friend requests
from individuals who do not fit into any of these categories.

At all times, and in the use of any form of communications, sta&finimers will always adhere to
student privacy rights and the rights of employees to have their personnel and medical
information kept confidential. Information that is protected by law from disclosure to third
parties will not be communicated online in a ythat unreasonably exposes such information to
retrieval by those third parties.For example, through an education Facebook account, an
SYLX 28SS YlIe y20 LkRad O2yFTARSYyGAFf aiddzRSydad .
section, or through any partfdhat Facebook account that would be accessible to other of the
9YLX 285SQa CI O&sogidell with T £8gbumtifé an employee wishes to
communicate privately with a student through the educational Facebook account, such
communication shalbe conveyed only through the private email/message feature of Facebook,
so that only the student may view the message and respond to it.

Employees are encouraged to communicate with students and parents on educational matters
only, and only through schotdased resources, such as schpadvided email or teacher web
LJ3Sae | asS 2F 2ySQa LISNaR2YylFf SYFAt | 002dzyi
business with students and parents is discouraged. It should be noted that, just because an
employee uss his/her personal email as opposed to school email account, this does not shield
such email from the provisions of the public records law or from discovery in litigation. It only
LINE@SyGa GKS T NOKAGAYy3 2F adzZOK VaRZEddil arédingld K NR o
system. We again remind employees that information sent or received by them, even through
personal email or social network accounts that are related to their capacity as a school employee,

are still subject to public records retentioB,E SY LG A2y | YR RA&Of 2adzNB NBI

If an employee conveys school related messages to students and parents on his/her private
account, he/she should save such email or any communication conveyed through a social
networking site, or print and savepaper copy of such email or other online communication, and
file it, and regard its privacy, as he/she would any other document concerning that student. The
employee should forward copies of any such emails or online communications to his or her
school basd email account so that it can be properly retained and archived in compliance with
the requirements of the public records lawAny document created or received by a public
employee in his or her capacity as such is subject to retention, and perhapssdiecunder the
public records law.

No matter what medium of communication an employee selects, he/she should adhere to
FLIINZPLINRFGS SYLX 28SSkaitdzRSyd o62dzyRI NASad | 2dz
should always conduct yourself in acdance with this understanding.

CKA&a LREtAOCE Ad y20 AYUSYRSR (G2 AYFNAY3IS dzlRRy
public concern, or to communicate with fellow members of their union on workplace issues, so
long as such communication adhetesappropriate time, place and manner restrictions and does

not interfere with the performance of your job duties. However, when you speak via social
networking sites or tools on matters concerning your work, you are speaking as an employee and
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not as a tizen, restrictions may be placed upon your freedom to express yourself. Those
restrictions are intended to preserve student confidentiality, maintain your status as an employee
who should command and receive the respect of students, be able to maintaier @nd
discipline in your classroom, and remain objective with respect to your students.

Employees are discouraged from using home telephones, personal cell phones, personal emalil
accounts and personal Facebook accounts to communicate with students c¥immunications

with students, even if you do not use school resources for such communications, are within the
jurisdiction of the school district to monitor as they arise out of your position as an employee.
Any conduct, whether online or not, that reflts poorly upon the school district or consists of
inappropriate behavior on the part of a staff member, may expose an employee to discipline up
to and including discharge. Even if you are not using a school telephone, computer, classroom or
theliketoerd 3S Ay O2y il Ol oAGK | addzRSyd GKIFG adzOK
authority to take appropriate disciplinary action. If your behavior is inappropriate, undermines
your authority to instruct or maintain control and discipline with gémts, compromises your
objectivity, or harms students, the school district reserves the right to impose discipline for such
behavior. An employee may also face individual liability for inappropriate online communications
with students and/or parents andugrdians, as well as exposing the district to vicarious liability in
certain instances.

At the same time, the district recognizes that, in limited cases, use of cell phone text messages or
cell phone calls or emails outside of regular school hours mayeasonably necessary. For
example, in connection with school sponsored events for which employees serve as duly
appointed advisors, they may need to convey messages in a timely manner to students and may
not have access to school based email accounts,@dgrovided telephones or school based web
pages. In such limited circumstances, the district anticipates that employees will make reasonable
use of their cell phones or smart phones to convey time sensitive information on scheduling
issues and the like.

Employees may not access their personal email accounts or private Facebook accounts using
school district computer resources.

If you are communicating as an employee of the district in your online communications, you

must be aware that readers will assurde2 dz ¢ a LISl { F2NJ 6KS aoOKz22f R.
your online communications, when you are actually acting on behalf of the district, or creating

the appearance that you are doing so, must be professional at all times and reflect positively on

the sdool district.

In the use of your Facebook account or other social networking site, you may not, without
SELINBaa LISNX¥YAaarazy FNRBY GKS {dzZZISNAYIGSYyRSyid 27
school photographs or other property that belongs to gwhool.

WSTFSNByOSa G2 acCl O0So6221¢ IINB y20 AyOfdzRSR G2
program. All online, electronic or computerized means of communication are subject to this
policy.
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Given the rapid pace of technological change it as possible to identify all proprietary or
commonly named or identified means of such communications.

[Adopted- March 8, 1999]
[RevisioPAdopted- September 5, 2003]
[RevisioPAdopted- June 22, 2009]
[RevisioPAdopted- September 26, 2016]
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[JOA SCHOGBEPONSORED FIELD TRIPS

The School Committee recognizes that firsthand learning experiences provided by field trips can be
a most effective and worthwhile means of learning. It is the desire of the Committee to encourage
certain field trips as partfaand directly related to the total school program and curriculum.

All field trips must have approval of the principal and comply with the following requirements:

o Educational Relevance All trips shall have an Itinerary and Purpose, which shall
contribute substantially to the Massachusetts Depart of Education Curriculum Standards
FYR GKS S5AaA0NAOGQa SRdzOF A2yt LINRIANI YO
and count toward meeting structured learning time requirements.

6 Permission and Acknowledgeemt of Behavior Standardg Each student must have an
appropriate permission form executed and signed by a Parent or Guardian for each trip.
All school rules as per Student Handbooks shall apply and be in place for each trip

Parents/Guardian shall be imimed of all rules and regulations and any consequences of
related infractions. Signed permission forms shall contain a statement of understanding
and acceptance of these by the student. Permission forms for overnight trips shall
include authorization to otain emergency medical care and any pertinent insurance
data such as name of carrier, insurance number, preferred provider, etc.

It shall be the responsibility of the Administration to obtain and maintain appropriate
written permission forms for eactnip.

6 Appropriate Adult Supervisiong All trips shall be supervised and accompanied by
school personnel. It shall be the responsibility of the Administration to qualify and orient
each chaperone. All chaperones shall comply with the duties and respdresbil
guidelines promulgated by the Administration.

6 Private Vehicles; The use of private vehicles for field trips is discouraged. No student
vehicles are permitted to be used for field trips. Should other private vehicles be used,
evidence of valid regisNJ G A2y > RNAGSNDRa fA0SyaSsz I|yR
minimum amounts of $100,0006300,000 must be provided.

6 Extended/Overnight Trips; All extended (overnight) trips and excursions except those
required for student participation in tournaemt competitions or contests must have
advance approval of the School Committee. The School Committee will deem if the trip
is academic or noacademic in nature at that time. Prior to each trip, chaperones shall
review (with all students and parents/guaaths) all standards of conduct and
emergency procedures that provide for their safety and circumstances under which
ASNA2dza 2FFSYRSNAE YI& 0S aSyid K2YS AYYSRA

Business fundraising for any field trips shall be subjegtrior approval by the School Committee.
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[Adopted- May 22, 2000]
[RevisioPAdopted- May 13, 2002]
[RevisioPAdopted- January 28, 2008]
[RevisioPAdopted- September 26, 2016]
[RevisioPAdopted- March 13, 2017]
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IJOAE SCHOGBEPONSORHBBELD TRIPS FORMS

FIELD TRIP REQUEST FORM

TEACHER OR SCHOOL GROUP:

SCHOOL(S) ATTENDING:

FIELD TRIP DESTINATION:

ADDRESS:

TELEPHONE NUMBER:

PROPOSED DATE(S):

TIME OF DEPARTURE: TIME OF RETURN:
GRADE LEVEL(S): NUMBER OF STUDENTS:
STUDENT COST: OTHER COSTS:

NUMBER OF CHAPERONES:

List of staff members/ho will be participating on this field trip:

How will this field trip correlate with the Massachusetts Curriculum Frameworks?

APPROVED: DENIED:

PRINCIPAL DATE

kkkkkkkkkkkkkkkkkhkkkkkkkkkhkkkhkkkhkkkkkkkkkkkkkkkkkk kkkkkkkkkkkkkkkkkkkkkkkkkkkkk

Chw {!t9wLb¢9b59b¢Q{ hCCL/9 !{9 hb

APPROVED: DENIED:

SUPERINTENDENT OF SCHOOLATE
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FIELD TRIP PERMISSION FORM

Parents/Guardians:Please completthe bottom portion of this Permission Form and return the
entire Form, along with your payment (if applicable), to the School by:

SCHOOL/TEACHER:

DAY AND DATE OF TRIP:

DEPARTURE TIME: RETURN TIME:

FIELD TRIP DESTINATION:

ADDRESS:

DESCRIPTION OF TRIP:

STUDENT cos$

kkkkkkkkkkhkkhkkkkhkkkkhkkhhhhhkhkhhhkkkhkhhkhhhhkhkhhhhhhkkhkhhhhhhhkhhkkkkkkhhhkhkhkhkkkkxx

**TO BE COMPLETED BY PARENT/GUARDIAN

l, , hereby give permissiostiatent
(Printed Name of Parent/Guardian)

to participate in the abovelescribedfield trip.

(Printed Name of Studeh

lhaveA Y RAOF GSR 0St2¢ Y& aitdzRSydQa LIKeaAOolt 2N Y

| may be reached at the following telephone number:

In theevent that | cannot be reached, please contact the following Emergency Contact:

(Printed Name of Emergency Contact) (Telephone Number)

{GdzRSy 1 Qa aSRAOIf Lyadz2NI yOS bdzYo SNY wuwuy

Type: Carrier:

Primary Care Physician: Telephone:

| understand, and have shared with my student, thkischool rules are in place for the duration of
the field trip. (Please refer to the School Handbook for the Code of Conduct for students.)

(Parent/Guardian Sig nature) i 300AAT 680 3ECTI AODOOAQ
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1JOB COMMUNITY RESOURCE PERSONS/SPEAKERS

Human resources are those individuals or groups who are invited into the schools to present
information and ideas to supplement the classroom course of study. Thegeriences afford
students the opportunity to benefit from community viewpoints. Care should be taken in selecting
these speakers. They should be individuals who respect diversity in thinking and varying views and
who are not attempting to inappropriatelinfluence points of view. Individuals wishing to make
school presentations must receive approval from the principal.

[Adopted- December 8, 1998]
[Reviewed September 26, 2016]
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1JOC SCHOOL VOLUNTEERS

It is the policy of the Scho@ommittee to encourage volunteer efforts in the schools. Parents,
business representatives, senior citizens, and other community volunteers are recognized as
important sources of support and expertise to enhance the instructional program and vital
communia@tion links with the community. The principal will approve all volunteers and volunteer
programs. All volunteers must satisfactorily complete a criminal background check (CORI) each

school year (Julysic June 36).

[Adopted- December 8, 1998]
[Revison Adopted- March 13, 2017]
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1JOD GUIDELINES FOR CHAPERONES

1. Each chaperone must satisfactordgmplete a criminal records check (CORI) each school
year according to CORI Policy for both daytime and overnight events. Chaperones must also
complete anational fingerprint background check a minimum of two weeks prior to an
overnight event.

2. Chaperones should review (with all participants) all standards of conduct and emergency
procedures that provide for their safety and circumstances under weefous offenders
YIed 0SS aSyid K2YS AYYSRAFGSte Fd LI NByidaQk3

3. Chaperones should obtain and review trip itinerary and list of participants including
information relative to emergency references, health peculiarjtitany, and any appred
special individual activities on the trip.

4. Chaperones should review and become familiar with major school rules including but not
limited to:

- Code of Conduct
- Alcohol, Tobacco, and Other Substance Use Policies
- Harassment Policies

5. Chaperones should ensurthat students are never permitted to move about or remain
alone in a location away from the school.

6. Chaperones should be available at all times and respond to all emergencies in a timely
manner.

7. Chaperones should ensure that students follow establissededules and chedk at
prescribed times and place#issing students should be sought after immediately.

8. All Chaperones will be required to read and provide written acknowledgement to the
Building Principal of a Chaperone Agreement one week prievémt attendance.

[Adopted- March 13, 2017]
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[JODE CHAPERONE AGREEMENT

CHAPERONE AGREEMENT

Thank you for participating in an Oxford Public Schools (OXPS) field trip. Because field trips are part
2F GKS 5 A4l NFo@amQthey &Redmritiailyi cengitlefed an extension of the classroom.
As such, chaperones attending any field trip shall, at all times, represent the District in an
appropriate and professional manner without causing situations of embarrassment, safety,
endangerment. All chaperones are expected to be examples of good behavior for our students.

Chaperones must be at least 21 years of age and have a valid CORI background check on file with
the Central Office, and chaperones attending an overnighd tiéb must also submit to a national
fingerprint background check. Chaperones must agree to the below requirements before attending

a field trip. If you cannot commit to the below guidelines, then you may not attend the trip. Please
give careful considation to the requirements below before signing this Agreement.

1. | will maintain contact with students assigned to me at all times, constantly aware of their
whereabouts, and will not leave the group | am chaperoning without arranging for another
OXPS chzerone or staff member to take over my responsibilities.

2. | will be aware of student safety, notifying staff of any unsafe or hazardous conditions.
I will not be alone with a student, and will make sure an OXPS staff member is always present.

| will comply, during the entire field trip, with any and all instructions directed to me and/or
the group by OXPS staff, including adherence to established time frames and attending all
scheduled activities and meals (no deviation from scheduled itinerary).

I will maintain acceptable standards of dress and grooming per staff recommendations.

I will refrain from the use of inappropriate or foul language and will discussapgeopriate

G2LA0A 2yfeée gAOK adddzRSyltao L atigns.f £ y 20 SELIR
7. 1 will refrain from purchasing any food or other items for students and will not lend money to

ye &aiddzRSyiGaz dzyfSaa LISNY¥AZaAA2Y Aa LINBOJA 2dza
8. | will abstain, at all times, from: (a) the consumption of alcoholic beyes; (b) smoking any

products or materials including, but not limited to, tobacco, electronic devices, vaping, e
cigarettes, and cannabis; and (c) use of any illegal drugs.

9. | will familiarize myself with all school rules and regulations addresseckiR#nent/Student
Handbook and will follow them for the duration of the field trip.

10. I will not bring friends or other family members on the field trip.

Date of Field Trip: Destination:

| have readand understand the above requirements and agree to follow the chaperone guidelines.

Parent/Guardian Signature Date
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IK ACADEMIC ACHIEVEMENT

The philosophy of th§ OK22f [/ 2YYAGGSS O2yOSNY¥YyAy3a | OF RSYAC
social growth and development, is based on the premise that children have diverse capabilities and
individual patterns of growth and learning.

Therefore, the Committee feels it is impant that teachers have as much accurate knowledge of
students as possible in order to assess their needs and growth, in order to make instructional plans
for each student. A sharing of information among parent, teacher and student is essential.

The Comnittee supports staff efforts to find better ways to measure and report student progress.
It will require that:

=

Parents be informed regularly of the progress their children are making in school.

2. Parents be alerted and conferred with as soon as possifleéSwy I OKAf RQa LJISI
attitude becomes unsatisfactory or shows marked or sudden deterioration.

3.Lyaz2FFINI ad LlRraarofSy RAalGAyOlGAz2ya gAft o685
performance.

4. At comparable levels, the school system wiitive for consistency in grading and reporting
except, if this is inappropriate for certain classes or certain students.

5. When no grades are given but students are evaluated informally in terms of their own
progress, the school staff will also provideSilr f A Z3GA O | LILINF Aalf 27F 0
relation to his/her peers.

6. When grades are given, the school staff will take particular care to explain the meaning of
marks and symbols to parents.

[Adopted- March 22, 1999]
[Reviewed September 262016]
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IKAB STUDENT PROGRESS REPORTS TO PBRERDSANS

¢tKS {OK22f [/ 2YYAGGSS NBO23IyAl Sa (KS aoOKz22f Qa
progress and grades. The School Committee further recognizes that these reportsitaiefarm

of communication between the school and paréegisardians and thaall progress reportshallbe
reported with the proper maintenance of confidentiality.

The appropriate teacher(s) or other professional personnel will issue a report documehgn
a0 dzRSY (1 Q& LINPdMG eéach sdhiINBaREpArS shalltbé@ issued in accordance with
0KS &aO0OKSRdz S 2dzif AYSR Ay SIOK AYRAGARdzZ f &0K?2

[Adopted- March 22, 1999]
[Revision Adopted May 14 2018]
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IKE PROMOTIOMNDRETENTIONF STUDENTS

The School Committee is dedicated to the best total and continuous development of each student
enrolled. The professional staff is expected to place students at the grade level best suited to them
academically, socially, amanotionally.

In evaluating student achievement, each teacher will make use of all available information,
including results of teachenade tests and other measures of skill and content mastery,
standardized test results, and teacher observation of stugmformance. The Principal will direct

and aid teachers in their evaluations and review grade assignments in order to ensure uniformity of
evaluation standards.

Students will normally progress annually from grade to graeceptions may be made when, in
the judgment of the professional staff, such exceptions are in the best educational interest of the
students involved.Exceptions will only be made after prior notification and explanation to each
student's parents/guardians, but the final decision wakt with the building Principal.

SOURCHEVMASC

[Adopted- May 14 2018]
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IL EVALUATION OF INSTRUCTIONAL PROGRAMS

The School Committee considers comprehensive and objective evaluation of the effectiveness of
the curriculum to be of primarimportance. The Superintendent will provide for the translation of
the stated instructional goals into objectives and for the appraisal of their implementation in order
to achieve the following:

Determine the educational needs and provide informationgtamning.

Indicate instructional strategies and weaknesses.

Check on the suitability of programs in terms of community resjaents.

{K2g GKS NBf{IFIUGA2YAKALl 0SG6SSy | oaESOSYSyYy
Provide data for public information.

abrwbde

Elements of this ealuation process may include the following:

1. Testing programs such as nationally standardized geaeha¢vement tests, nationally
standardized tests in specific subject argastests administered by other agencies.

2. Study of school dsevement records.

3. {GdzRe 2F &ailddzRSyiaQ kduFdords.OK22f NBO2NRA | YR
4, Use of outside agencies, partiaifon in regional research studiesnd contracted

evaluation services. Servicesaatost to the school district must be approved in advangéhz
School Committee.

5. Teacher and parent evaluation of student behavior.

6 Massachusetts Department of Elementary and Secondarydfdncspecialists and services.
7. E\aluation by the regional amediting association.

8 Evduation by other agencies.

An evaluaibn of the curriculum and its effectiveness will be periodically reported to the School
Committee by the Superintendent or his/her designee.

[Adopted- May 14, 2018]



Oxford School Committee Policy Manuaés

IMD SCHOOL CEREMONIES AND OBSERVANCES

The United States Constitution ar@onstitution of the Commonwealth of Massachusetts and
NBfl SR O2dzNI  NYzZ Ay3a Ot SINIe SadlofAakK GKS
GLINBOt dzaAazy 2F ASOUGFNAFIY AyadNHzOGA2Y Ay Llzof A

In order to help staff members abide by the spinitdaletter of the law, and to avoid compromising
Fye a0dzRSydiQa NBfAIA2dza 0SEASTA 2N FNBESR2vYa:z

1 The observance of religious holidays is not the responsibility of the public schools.

1 While it is recognized thanany activities are initiated with the approach of major
holidays in order to capitalize on the readiness and interest that is generated at
these times, it should be understood that such occasions frequently have religious
underpinnings. Care should bek&n to relate only to secular aspects of these
holidays.

1 Music programs given at times close to religious holidays should not use religious
aspects of these holidays as the underlying motive or theme. Although religious
music is appropriate in the schodis the extent that it is sung or presented for
musical rather than religious content, its use should not violate the secular nature of
the school. Pageants, plays, recitaad other literary or dramatic activities should
not be used to convey religiounessages. While the holidays represent a valid
source of ideas of meaningful school art experiences, teachers should avoid
assigning or encouraging artwork that promotes religious aspects of such holidays.
If, however, individual students choose to use digious personage, evenbr
symbol as the vehicle for an artistic expression, they should be allowed to take this
action.

The above statements should not be interpreted to preclude the factual and objective teaching
about religion, religious holidayand religious differences. Such instruction will be permitted in the
schools since insights in this area can enhance the mutual understanding needed by all the people
in a pluralistic society.

[Adopted- March 22, 1999]
[Reviewed April 12,2018]
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IMG ANIMALS IN SCHOOL

No animal shall be brought to school without prior permission ofBhgding Principal.

The Oxford Public Schools are committed to providiigh quality educational program® all
students in a safe and healthy environment.

School Principals, in consultation with trsehool nursesin each building, shall utilize the
5SLI NIYSYyd 27F t dzoft Afmals i thé Cl&ssrobdazdRechrintetidatidng fora
Schoolg the CentersF 2 NJ 5AaSFasS /2yiNBt |yR t NB@GSyilAzy
{OK22f {SdGiAy3azé¢ FTyYyR GKS S5SLINIYSyld 27F of
G5A3aS00A2y YR 5AaaSO00A2yas wdll aSevipn siutledtShaalthA y
records to determine which animals may be allowed in the school buildling decision of the
Principal shall be final.

S
{

Educational Program

Use of animals to achieve specific curriculum objectives may be allowed Buildeng Principal
provided student health and safety is not jeopardized and the individual requesting that the animal
be brought to school is responsible for adheringptablications referenced abovend any other
conditions established by the Principalgootect the health and welbeing of students.

Student Health

The health and weld SAy 3 2F addzRSyidia Aa (Afinfals Jdyscaushad (i Q &
allergic reaction or otherwise impair the health of studenlo animals may be brought to smbi

or kept in the school, classroom, offia common area that may negatively impact the health of
students who must utilize that areaAnimals that cause an allergic reaction or impair the health of
students shall be removed from the school immedigteb that no student shall have his/her
health impaired and each student shall have full access to available educational opportunities.

Animals Prohibited from School

Rabies is a growing problem and any-taring animal is susceptible to this veryigas fatal
disease. Infected animals can transmit this disease to students and stBffised on the
Massachusetts Departments of Health and Education recommendations the following animals are
prohibited from schools within the Oxford Public Schools.

Wild Animals and Domestic Stray Animats Because of the high incidence of rabies in bats,
raccoons, skunks, foxes and other wild carnivores, these animals should not be permitted in school
buildings under any circumstances (including dead animals).

FurBeaing Animals(pet dogs,*cats, wothybrids, ferrets, etc. These animals may pose a risk for
transmitting rabies, as well as parasites, fleas, other diseases and injuries.

Bats¢ Bats pose a high risk for transmitting rabiédat houses should not bestalled on school
grounds and bats should not be brought into the school building.
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Poisonous Animals; Spiders, venomous insects and poisonous snakes, reptiles and lizards are
prohibited for safety reasons.

*Exception: Guide, Hearingand Other Servicdogs or Law Enforcement DogsThese animals
may be allowed in school or on school grounds with proof of current rabies vaccination.

Exceptions may be made with the prior approval of the Superintendent of Schools.

Service Aimals

The Oxford Public Scblb Committee does not permit discrimination against individuals with
disabilities, including those who require the assistance of a service anirhalDistrict will comply
with Massachusetts law concerning the rights of persons with guide or assisaamealsand with
federal law and will permit such animals on school premises and on school transportation.

C2NJ LJdzN1}2 aSa 2F GKAA LRfAOET || GASNBAOS FyAYl
do the work or perform tasks for the benefit 6fy A Y RA @A Rdzl f TieAdgkations RA &
FAdZNIHKSNJ adlradS GKFEG al LldzotAO Sydade akKrktt Yl
procedures to permit the use of a miniature horse by an individual with a disability if the horse has
been individually trained to do work or perform tasks for the benefit of the individual with the
RAAIOAT AGRE DS

Service animals perform some of the functions and tasks that individuals with disabilities cannot
perform themselves.Services animals are nottse There are several kinds of service animals that
assist individuals with disabilitie&xamples include, but are not limited to, animals that:

l 3aAald AYRAQDGARIzZEEA oK2 FFNB 0fAYyR 2N KIF @S
G3dzA RS R23aT¢é

Alert individuals with hearing impairments to sounds;

Pull wheelchairs or carry and piak items for individuals with mobility impairments; and

Assist mobilityympaired individuals with balance.

Ox¢

O« O¢ O«

The District shall not assume or take custody or contrpbofesponsibility for, any service animal

or the care or feeding thereofThe owner or person having custody and control of the animal shall
be liable for any damage to persons, premises, property, or facilities caused by the service animal,
including,but not limited to, clean up, stain removal, etc.

If, in the opinion of the School Principal or authorized designee, any service animal is not in the
control of its handler, or if it is not housebroken, the service animal may be excluded from the
school @ program. The service animal can also be excluded if it presents a direct and immediate
threat to others in the schoolThe parent or guardian of the student having custody and control of
the animal will be required to remove the service animal frontri@tspremises immediately.

If any student or staff member assigned to the classroom in which a service animal is permitted
suffers an allergic reaction to the animal, the person having custody and control of the animal will
be required to remove the anial to a different location designated by the Building Principal or
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designee and an alternative plan will be developed with appropriate District ssafth plan could
include the reassignment of the person having custody and control of the animal tdeeedif
classroom. This will also apply if an individual on school transportation suffers an allergic
reaction. In this case, an alternate plan will be developed in coordination with appropriate school,
District, and transportation staff including the mivement of the parents/guardian of the student.

When a student will be accompanied by a service animal at school or in other District facilities on a
NBEIdzAf F NJ 0l aAas &adzOK adFFF YSYOSNI 2NJ adzOK & d:
owner andany other person who will have custody and control of the animal will be required to
sign a document stating that they have read and understood the foregoing.

The Superintendent of Schools or his/her designee shall be responsible for developing precedure
G2 | O002YY2RIGS | aiddzRRSyiQa dzasS 2F Iy |aarai
transportation vehicles.

[Adopted- March 14, 2011]
[Revision Adopted April 23, 2018]
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SECTION STUDENTS
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JEB KINDERGARTEN ENTRANCE POLICY

Children who will be 5 years of age on or before August@lhe school year in which they wish
to enroll will be eligible to enter kindergarteriThe Oxford Public Schools recognizes that some

children who turn 5 years old shortly after the cutoff date of August By exhibit the cognitive,
emotional, and soial maturity to begin kindergarten! & G KS 5A &0 NAXOG Qa

YA aa

best education for all students, children seeking early admittance who turn 5 years old between

September ¥ and October 3% must meet the following criteria to be considt for entrance:

1. 2NAGOSY y2GA0S 2F (KS LI NByidQa AydaSyid

be received by the Building Principal no later than Agtfibflthe prior school year.
Supporting documentation in items #2 and #3 below must bengleted and

submitted by May 19.

2. Written letters from daycareor preschool providers and/or teachers with direct
1y26f SRIS 2F (KS OKAf{ RQadanNdhdeRyartgrSpiogrant 2 NJ

must be received by May %f the prior school year.

3. Kindergarten questionnaire completed by parent, pediatrician, and current daycare

or preschool provider must be received by May"1df the prior school yearln the
case of a child who has not attended daycare or preschaotomprehensive

guestionnaire will be completed by the fdiime guardian.

4, Formal assessment will be conducted by district personnel to determine cognitive,
emotional, and social developmenthis assessment may include an observation of

the child inhis/her daycareor preschool setting2 NJ 6 A G KAy (GKS
program.
5. After all criteria have been met and completed, the admission teaomprised of

members appointed by theluperintendent or Principal will submit its written

recommendaion to the Principal.

5Aad

6. The decision of thePrincipal is final, based upon the recommendation of the
admission team and with class size not to exceed the Class Size Policy limits at the

beginning of the school year.

7. Written notification will be madeo the family by the last day of school.

[Adopted- June 24, 2013]
[RevisioPAdopted- March 28, 2017]



Oxford School Committee Policy Manuat4

JEC SCHOOL ENTRANCE AGE

Each child must attend school beginning in September of the calendar year in which he or she
attains the agef six.

LEGAL REF: M.G.L. 15:1G
Board of Education Regulations for Entrance to First Grade and Kindergarten

[Adopted- May 22, 2000]
[RevisiorAdopted- November 14, 2016]
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JFABD HOMELESS STUDENTS: ENROLLMENT RIGHTS AND SERVICES

Tothe extent practical and as required by law, the district will work with homeless students and
their families to provide stability in school attendance and other services. Special attention will be
given to ensuring the enroliment and attendance of homsletudents not currently attending
school. Homeless students will be provided district services for which they are eligible, including
Head Starts and comparable psehool programs, Title I, similar state programs, special education,
bilingual educationyocational and technical education programs, gifted and talented programs
and school nutrition programs.

Homeless students are defined as lacking a fixed, regular and adequate nighttime residence,

including:

1. Sharing the housing of other persons due to lokBousing or economic hardship;

2. Living in motels, hotels, trailer parks or camping grounds due to the lack of alternative
adequate accommodations;

3. Living in emergency or transitional shelters;

4. Being abandoned in hospitals;

5. Awaiting foster care placement;

6. Living in public or private places not designed for or ordinarily used as regular sleeping
accommodations for human beings;

7. Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation

stations or similar settings;
8. Migratory children living in conditions described in the previous examples.

¢CKS &AdzLISNAYGSYRSyYyG akKkftf RSaA3aAylIaGS Fy | LILINE L
homeless students and their families.

To the extent feasible, homeless students wilhtinue to be enrolled in their school of origin while
they remain homeless or until the end of the academic year in which they obtain permanent
housing. Instead of remaining in the school of origin, parents or guardians of homeless students
may request arollment in the school in the attendance area in which the student is actually living,
or other schools. Attendance rights by living in attendance areas, other student assignment
policies, or intro and intedistrict choice options are available to homstefamilies on the same
terms as families resident in the district.

If there is an enrollment dispute, the student shall be immediately enrolled in the school in which
enroliment is sought, pending resolution of the dispute. The parent or guardian shaifdrmed

2T 0UKS RAAGNAOGQ&a RSOA&AZ2Y YR GKSANI FLILISFE N
resolution as provided by state rule. Unaccompanied youth will also be enrolled pending resolution

of the dispute.

Once the enrollmentecision is made, the school shall immediately enroll the student, pursuant to
district policies. If the student does not have immediate access to immunization records, the
student shall be admitted under a personal exemption. Students and families shmuld
encouraged to obtain current immunization records or immunizations as soon as possible, and the
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from the previous school pursuant to district policiEsnergency contact information is required at
GKS GAYS 2F SyNRftYSyld O2yaradaSyd oeAGK RAaGN
address confidentiality program when necessary.

Homeless students are entitled to transportation to their schaiobrigin or the school where they

are to be enrolled. If the school of origin is in a different district, or a homeless student is living in
another district but will attend his or her school of origin in this district, the districts will coordinate
the transportation services necessary for the student, or will divide the costs equédlliiifomeless
students will be entitled to participate in any and all extracurricular activities.

¢KS RAAUNAROGQA fAlFAAZ2Y T2N K2 Yrdrfat ith lodall stxal y i &
service agencies that provide services to homeless children and youths and their families; other
a0K22f RAAGNROGA 2y A&aadzSa 2F (ONFyaLRNIFGAZ2Y
agencies responsible for compreheresivousing affordability strategies. This coordination includes
providing public notice of the educational rights of homeless students in schools, family shelters
YR a2dz] {AGOKSyad ¢KS RAAGNROGQA fAlFAAaz2ty GACt
policies that may act as barriers to the enroliment of homeless students.

LEGAL REF: Title I, Part C
No Child Left Behind Act, 2002

[Adopted- February 25, 2004]
[RevisioPAdopted- April 9, 2012]
[RevisioPAdopted- March 13, 2017]
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JFB SCHOOL CHOICE POLICY

It is the policy of this school district to not admit rogsident students except under the terms and
conditions of the Intedistrict School Choice Law (M.G.L. 76:12). Each school year prior to*June 1
the School Committeavill decide whether or not the district will participate in the Ineistrict

School Choice Program. This decision will be reaffirmed each school year before June 1st. If the
district were to participate in the Intedistrict School Choice Program, it wdwlo so under the
following local conditions:

1. Class size must remain at or under Class Size Policy limits before considering school choice
applicants.
2. By May 1st of each school year, the administration will determine the number of spéces

any,in each school available to choice students.

3. The selection of nomesident students for admission when the number of requests exceeds
the number of available spaces will be in the form of a random drawifige drawing will take
place no later than Jun 1%t of each year. Any sibling of a student currently enrolled as a school
choice student shall, upon application, receive priority for admission to the program.

4. Any student who is accepted for admission under the provisions of this policy is entitled to
remain in the district until graduation from high school except if there is a lack of state funding of
the school choice program.

5. The School Committee affirmiss position that it shall not discriminate in the admission of
any child on the basis of race, col@ex, religion, national origin, sexual orientation, gender
identity, disability, pregnancy, pregnancy related conditiorms, homelessness as well as aomic
status,ancestry, athletic performance, physiaiability, special needs, academic performance
proficiency in the English language.

6. Transportation for school choice students shall be the sole responsibility of the
parent/guardian.

7. With respect to students requiring special needs, in accordance with current law, the
district will charge the sending district of the noesident student the actual cost of educating any
special needs student accepted as part of the choice program, incltligngost of a substantially
separate program or private Chapter 766 day or residential school placement, if applicable.

LEGAL REF: M.G.L. 71:6; 71:6A; 76:6; 76:12; 76:12B
CROSS REF!IB,Class Size Policy

[Adopted- April 27, 2015]
[RevisioPAdopted- March 13, 2017]
[Revision Adopted May 14, 2018]
[Revision Adopted ]
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TUITION FREE ENROLLMENT

Commencing September 1994, the School Committee agrees to provide tuition free enrollment in
the OxfordPublic Schools for the children of principalsbject to the following conditions:

1.

Notification of enrollment must be given on or before August 1 immediately preceding the
school year.

Enrollment will be determined by available space.
Travelshaf ©S 4 GKS LINAYyOAL} tft Qa SELSyasSo

School Choice Legislation, if applicable, may reimbursesyistem for such an enroliment.

[Adopted- February 1, 2017]
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JG ASSIGNMENT OF STUDENTS TO SCHOOLS

Generally, students will be required #@itend school in the attendance area in which they reside,
unless special permission has been granted by the Superintendent.

Special permission may be granted for the following reasons:

1. If the change appears to be in the interests of the child and ofsttteols, and for disciplinary
and administrative reasons.

2. If the legal residence of the child changes from one attendance area to another during the
school year and the parents wish the child to remain in his former school.

3. To permit secondary schoolustents to take courses not offered in their school.

School bus transportation will not be provided for students attending schools outside their
attendance area unless they can be accommodated on existing bus routes and schedules; or a
special needs chilg involved.

LEGAL REF: M.G.L. 71:37C; 71:37D; 71:371; 71:37J
Board of Education Regulations Pertaining to Section 8 of Chapter 636 Acts of 1974,
Regarding Magnet School Facilities and Magnet Educational Programs
Board of Education Regulations Pwastito Chapter 636 of the Acts of 1974
Board of Education Regulations pertaining to the Preparation of Racial Balance
Plans Which Involve Redistricting.

[Adopted- December 13, 1999]
[RevisiorAdopted- November 14, 2016]
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JIB STUDENINVOLVEMENT IN DECISIOAKING

As appropriate to the age of students, class or school organizations and school government
organizations, such as student councils, may be formed to offer practice igss&fnment and to
serve as channels forthe expresio 2 F a4 G dzZRSYy 14 Q ARSI & YR 2LIAYA?Z2

The Committee will take into consideration student opinions in establishing policies that directly
affect student programs, activities, privileges and other areas of student sensitivity.

Students will be welcomed at Cormntieie meetings and granted privileges of speaking in line with
the privileges extended to the general public.

Student Advisory Committee

As required by state law, the Committee will meet at least once every other month while school is
in session with its sident advisory committee, which is composed of five students elected by the
high school student bodyThe chair of the student advisory committee shall be aroféicio
nonvoting member of the School Committee without the right to attend executive sessinless

such right is expressly granted by the School Committee.

SOURCHEVIASC
LEGAL RERM.G.L 71:38M
CROSS REBDF Advisory Committees tthe School Committee

[Adopted- May 14 2018]
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JICFB BULLYING

Policy

It is the policy of the Oxford Public Schools to take-getive, reasonable measures
designed to provide a learning and working atmosphere for students, employees and other
members of the school community free from sexual harassment, bullying, hazing and
AYGAYARFGAZ2Y D ¢KSaAaS GSN¥Ya NS NBEFSNBYOSR K
defined below. The District in the strongest possible terms condemns harassment, whether
based on race, color, religion, national origin, age, gender, sexual atiemt disability, or

any other reason.

It is a violation of policy for any administrator, teacher or other employee, or any student or
other member of the school community, to engage in or condone harassment in school, on
school grounds or at or in schootrelated function, activity, communication or contact, or

to fail to report or otherwise take reasonable corrective measures when they become
aware of an incident of harassment.

This policy is not designed or intended to, nor shall it, imBthd OK2 2t Q& | dzi K2
disciplinary action to take remedial action when such harassment occurs out of school, but
KlIa | adF¥AOASY(l ySEdza (G2 &a0OKz22ft dzy RSNJ | LI
a0dzRSY 01 Qa ¢ 2NJ 2 Nieldtdd Nivki€3A LI G A2y Ay &dA0K22f

Reports of harassment, including but not limited to cybeilying by electronic or other
means, occurring in or out of school will be reviewed, and, when a sufficient nexus to school
or schoolrelated work exists, will result idiscipline.

It is the responsibility of every employee, student and parent to recognize acts of
harassment and take reasonable action to see that the applicable policies and procedures of
this school district are implementedAll members of the schoa@ommunity are and must

act as partners in such efforts if we are to have any reasonable chance of success in
preventing or minimizing activity of this type, which is harmful to both the victim and the
perpetrator. The children attending our schools are gritical, formative stages of their
lives. To the extent that we, working together, are able to show them a better way, they
will reap immeasurable, lifelong benefits.

Any employee or student who believes that he or she has been subjected tsheashas

the right to file a complaint and to receive reasonably prompt and appropriate handling of
the complaint. While proper enforcement of this policy foreseeably may require disclosure
of any or all information received, all reasonable efforts wd made to maintain
confidentiality to the extent consistent with such enforcement.

The Building Principal/Designee shall be responsible for assisting employees and students
seeking guidance or support in addressing matters relating to any form of$raemt.
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. Prohibition and Definitions

Harassment, including bullying, may take a variety of forms. It is utterly unacceptable in a school or
work environment. As a result, neither any student, nor employee nor other member of the school
community shd be subjected to harassment, intimidation, bullying, or cybelying in any public
educational institute.

A, Gl FNIaayYSyidéeész AyOfdzRAYy3I . dzft £ & Ay 3 éoxdz if SK yial
as used in this policy means an unwelcome wniteslectronic, verbal or physical
communication, act or gesture which: (1) reasonably causes a student or employee to feel
coerced, intimidated, harassed or threatened and (2) under the circumstances foreseeably
may cause: (a) a reasonable person to subfeysical or emotional harm, or (b) damage to a

GdzRSy G Qa 2NJ SYLX 28SSQa LINRPLISNIiez 2Nmhes OO |

SKI @A2N) Ydzad AYyOGSNFSNB 4AGK 'y SYLX 28SSQ:3

GdzRSY 1 Qa I OFIGRS Y2AND [LSNFRMNSY Fiy2 € SIENYyX 2N Ay

participate in or benefit from services, activities, or privileges:

x

Qx O

1. that are being offered by or through the school district; or
2. during any districtelated educational program or aeity; or
3. while in school, on or using school district property or equipment, in a school

vehicle, on a school bus, at schagsignated bus stops, at schesponsored
activities, at schoesanctioned events; or

4, through the use of data, telephone eaomputer software that is accessed through a
computer, computer system, or computer network or any public education institute
related to or provided or facilitated by the district; or

5. in circumstances otherwise having a sufficient nexus with the salistict.

B. G99t SOUGNRYAO O2YYdzyAOFGA2y ¢ a dzaASR AYy (GKA:
electronic device, including but not limited to a telephone, cellular phone, computer or
pager.

[l. Guidelines and Procedures for Investigating and Pssiog Harassment Claims

Harassment may take many forms. In a school district, such could involve an instance of staff
member to staff member, staff member to student, student to staff member, or student to
student. It conceivably could also include paréng I a (i dzRSy G 20GKSNJ GKI Yy
member to parent, or parent to staff membeiThis listing is illustrative and the procedures set
F2NIK KSNBAY IINBE y2i0 AYyiSYRSR (G2 fAYAO (0KS RS
take gpropriate action as to same except to the extent that specific subject matter is expressly
addressed herein.

Guidelines and procedures for dealing with any charge of harassment are as follows:
A. & flFg3x KIENIAaYSyd Aa RS miohbiRation &ith ofe&ived A Ol

standards or expectations. What one person may consider acceptable behavior may be
viewed as harassment by another person. Therefore, in order to protect the rights of both
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parties, it is important that the victim make itedr to the harasser that the behavior is
objectionable.

In all charges of harassment, the victim should describe in writing the specifics of the
complaint to ensure that the subsequent investigation is focused on the relevant facts. If
possible victinshould sign the complaintOral and anonymous complaints will be reviewed
but are inherently difficult to investigate and may not be procedurally fair; as a result, no
disciplinary action shall be taken on anonymous complaints unless verified by what the
administration in the good faith exercise of its reasonable discretion deems to be clear and
convincing evidence. All other complaints will be reviewed based on a preponderance of
evidence standard, namely whether the administration in the exercise of its
aforementioned discretion, taking into account all material information and circumstances,
concludes that a violation of this policy more likely than not has occurred.

Any school employee who has reasonably reliable information that would lead anaals

person to suspect that a person may be a target of harassment, bullying or intimidation
shall immediately, as a condition of employment report it to the administrati&@ach

school shall document each prohibited incident that is reported and coefi, and report

each such incident and the resulting consequences, including discipline and referrals if any,
G2 GKS {dzZZ~SNAY(GSYyRSyi(iQa 2FFAOS Ay GAYSte ¥

A good faith report from a staff member is not grounds oy legal liability and, since such
NBLIZNIa FNBS | O2yRAGA2Y 2F (GKS adGdlFr¥F YSYoS
in the course of employment for purposes of employment the Municipal Tort Claims Act,
M.G.L. c. 258. As a result, the employeeuldonot be subject to damages simply by reason

of making such a report, and in the event of a suit based solely thereon would be covered
08 UKS ao0OK22f RA&AGNAOGIQA Ayadz2NF yOS LRfAoe

If an instance of student to studéharassment, as defined in Sec. Il above, is reported to a
staff member other than an administrator, the staff member must inform the Building
Principal/Designee in timely fashion. If the alleged harasser would otherwise be responsible
for conducting annvestigation, the Alternate Harassment Coordinator designated by the
Superintendent or District School Committee, who is presently the Curriculum Coordinator,
aKFff O2yRdzO0 (GKS Ay@SadAadalrdaArzy FyR NBLRNI

If a situation involving a charge of staff member to student harassment, as defined in Sec. Il.
above, is brought to the attention of any staff member, the staff member should notify the
Building Principal immediately.

Once a charge of harassment has bewade, the following course of action should be
taken.

M® ¢KS . dzZAf RAY3I t NAYOALI t 2NJ adzOK t NAYy OA LI
investigation by means of discussions with the individuals involved, any other witnesses if
any, review of ay documents and other, written or electronic materials, etc.
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If the Principal himself or herself does not conduct the investigation, he or she should
NEOASG (GKS RSaAIYySSQa NBLERNI |yR adzZJI2NIAY
written, signal statements by the complainant setting forth the allegations, any such
statement by the accused and witnesses, and any other materials such as those mentioned
above), as appropriate to the then current stage of the investigation and before making any
determination as to whether a violation more likely than not has occurred, and if the
Principal deems such necessary or advisable should conduct direct interviews himself or
herself during or following such review and before making a determination.

In situdaions involving allegations against an employee, the employee should be accorded
all rights provided by any applicable statute and/or collective bargaining agreement,
including but not limited to being informed of his/her right to have a third party présen

the time of the discussion if apt, and in the case of a teacher of the right to counsel if the
any discussion could conceivably lead to a suspension (see, M.G.L. c. 71, sec. 42D).

In situations involving harassment of students, the Principal shoahdiuct an investigation
with the appropriate classroom or special subject area teacher. Parents will be informed of
the situation and invited to participate in resolution discussions if warranted.

Parents of students alleged to have engaged in harassmasnto whom suspension is
imposed shall be notified that they, or one of them must attend a meeting at which the
behavior, words or images giving rise to the complaint may be reviewed. Before any final
decision is made as to whether to impose disciplirReemding ten (10) school days, and the
nature of such discipline, the student and her or his parent(s) will be informed in reasonable
detail of the factual allegations underlying the complaint and given an opportunity to
respond to and provide any informah material to same.
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seriousness of a reported incident of alleged harassment, a student accused of harassment
may be suspended from school under the procedures guspension set forth in the
studentparent handbook and not readmitted to the regular school program until the
student and his or her parent(s) attend such meetidgten (10) school day suspension if
deemed reasonably necessary by the administratioaynie imposed prior to such a
meeting, but before any such were imposed the student shall be informed of the ground(s)

for such possible suspension in sufficient detail to allow the student to respond to the
charge(s). A satisfactory conference with thetuslent and his or her parent(s) or legal

JdzZl NRAFYO0a0 Ydzad 200dzNJ LINA2NJ 2 (GKS aiddzRSy

It is important that each situation be resolved as confidentially and as quickly as
circumstances reasonably permit.

2. At any stage of the proceediaghe alleged harasser and the victim may discuss the
matter at a resolution meeting in the presence of the Principal/Designee and/or parent
when appropriate.
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During this discussion, the offending behavior should be described by the victim and the
administration. If warranted a request for a change in behavior should be made, and a
promise should be made that the described behavior will stop and not reddr.
circumstances do not permit a face to face meeting the administration will present the
VA Ol A Y Q& Fdllavapivericatiorbprocedures will be explainedailure to comply
after a resolution, if any, is voluntarily reached at such a meeting will result in appropriate
discipline. The Principal or his or her designee at the close ofntieeting shall prepare a
written summary of the discussion held at the meeting and of any resolution, if any, agreed
to at same, and shall ask the parties attending the meeting to review, date and sign the
agreement. The administrator shall sign the summgaand if any party to the meeting
refuses to sign shall note that fact thereoMo such memorandum must be included in a
aGdzZRSyiiQa aokKz22f NBO2NR 2NJ Iy SYLX 2&8S5SQa
but the Principal shall keep a copy of sam her or his records.

H. If after a resolution meeting with the involved parties, the Building Principal determines
that further disciplinary action must be taken, the following may occur:

1. In instances involving student to student or studentsiaff member harassment,
subject to applicable law and the disciplinary procedures set forth in the styuolkemnt
handbook, the student may be subject to discipline, including but not limited to counseling,
suspension or expulsion.

2. In instances invlving staff member to student and staff member to staff member
harassment, findings will be reported to the Superintendent of Schools for further
action. Personnel action, up to and including discharge from employment, may also be
initiated at this point consistent with applicable law and collective bargaining agreement.

1. In all cases where in the good faith judgment of the Principal or Superintendent the
circumstances so warrant, a referral to law enforcement will be mesiehool officials will
coordnate with the Police Department to identify a police liaison for harassment cases.

[l. Retaliation

In the event of retaliation in any form against any person who has made or filed, or
provided any information as to, a complaint relating to harasstnamy employee or student
found to have engaged in same shall be subject to discipline in accordance with applicablie law.
the case of an employee, up to and including dismissal from employment, and in the case of a
student up to and including expulsio If warranted a referral to law enforcement shall also be
made.

V. Confidentiality

Reports of harassment should be kept completely confidential to the extent consistent with
necessary investigation procedures, with the goal of protecting the vietid stopping the
behavior.
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LEGAL REF: Title VIl of the 1964 Civil Rights Act, Section 703
Title 1X of the 1972 U.S. Civil Rights Act
Chapter 151C, Massachusetts General Laws
M.G.L. 765; 269:17; 26918; 26919; 71:82, 7184

[Adopted- May 10, 2010]
[RevisioPAdopted- March 13, 2017]
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JICH DRUGS AND WEAPONS POLICY

A student shall not possess, use attempt to use any weapa) drugscounterfeit drugs,or drug
paraphernaliawithin school building®r school facilitiespn schools groundsn school buss, or at
anyschoolsanctioned event.

In order to protect the students of Oxford Public Schools, by law, the Oxford School District will
adhere to Massachusetts General Laws Chapter 71, Section 37H.

Notwithstanding, any general or special law to the contrary, all student handbooks shall contain
the following provisions:

Any student who is found on school premises or at scispohsored or schoedanctionedevents,
including athletic games, in possessma dangerous weapon, including, but not limited to, a gun

or a knife; or a controlled or counterfeit substance or paraphernalia as defined in Chapter 94C,
including, but not limited to marijuana, cocaine, and heroin, may be subject to expulsion from the
school or school district by the principal.
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educational staff on school premises or at school sponsored or school related events, including
athletic games, may baubject to expulsion from the school or school district by the principal.

Any student who is charged with a violation of either paragraph (a) or (b) shall be notified in
writing, an opportunity for a hearing will be provided and, that student may have ssmprtation,
along with the opportunity to present evidence and witnesses at said hearing before the principal.

Any student who has been expelled from a school district pursuant to these provisions shall have
the right to appeal to the superintendent. Thepelled student shall have ten (10) days from the
date of expulsion in which to notify the superintendent of his appeal. The student has the right to
counsel at a hearing before the superintendent. The subject matter of the appeal shall not be
limited soley to a factual determination of whether the student has violated any provisions of this
section.

When a student is expelled under the provisions of this section, no school or school district within
the Commonwealth shall be required to admit such studentwmprovide educational services to
said student. If said student does apply for admission to another school or school district, the
superintendent of the school district to which the application is made may request and shall
receive from the superintendd of the school expelling the said student a written statement of the
reasons for said expulsion.

C2NJ LJzN1l}2asSa 2F GKAa LRtAOCe:E | agSILRyEéE AyOf
blowgun, blackjack, metallic knuckles, including a ringnded to be worn on more than one
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or similar effect as metallic knuckles, nunchaku, zoo bow, also known as clackers or kung Fu sticks,
or any similar weapogonsisting of two pieces of wood, plastic or metal connected at one end by a
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length of rope, chain, wire or leather, a shuriken or any similar pointed starlike object intended to
injure a person when thrown, or any armband, made with leather which hasliieespikes, points

or studs or any similar device made from any other substance of a cestus of similar material
weighted with metal or other substance and worn on the hand, or manriki gusari chain or similar
length of chain having weighted ends, any atldevice or object used or attempted to be used to
inflict bodily harm on a person may be considered a weapon.

LEGAL REF: M.G.L.71:37H

[Adopted- May 12, 2004]
[Revsion Adopted June 252018]
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JICI ALCOHOL, TOBACCO, AND DRUG USHJDENTS PROHIBITED

A student shall not, regardless of the quantity, use or consume, possess, buy or sell, or give away
any beverage containing alcohol; any tobacco product, including vajpaydtettes; marijuana;
steroids; or any controlled substancéhe School Committee prohibits the use or consumption by
students of alcohol, tobacco products, or drugs on school property or at any school function.

Additionally, any student who is under the influence of drugs or alcoholic beverages prior to, or
during attendance at or participation in a schesponsored activity, will be barred from that
activity and may be subject to disciplinary action.

tKA& LRtAOe akKlff o0S LRadSR 2y (KS RAaGNROGQaA
parents ofthis policy in accordance with state law. Additionally, the district shall file a copy of this
policy with DESE in accordance with law in a manner requested by DESE.

SOURCE: MASC March 2016
LEGAL REF: M.G.L.71:2A; 71:9&72:40A

CROSS REFIHAMB, Teaching About Alcohol, Tobacco and Drugs
GBECDrug Free Workplace Policy

[Adopted- October 5, 2016]


http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter272/Section40a
http://z2policy.ctspublish.com/masc/DocViewer.jsp?docid=126&z2collection=master#JD_GBEC
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JICJ SUBSTANCE USE AND PREVENTION POLICY

Like many states across the country, Massachusetts is facing a growing epidemic of opioid
addiction, and the Commonwealil taking action to address it. Schools play an important role in
preventing substance use among students and educating students about the dangers of substance
abuse. Therefore, pursuant to M.G.L. Chapter 71, Section 96 (as amended by Chapter 52 af the Act
of 2016), the Oxford Public Schools has developed this policy on Substance Use Prevention and
Substance Abuse Education.

The Oxford Public Schools is committed to promoting an atmosphere of safety, respect, and caring
for all students, staff members, dnvisitors to the school that is conducive to teaching and
learning. Each school principal or person who holds a comparable position shall be responsible for
the implementation and oversight of this Substance Use and Prevention Policy at his or her school.

This policy is organized according to the six elements of a Safe and Supportive Schools Framework:
Leadership; Professional Development; Access to Resources and Services; Academic and Non
Academic Strategies; Policies, Procedures, and Protocols; andi©chtion with Families

POLICY GOALS

The Oxford Public Schools recognizes its responsibility in establishing and implementing goals
regarding use and prevention of substance abuse. The goals are in observance of the six elements
of a Safe an&upportive Schools Framework as follows:

1. Leadership

District leadership is essential in developing and implementing effective substance use prevention
and abuse education policies in order to maintain a safe and supportive learning environment. In
adopting or updating policies, the school committee will work in conjunction with district and
school leaders in developing clearly defined goals to prevent and address substance use and abuse
among youth. This leadership will result in strong links betwédantified local needs and
prevention program/system designs.

2. Professional Development

Comprehensive substance use prevention programs involve the use of multiple strategies that
include education and training; social competence skill developmewaicial norms with
expectations for behavior; policies, procedures and protocols; and problem identification and
referral services. Through the scope of work of the district and school administrators play a key role
in setting protocols for implementing refral services.

Oxford will provide training, so that all school staff know district policies, procedures, and protocols
for prevention, intervention, and followp in preventing and responding to substance use and
abuse. All faculty and staff will be pided training on the early warning signs and behaviors that
indicate a student may be experiencing substance use problems, and will be aware of building
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based referral systems and other protocols to follow. Staff who are responsible for implementing
subsaince use prevention curricula have been provided with specific training and professional
development on implementing evidendmsed programs and effective strategies for preventing
substance use.

3. Access to Resources and Services

Faculty and staff segtudents on a daily basis and often recognize changes in student performance,
demeanor, and appearance that indicate a student may be at risk. School staff can play a key role in
identifying and referring students with substance use related problems aowkimg with their
families. Educators and school counseling personnel will work in collaboration with substance use
counseling professionals and mental health specialists to meet the needs of those students most at
risk.

School counseling personnel havecass to information and strategies necessary to facilitate
referrals to community services for the wide variety of mental health problems that students
experience, including substance use. The Oxford Public Schools will establish a resource list for the
network of services available through the agencies in our area.

Collaboration between schools and community behavioral health providers will address student
specific issues, including interventions such as small group, individual supports, and seaol re
plans. These efforts can support school staff including consultation on general as well as-student
specific challenges and plans for school and community provider responses when necessary.

4. Academic and Neacademic Strategies

Integrating substare use prevention and education into schools is one of the easiest ways to reach
youth and young adults. Oxford Public Schools has implemented evitasesl substance abuse
prevention curriculum for grades 5 to 12. These programs will be developmentalig@ate.

Schoolbased mental health professionals will work directly with young people who are identified
as being at risk. At least one adult in the school will be designated as the point of contact and
support for students who are considered to berisk.

5. Policies and Protocols

The Oxford Public Schools has a substance abuse policy that prohibits the use of alcohol, drugs and
substance abuse on school grounds and at school sponsored events, whether on or off school
grounds. This policy includediscipline and enforcement provisions, intervention provisions, and
treatment opportunities for students and staff. Students are informed of the consequences for
violating the policies. School staff discuss the policies annually with students.

Policiegelated to the use of verbal screening tools to screen pupils for substance use disorders will
be well defined and publicized, including any -opt provisions. (See below for more information
on Verbal Screening Tools.)
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The Oxford Public Schools will &slish guidelines for working with -aisk students,
communication with students, staff, parents/guardians, and confidentiality. Schools will include
procedures for rentegrating students who have been absent and/or in recovery.

It is important to prowile and maintain a safe and caring learning environment that is free of
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be using or abusing alcohol or controlled substances is one of compassion and gitienalling in

order to facilitate the swift rehabilitation of the student.

If a teacher suspects that a student is under the influence of alcohol or drugs in school, the teacher
daK2dzf R NBLEZ2NI GKS YI GGSNI AYYSR pal su§pects a dtdlentiok St
using or abusing alcohol or drugs, the following procedures apply:
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determines that physical symptoms may be present, the nurseO@ly a dzf § 6A 0K K¢
guidance counselor concerning the case. If the school nurse and the guidance counselor agree that
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action may be taken. (Testing suggested within twentfour (24) hours.)
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be using or abusing alcohol or drugs outside of school, school personnel will discuss the matter
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agency that can assist the student with his or her needs. (If the student is found to be in possession
of alcohol or a controlled substance in school, on schamliguis, or at a schoaklated or school
sponsored activity, he or she will be subject to disciplinary action and possible referral to law
enforcement officials.)

When a Student Returns to School:

A student who has entered a treatment program will Edmitted to school when he or she
submits a statement from a physician, certifying the student is free from alcohol and/or controlled
substances and is physically fit to return to school, or when the administration of the Oxford Public
Schools makes a timination that the student may return.

It is strongly advised that, when a student returns to school, he or she become involved in a series
of conferences with his or her guidance counselor on a weekly basis.

Pending the development or availability afsubstance abuse program and upon readmission to
the school, the student may be assigned to aihause drug awareness program for a number of
hours as determined by the Principal or Assistant Principal.

6. Collaboration with Families

Since 2014, Mas&en. Laws c. 71, s. 96 has required each public school to have policies regarding
substance use prevention and the education of its students about the dangers of substance abuse,
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to notify students' parents or guardians about the policies, and to posptileies on the school's
website.

The Oxford Public Schools adheres to the philosophy that families are essential partners in schools'
efforts to prevent substance use. Parental input, particularly from parents of students with
substance relategbroblems helps identify and prioritize the needs of the school community.

Oxford Public Schools emphasizes the importance of sawomunityhome collaborations in
weaving together the resources for comprehensive, multifaceted approaches to preventing
substanceuse and abuse. Providing parents/guardians with information regarding the district's and
school's substance use prevention and abuse education policies is critical, as they play a key role in
their success. Oxford Public Schools will inform parents/gaasdabout the district's substance

use prevention and abuse education policies on an annual basis.

The policy will be posted on the district website. The Student handbooks will also contain
information on district policies, procedures, and protocols. Tihfsrmation will also be made
available to the Parent Teacher Associations/Organizations, School Councils and other related
programming. Materials will be easily understandable and culturally appropriate.

Evidencebased prevention curricula containingy &ducation component specifically designed for
parents/guardians and other actively involved family members will be developed through the
Health Department. This outreach can help parents/guardians and family members to keep
students safe from substances@, by modeling skills and attitudes at home, thereby supporting the
prevention component of the school initiative.

Effective programing will involve parents/guardians through regular activities and by using more
than one approach.

VERBAL SCREENING TOOL

State law provides that by the 202018 school year, and subject to appropriation, public schools
shall utilize a verbal screening tool to screen students annually, at two different grade levels, for
substance use disorders. The relevant sections efthtute read as follows:

Mass. General Laws chapter 71, section 97 (as amended by St. 2016, c. 52, s. 15):
Section 97.

(a) Subject to appropriation, each city, town, regional school district, charter school or vocational
school district shall utilize a verbal screening tool to screen pupils for substance use disorders.
Screenings shall occur on an annual basis and oc@id#terent grade levels as recommended by

the department of elementary and secondary education, in consultation with the department of
public health. Parents or guardians of a pupil to be screened pursuant to this section shall be
notified prior to the $art of the school year. Verbal screening tools shall be approved by the
department of elementary and secondary education, in conjunction with the department of public
health. Deidentified screening results shall be reported to the department of publ@lthein a
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manner to be determined by the department of public health, not later than 90 days after
completion of the screening.
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any time prior to or dung the screening. A city, town, regional school district, charter school or
vocational school district utilizing a verbal screening tool shall comply with the department of
St SYSYGlINE YR &aSO2yRINE SRdzOFGA2yQa NB3Idz | GA

(c) Any steement, response or disclosure made by a pupil during a verbal substance use disorder
screening shall be considered confidential information and shall not be disclosed by a person
receiving the statement, response or disclosure to any other person withmtprior written
consent of the pupil, parent or guardian, except in cases of immediate medical emergency or a
disclosure is otherwise required by state law. Such consent shall be documented on a form
approved by the department of public health and shradt be subject to discovery or subpoena in
any civil, criminal, legislative or administrative proceeding. No record of any statement, response or
disclosure shall be made in any form, written, electronic or otherwise, that includes information
identifyingthe pupil.

(d) The department of elementary and secondary education shall notify each school district in
writing of the requirement to screen students for substance use disorders pursuant to this section.
School districts with alternative substance usessaing policies may, on a form provided by the
department, opt out of the required verbal screening tool. The form shall be signed by the school
superintendent and provide a detailed description of the alternative substance use program the
district has inplemented and the reasons why the required verbal screening tool is not appropriate
for the district.

(e) No person shall have a cause of action for loss or damage caused by an act or omission resulting
from the implementation of this section. Section 68St. 2016, c. 52, reads as follows:

Each city, town, regional school district, charter school or vocational school district shall implement
the verbal substance use disorder screenings required by section 97 of chapter 71 of the General
Laws by the 2012018 school year.

Further, Mass. Gen. Laws c. 71, s. 97, is subject to appropriation, which means schools and districts
may voluntarily implement the actions described, but they are not required to do so unless and
until funding is appropriated.

LEGALE: M.G.L. 7196 71:97

[Adopted- June 252018]
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JJE STUDENT FUNDRAISING ACTIVITIES

While the School Committee recognizes thatdraising activities have become a part of the school
environment at all levels, the Committee wishes to ensure that students are not exploited by the
process.

The Committee supports student involvement in the sale of tickets to scheduled athletic gvents
school dramatic and musical performances, and other school events where sales are required. Also,
student publications which require the sale of advertising to sustain themselves and serve the
student body and/or the community may involve students intssales.

Charitable fundraising activities, especially those that are part of a community service event or
program are encouraged provided such proposals are submitted to and approved by both the
building Principal and the Superintendesthis/her designe.

Other fundraising activities that wish to involve students in the fundraising process shall be
submitted to the Superintende &  hfdr &phrav8lby the Superintendent or his/her designee

For safety reasons and because the School Committee recsgthizé community members
receive requests for support from many worthy causes, activities such as canning ario-dioor
sales are strongly discouraged.

No money collections of any kind may be held in the schools without the specific consent of the
Supemtendentor his/her designee

SOURCE: MASC October 2016
LEGAL REF: M.G.L. 71:47

[Adopted- May 14, 2018]
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JIF STUDENT ACTIVITY ACCOUNTS

Student funds may be raised to finance the activities of authorized student organizations. Student
activity funds are considered a part of the total fiscal operation of the District and are subject to
policies established by the School Committee and the Office of the Superintendent. The funds shall
be only for the benefit of students and managed in ademce with sound business practices,
which include accepted budgetary, accounting, and internal control practices. The Superintendent
shall ensure that, annually, all Principals and student organizations receive a copy of this policy as
well as a copy oéstablished procedures for control of receipts and expenditures that meet or
exceed DESE guidelines.

In compliance with Massachusetts General Law Chapter 71, Section 47, the School Committee:

1. Authorizes the Principals to accept money for recognizelesit activity organizations,
which currently exist, or as from time to time may be revised. All funds received for student
activities must be deposited into the Student Activity Agency Account and no funds shall be
directly deposited to a Student Activitghecking Account except from the Student Activity
Agency Account.

2. Authorizes the Town or District Treasurer to establish and maintain a Student Activity
1 3SyO0e | 002dzyioauv ¢6KAOK A& G2 6S dzZRAGSR |
that isearned on such accounts shall be maintained in the Agency Account and distributed
annually among the Student Activity Checking Accounts as directed by the procedures
established by the Superintendent.

3. Authorizes Student Activity Checking Accounts fige by the Principals with specific
maximum balances established annually for each school by vote of the School Committee.
Payments for expenditures shall be made, whenever possible, by check, debit, or EFT
directly from the Student Activity Checking AcobuReimbursements to personal credit
card holders shall require the prior authorization of the Superintendent. Signatory
authorization for Student Activity Checking Accounts shall be restricted to the Principal and
(Superintendent or Treasurer)Student Activity Checking Accounts shall be audited
annually in accordance with DESE guidelines.

4. Directs Principals to provide the Treasurer with a bond in an amount agreeable to the
Treasurer.
5. Shall annually, prior to the start of each school year, vioieestablish or change the

maximum balance that may be on deposit in each Student Activity Checking Account.

For accounts with maximum balance limits that exceed $25,000.00, the School Committee shall
consider, in accordance with DESE guidelines, thatualit be conducted by an outside audit firm
every three years
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Graduating Class Funds

Funds held on behalf of graduatiotasses aréo be held within the Studenictivity Checking
Account for the High SchooSuch funds shall be designated by thass' Year of Graduation, such
as Class of 1998, etc.

Once a class has graduated from High School, their funds should be removed from the High School
Student Activity Checking Account no later than two years from the date of gradudtias the
resporsibility of the class officers to arrange for these funds to be removed from the High School
Activity Checking Accoun¥When requested, and once all outstanding financial obligations of the
graduating class have been met, the remaining balance shouldrheved from the fund by check
transfer payable to the Class of XX)XChecks payable to individual members of the graduating
class are not permitted.

Should the class officers not request to have their funds removed from the Student Activity
Checking Acamt within two years of their graduating, the funds will be forfeited by the class and
transferred into the General Stfiand portion of the Student Activity Agency Accouiitese funds

will then be allocated by a vote of the School Committee.

Class offiers should be given a copy of this policy during the course of their senior year to ensure
their knowledge of their obligations to perform under this policy.

SOURCE: MASC March 2016

LEGAL REF: M.G.L. 71:47

NOTE: DESE audit guidelines for Student Afgti@hecking Accounts require an annual audit. In
regional districts these accounts may be a part of the annual audit by a third party auditor. In
municipal districts the audits may be conducted by a district or municipal employee but not by
the Principal, Treasurer, Superintendent, or any authorized signatory on the accounts. Districts

with large numbers of schools may rotate the schools through the audit process.

[Adopted- October 5, 2016]
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JJH STUDENT TRAVEL POLICY

All student trips wigh include out of state, out of country, late nigbt overnight travel must have
prior approval of the School Committee. Initial approval by the School Committee is required
before engaging students in fundraising activities. The School Committee sailicahsider the
educational value of the trip in relation to the cost prior to granting initial approval. The School
Committee will also consider if the trip will be considered academic orawalemic in status.
Overnight trips should offer significant ecational benefits to students that clearly justify the time
and expense of the trip. Such trips should be appropriate for the grade level.

Final approval will not be granted until all preparations for the trip have been completed including,
but not limited to, all logistical details involving transportation, accommodation arrangements and
fundraising efforts. The School Committee requires that final approval be sought no less than 30
days prior to the scheduled trip dates.

The School Committee deciddsiti will authorize schoesponsored trips with free or subsidized
travel for staff members and chaperones. The public employee must fill @isaosure of Travel
Expense Reimbursement for NBlected/Appointed Public Employee Fda® required by M.G.k.

268A, 23(b)(3) and State Ethics regulation 930 C.M.R. 5.08(2)(d)1. This form is required for all public
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disclosure, a statement from the appointing authority. Bédhms should be filed with the School
Committee and the town clerkThe School Committee will not only vote to authorize the travel but

to authorize the impacted individuals who shall receive the free or reduced travel and lodging.

Teachers and otheschool staff are prohibited from soliciting for privately run trips through the
school system and in the schools. The School Committee will only review for approval school
sanctioned trips and only students who attend the Oxford Public School and are mewoftibat

class and/or club are allowed to participate in such school sanctioned traMe¢ School
Committee will not review or approve trips that are privately organized and run without school
sanctioning.

Student Travel Regulations

1. Permission andAcknowledgement of Behavior Standards
Each student must have an appropriate permission form executed and signed by a parent or
guardian for each trip.

All school rules as per the Student Handbook shall apply and be in place for each trip.

Parents/Guadian shall be informed of all rules and regulations and any consequences of related
infractions. Signed permission forms shall contain a statement of understanding and acceptance of
these by the student. Permission forms shall include authorization taiol#mergency medical

care and any pertinent insurance data such as name of carrier, insurance number, etc. Documents
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no later than 3 weeks prior to leaving.
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2. Transportation

The use of vans or private automobiles for trips planned to include late night or overnight student
travel is prohibited. Late night or overnight trips will use commercial motor coaches. Trips planned
to include late night or overnighgtudent travel will include a pr&ip check of companies, drivers,

and vehicles. CORI checks will be conducted in accordance with Massachusetts General Laws
Chapter 71, section 38R.

The Superintendent or designee will ensure that the selected carribcaased for passenger
transportation by the Federal Motor Carrier Safety Administration (FMCSA). The District will not
O2y 4N} OG0 gAGK ye OFNNASNI GKFG KFa F alFFfsSae
ratings are available at http:://www.darsys.org/.

The contract with the carrier will prohibit the use of subcontractors unless sufficient notice is given
G2 GKS RAAGNAOG GKIG ltt26a OSNATFAOFGAZ2Y 27F

3. Trip Scheduling

Overnight accommodations should be neach advance with student safety and security in mind.
Whenever possible, trip schedulers should avoid planning student travel between the hours of
midnight and 6:00 a.m., due to the increased risk of vehicular accidents during this time period.
Wheneverpossible, overnight trips should be scheduled on weekends or during school vacations to
minimize lost classroom time. NanOF RSYA O FASE R GNA LA FNBX O2yaAil
and do not count toward meeting structured learning time requiremenfRefer to the
Massachusetts Department of Education publication Student Learning Time Regulations Guide.)

Trip itineraries must leave enough time for drivers to rest in conformity with federal -bur
service requirements and common sense.

Trip schedulig should take into account the likelihood of delays due to weather, traffic, late
arrivals, and other unanticipated factors.

If a majority of a class is participating in a trip, the school should provide appropriate substitute
activities for any studentsot participating.

4. Fundraising
The amount of time to be devoted to fundraising should be reasonable and commensurate with

a0dzRSyGdaQ 20f A3l ( ksehdal activiied,) arid FosS Grauplduriraising aciviiks
are preferred. Students shouldot be assigned individual fundraising targets. If students are
charged individual fees for participation, every effort should be made to provide scholarships
where needed.

5. Chaperones
The list of chaperones shall be given to the building Principal to approve and to verify that all

C.O.R.l checks have been done and all necessary documentation has beenHigeshall be done
no later than 4 school days before the scheduled trip dAteational fingerprint background check
must be done at least two weeks prior to an overnight event.
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All trips shall be supervised and chaperoned by school personnel brdghool personnel are not
available, then chaperones will be selected by theesuisor and the Principallt shall be the
responsibility of the Administration to qualify and orient each chaperoAd. chaperones shall
comply with the duties and responsibilities guidelines provided in the Oxford Public Schools
Chaperone Guidelinedticy.

Definitions

Student travel deemedACADEMICin nature will be considered meeting learning time
requirements. Academic status will be granted to classes or groups of students that fall into the
school sponsored field trip policy. These trips show educational relevance and show direct
relationship tod KS OdzNNA Odzt dzy &adlyRINR&A FyR GKS 5A&0N
O2y&4ARSNBR a 4a4SEOdzaSRé | 64aSyoOSo

Student travel that is deemedlONACADEMIQ Y Yy I G dzZNB gAff o06S O2yanil
LINEAINI YE YR gAtf y2i lReduylidg tiie2réquinddent. eiitd tfed & (
Massachusetts Department of Education publication Student Learning Time Regulations Guide.)
These trips are usually social or recreational in nature and do not have a direct relationship with a
course of study bieg taught at the school. Time missed will be listed as an absence for the student
and he/she will be required to make up all work missed. Although the School Committee
encourages this type of experience in educating the whole child, it does not meetitbet d
relationship to the curriculum standards and the Districts educational goals.

Student travel that is deemeBARTICIPATING IN COMPETI&i@Ns taken during school hours
will be considered as an excused absence. These students are participatiogriament
competitions or contests and are representing the Oxford Public Schools.

SOURCE: MASC

LEGAL REF: M.G.L. 71:37N; Chapter 346 of the Acts of 2002
[Adopted- May 12, 2004]

[Revision Date January 28, 2008]

[Adopted RevisionApril 10, 2010]
[Reviewed June 13, 2018]
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JIHA STUDENT INTERNATIONAL TRAVEL

From time to time throughout the school year and during the summer, Oxford Public Schools may
offer students and faculty the opportunity to travel on trips outside of the countThe
Notification and Approval Procesis designed to ensure consistency in processing trips. As such,
no travel outside of the United States will be approved by the School Committee without the
completion of all the required documents which are part of the Oxford Public ScEBoatent
International Travel- Notification and Approval Procedor travel outside of the United States. In
addition, any Oxford Public Schools staff member or administrator who is the designated Trip
Organizer will be responsible for ensuring that all students wrem gb go on the trip have
submitted the required student participation documents that are included as part of the process.

The purpose of thé&tudent International Travel Notification and Approval Processs to clarify
and streamline the notification of travel opportunity and the regulations for chaperones,
students, and parents.

There are a number of forms included in the process for international travel as sanctioned by
Oxford Public Schools. The following documents are part of this process:

1 Application for International Travel ForfdJHAA)

Trip Announcement and Selection Guidelig&iHAE])

Chaperone Regulations and Code of Con@i#tiAE2)

Student Code of Conduct (JJH3)

Student and Parent Agreeme(@JHAE4)

Consent Form, Release frdoability, and Indemnity AgreemefiJHAES)
Emergency Contact, Student Medical Information, and Parent Consent(BdHAEG)

=4 4 4 4 4 4

School Committee approval is still required in advance of any new destination or significant
modifications to a previously appved trip.

[Adopted- June 252018]
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JIHAR STUDENT INTERNATIONAL TRAREGULATIONS
NOTIFICATION AND APPROVAL PROCESS

Prior to initiating any plans for travel outside of the United States, the Trip Organizer should first
review these District policies and regulations governing such travel. Whenever possible the
international travel should take place when school is not in session.

The following procedures must be followed when planning student trips that require students to
travel outside of the United States.

1. Approval Process

1 Trip Organizer should complete tigplication for International Travel Fornand
file a copy with the Building Administrator. Subsequent approval is then required by
the Superintendent or his/her designee before going to the School Committee for
final approval.

1 As part of the planning process for the trip, check with the UnitedteSt
Department of State, or other appropriate federal agency, to determine the
advisability of U.S. citizens traveling to the country of destination or any other
countries through which the students may need to travel to or from to reach their
country ofdestination.

1 Secure approval of student travel by obtaining the required signatures on the
Application for International Travel Form The signed form should be kept on file
Ay (KS .dzAft RAY3I ' RYAYAAUGNIG2NRa 2FFAOSC

2. Student Eligibility

1 All student partigpants must be Oxford Public Schools students at the time of the
application and initial payment.

1 All students must have a valid international passport and all other travel documents
as required by a receiving country by the time of travel.

1 Every student rgardless of race, creed, national origin, gender, gender identity,
ethnicity, color, sex, cultural or soeazonomic status, disabling condition, sexual
orientation, or perceived sexual orientation will be given equal opportunity for
eligibility.

3. StudentSelection Process

1 The student selection process will be based on agatecriteria appropriate to the
specific nature of the trip. The criteria in the selection process will apply equally to
all students and will be made available in writing to all sntdeand parents.

1 If the number of students exceeds the number of available spaces, the names of
the qualifying students will be placed in a lottery. The principal will select the
names from the lottery. Once all slots are filled, the remaining nameselested
as alternates in the order in which the names were selected. The principal will
notify the parents of the lottery results which are final.
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4. Informed Consent

1 The Trip Organizer will conduct parent/guardian orientation meetings and also
communicateinformation conveyed at meetings in writing within ten (10) business
days of the meeting. The first parent/guardian meeting must be held prior to a
deposit being collected.

1 A parent/guardian must sign the consent form verifying that they have received
information and accept the conditions of travel. Informed consent should include
but is not limited to the information as follows:

1 Payment schedule

1 Fees

9 Penalties

1 Code of conduct

1 Cancellation policy

1 Insurance (medical, trip cancellation, etc.)
1 Staff/studentratio

1 Students and their parents/guardians are required to participate in orientation
meetings as a prerequisite to participation in the trip.

5. Code of Conduct

1 It must be stated in written organizational materials for parents/guardians and
students thatOxford Public Schools discipline policies are in effect for the entire
trip. A review of the appropriate Student Handbook regarding discipline should be
encouraged.

1 It must be stated in writing that any additional rules, regulations, and procedures
may apply to an individual trip.

1 If, for disciplinary reasons, it is necessary to send a student home, the
parent/guardian will be responsible for making all arrangements to ensure the
a0dzRSyiQa alr¥S NBOGdzNYy G2 GKS ! yAWNSR { G
leave the group to escort the student home. This action may cause the
LI NBy Gk 3dzr NRAFY (2 0O2YS G2 GKS aiddzRRSy ¢
A substantial cost can occur to parents/guardians should there be a need to send
their child homeearly.

1 Students and their parents/guardians will be required to signlaternational
Travel Waiver Agreement Form.

T It must be stated in written organizational materials for parents/guardians that:
Oxford Public School students are expected to followiatigtuidelines concerning
use of alcohol or illegal drugs on schepbnsored activities. Just as on a school
field trip or at a school dance, student may not drink alcohol or use drugs
considered illegal in the United States regardless of the lawseircahntry being
visited. Engaging in this behavior will subject a student to disciplinary action up to
YR AyOfdzRAY3 GKS LlRaaroAatAate 2F o6SAy3
that determines the appropriate consequences for a student whileaab Student
and parent/guardian signatures on thiaternational Travel Waiver Agreement
FormA Yy RAOI 0S |y dzy RSNEGFYRAY3I GKI G
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student receiving disciplinary consequences upon returning to school.
t F NBYydakDdz- NRAFIy&a |NB SyO02dzN} 3SR (2 NI
alcohol and drug use and discipline.

6. State Ethics Forms
The Commonwealth of Massachusetts Ethics Commmssexjuires disclosure forms to be
completed by employees who are chaperoning student field trips when travel costs are borne by

0KS LI NGAOALI GAyY3
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paying for his/her trip. The flowing forms must be completed as the initial step to organizing and
advertising an international trip.

a. (Form 1) Disclosure by Ndtlected Municipal Employee of Financial Interest
and Determination by Appointing Authority as required by G.L. c. 268A
Secton 19.

b. (Form 10) Disclosure by a Né&tected/Appointed Employee of Travel
Expenses Serving a Legitimate Public Purpose as required by 930CMR 5.08

(2)(d)1

7. Insurance

a. Students must provide proof of the following types of insurance:
1 Medical coverage outsidihe United States
1 Medical evacuation
1 Trip cancellation
b. Each student must be covered by liability insurance with the cost of this
AyadzaNI yOS AyOfdzZRSR Ay GKS aidsRo i Qa
Business Administratoand Director of Operations ust be contacted to
determine if an additional insurance rider needs to be obtained prior to the
start of the collection of fees. Any travel must be distepbnsored to be
O20SNBR o0& (GKS RAAGNAROGQ&A ftAlFOAfAGER
member of the Oxford Public Schools but meets the requirement for the trip
must purchase any additional required liability insurance as a condition of
travel.  Proof of insurance will be required along with other trip
documentation.

8. Finances

T

T

1

Once the trip $ approved by the individuals/committees as outlined earlier in this
document, the collection of fees may begin.

Payments may be made directly to the Distagiproved student travel company,

or the district, depending on the trip.

Individual teachers magot become financial agents for the travel program. Funds
are never to be received and disbursed directly by a staff member. Handling of
cash payments must follow district guidelines. Checks (if applicable) need to be
made out to the travel company ootthe Oxford Public Schools, not individual staff
members. Failure to abide by the financial policies of the district may cause the
travel to be classified as natfistrict sponsored trip and potentially can expose staff
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members to questions, accusationsimproprieties, and liability issues. Any travel
mustbe districti LI2 Yy A2 NBR (2 06S O20SNBR o0& (KS R

9. Supervision of Students

1 Teacher/student ratios must be aggpropriate and appropriate to the conditions
of the trip: aminimum of two (2) staff members (one female and one male) are
required for each trip. The travel costs (transportation, lodging, and meals) of the
two (2) district staff members can be built into the student costs. The district will
not be responsibledr any chaperone expenses incurred due to travel outside of
that agreed to as part of the initial trip approval.
1 Parents/guardians must be notified of the staff/student ratio in advance of the trip.
If other adults will travel with the group, that mustsal be stated. Adults who are
not district employees must undergo a background check. While parents/guardians
can assist, parents/guardians are not to be made solely responsible for the
supervision of students on the trip. All adult chaperones who aregyto attend
an international trip must be approved in advance by the Building Administrator
and Superintendent.
Adults are not to consume alcoholic beverages when supervising students on trips.
Parents/guardians must be informed as part of the itinerdrgtudents will be
unsupervised at any time. Expectations for this unsupervised time will be discussed
with parents/guardians and students in orientation meetings and in written
communication.
10.  Travel Guidelines

= =

1 The Trip Organizer will check with thénited States Department of State and
Center for Disease Control within two (2) weeks prior to departure to determine if
travel advisories have been issued.

1 A specific itinerary that includes esite contacts and phone numbers must be
completed. One copyhsll be filed with the Building Administrator and one copy
with the Superintendent, with one copy given to the student to carry and one copy
given to the parent/guardian for reference at home.

1 Chaperones will be supplied with a means to communicate innaergency (i.e.,
phone card, phone card access code, and/or toll free numbers). Chaperones will
receive instruction on the method of communication relevant to their travel
experience. Staff member chaperones must be accessible by cell phone at all
times. The phone number will be provided to administrators. It is the responsibility
of the chaperones to make arrangement for a cell phone that functions in the
destination country or countries.

1 A communication plan will be generated to deal with information awadification
needs. A copy of the plan will be filed with the Building Administrator and given to
parents/guardians. Chaperones will verify that the contact information is accurate
and complete prior to departure.

1 The sponsor (travel company) will cargpntact phone numbers for school
administration or designee and contact the school administration or designee when
any usual circumstance arises during the course of the trip. Contact must be made
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for illness and/or for major disciplinary issues, but whandoubt, the sponsor
should err on the side of contacting the administrator.

1 The chaperones will carry copies of Permission for Emergency Care Forms, medical
insurance documentation, and emergency contact information for all students at all
times.

1 Thechaperones will carry the address and phone number of the local United States
Embassy.

1 The chaperones will carry emergency aid supplies designated to be appropriate by
the head school nurse and in compliance with international travel.

1 Copy of passports/iguired travel documents
1 Permission to participate
1 Permission for emergency care
1 Medical information authorization forms
1 International Travel Study Agreement
1 The chaperones will comply with the Oxford Public SchGolie of Conduct.

11. News Media Coverage

Any requests for news media coverage shall be made to the Superintendent. Direct calls to area
newspapers shall not be made.

12. Teacher Compensation

When travel is related to district programs such as athletics, band, etc., such travel is generally
considered part of the regular responsibilities for student activity sponsors and is therefore covered
in the stipend given for the extraurricular activity contract.

If the school or school employee receives benefits (financial or otherwise) fromiheJea a LJ2 Y ¢
(travel company), notification of the arrangement must be detailed in writing to the Building
Administrator and the Superintendent. The Superintendent must approve or deny the proposed
arrangement.

13. Non-District Sponsored Student Tripsvalving Travel Outside of the United States

When a teacher or other district employee wishes to organize, lead, or otherwise promote an
international trip that is not distriecsponsored, the employee must distribute a statement that
clearly explains the & LJQ aaffiiaty with the Oxford Public Schools to parents/guardians of all
participants. A copy of the statement must be submitted to the Building Administrator and the
Superintendent.

14. PostTrip Review and Debriefing

Just as quality prplanningis essential to the success of a trip, ptogh review and debriefing will
multiply the value of handsn experiences outside the classrookdpon return to the United
States, students and parents/guardians are required to attend a-pigsteview and dehefing
session. This is a time to evaluate the success of the program with respect to making changes for
future trips.
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JIHAA STUDENT INTERNATIONAL TRAVEL
APPLICATION FOR INTERNATIONAL TRAVEL FORM

This Form needs to be submitted for initial tapproval at least 9 to 12 months in advance of the
anticipated travel dates by the Trip Organiz@lease note that the Trip Organizer should not begin
any initial planning without an approval in advance

¢2RlIeQa 51 GSY

School:

¢NALI hNEBFYAT SNDRa bl YSY

Position in District:

1. What is the educatinal value of the travel?

2. How does the travel relate to and/or support the educational program(s) in the school
district?

3. What are the dates for the travel? (Please attach an itinerary.)

4, Is it advisable for US citizens to travel to this destination according to the United States

Department of State and Center for Disease Control?

5. What is the approximate number of participants?
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6. How many days of school will students miss?

7. How will sudents be selected to participate?
(Is there a particular student for whom this trip is geared to?)

8. What is the chaperone to student ratio?

9. List the names of the chaperones who will supervise students.

10. Does the trip sponsor (travel company) provide a stipend or other item of value to the
school andor chaperones?

11.  Are there any district costs related to the chaperones?

12.  How will the trip be financed?

13.  After checking with the School Business Admiaisir and Director of Operations, will the
trip require additional liability insurance?

14. 114 G0KS {OK22f .dzaAyS&aa ! RYAYAAUNIG2N IFyR
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15. The approximate cost per student is $
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This cost includes the following:
16. What student preparation will take place prior to the trip? What is expected of stis@en

17.  What student followup activities, if any, will occur?

18.  How will the program be evaluated?

PLILXE AOHYdQa {AIYFHUGdNBEYYYYueyopyopedppyvyyypyy
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Recommended: Not Recommended:

School Business Administrator and Director of Operations:

Signature: Date:

Recommended: Not Recommended:

{dZLISNAYGSYRSYdQa {AAYFHGdNBYYUUUUYYUUYwyuowywyy

Recommended: Not Recommended:
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JIHAEL STUDENT INTERNATIONAL TRAVEL
TRIP ANNOUNCEMENT AND SELECTION GUIDELINES

Trip Announcement

Trip announcements shadilbe clear and easily accessible to all students in the Oxford Public
Schools. As such, each school must do the following:

1. Identify a bulletin board or place in the building, typically in a central location, where all
international travel opportunitiesvill be posted.

2. Post all international trips as soon as possible after the initial approval.

3. Include in the announcement the following information:

Eligibility Requirements

Departure Date

Trip Length

Detailed Itinerary

Estimated Cost

Important Dates (i.g lottery dates, payment dates, application due date)

-0 o0 T

Selection Guidelines

The student selection process will be based on agatecriteria appropriate to the specific nature
of the trip. The criteria in the selection process will apply equally tstatlents and will be made
available in writing to all students and parents.

1. The selection criteria shall include, but not be limited to, the following eligibility
requirements:

a. Student must maintain a passing grade in all subjects from theaoepted into
the travel program through the time of travelnformation on passing grades is
outlined in school handbook# student who is not maintaining passing averages
may be precluded from travel at the discretion of the Building Administrator.

b. Student isexpected to adhere to the school rules and discipline policies from the
time accepted into the travel program through the time of trau@iscipline
expectations are outlined in school handbooRs.students with any past
discipline issues malye precluded from travel at the discretion of the Building
Administrator.

c. Sudent must provide one letter of recommendation from a current faculty
member.

d. Student must participate in an interview with the Trip Organizer.

2. If the number of studets exceeds the number of available spaces, the names of the
gualifying students will be placed in a lottery. The principal will select the names from the
lottery. Once all slots are filled, the remaining names are selected as alternates in the order
in which the names were selected. The principal will notify the parents of the lottery results
which are final. Students whose names are selected after the available slots are filled will
become alternates in the order their names were selected in the lottery.
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JIHAR2 STUDENT INTERNATIONAL TRAVEL
CGHAPERONE REGULATIONS AND CODE OF CONDUCT

CHAPERONE REGULATIONS

When an international trip is planned and approved for students in Oxford Public Schools, the
following regulations must be adhered to:

.lfaaOK22f SYLX 2SS NBOSAYSa o6SySTAGA OFAYlIyOAl
company), notification of the arrangement must be detailed in writing to the Building
Administrator, School Business Administrator and Director of Operations, @afuperintendent.

The appropriate required state disclosure forms must be completed and signed off at this time.
Forms are available at: http://www.mass.gov/ethics/disclostmens/municipatemployee
disclosureforms/

. Trip costs may NOT include the foliog: food and refreshments for pre/post meetings or for
travel to and from the destination, cosmetic or sun related products, first aid materials,
newspaper, magazines or other reading materials, transportation to and from the airport, parking
fees, film ad camera related products, computer and computer related equipment, or gifts for
school employees, chaperones or trip sponsors.

. All expenses incurred during the course of the trip must be documented. For reimbursement
purposes, detailed receipts notingathod of payment are required. The Trip Organizer should
contact the School Business Administrator and Director of Operations to review such required
documentation for reimbursement.

. Ensure chaperone gender(s) are appropriate for the potential studetis will be selected as
participants. At least one male and one female chaperone should be identified prior to posting the
trip.

. Each chaperone must satisfactorily complete a criminal offender records check (CORI) as well as a
national fingerprint backgnand check (SAFIS) a minimum of two weeks prior to the trip departure
RFGSZ Ay | OO02NRIFIYOS HAGK GKS 5AadadNxROGQa . IO
Chaperones Policies.

. At the conclusion of the trip, any excess funds will be distributed equallgll participating
families.
Prior to the trip

The following items should accompany the Trip Organizer:

Student permission slips with emergency telephone numbers

First aid kit (available from the school nurse)

A review of student medical forms (provideg the parents) with the school nurse

Cell numbers for the Building Administrator and Superintendent

55aldAylFGA2yQa SYSNHSyOe (StSLK2yS ydzYoSNE Ay
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During the trip if an emergency occurs:
If a threat to students exist, move studentsdafe area
Notify police and/or fire department in area, if appropriate

Attend to medical injuries, if needed

Take student attendance

Contact Building Administrator/designee

Contact family of ill or injured student

Remain with any student requiring medi¢edatment or hospitalization until family arrives
Complete accident report upon return

P2l 2 2l < U 2

The nurse will:

A If traveling on the field trip, attend to the medical emergencies

A Provide chaperone with first aid kit appropriate to length, destination, and agehef t
participants

The Building Administrator or designee will:

Contact the Superintendent/designee and provide update and actions being taken

Send school personnel to scene if necessary

Interview students and chaperones if necessary

Contact parents of anyl or injured students with update and actions being taken

Have chaperone or appropriate faculty member in attendance complete an accident report

p2ip 2l 2 gl
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The Superintendent will:
A Notify the School Committee members, if necessary
A Coordinate the media effort

Do not discuss the situation with the public or release any information to the media. The Superintendent
or designee will be responsible for all communications with the public and media.

CHAPERONE CODE OF CONDUCT

Participation in school and district trips sy’ A YLIR2 NI yd LI NI 2F 2 dzNJ
development. Serving as a chaperone comes with a great responsibility to protect thibemwe]l

of each of our students. It is your job to ensure that each student is treated with respect and
accorded the oportunity to develop that he or she needs and deserves.

This Code of Conduct has been written for all chaperones who will be working with our students
ontrips. You should take time to review this document thoroughly and reflect on its implications.
Chaperones must adhere to the following standards of conduct. It is important for all chaperones
to understand that this list is not exhaustive. It is intended to provide specific, but not exclusive,
examples of the standards of conduct that are appromifdr persons who chaperone student
trips.

A. It is your responsibility to speak and act respectfully to all students, staff, parents, and members
of the public.

z
C
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B. Possession of or use of alcohol, drugs and/or tobacco or being under the influencegef dru
and/or alcohol is not permitted while in the company of students whether on or off district
property. Adultsare not to consume alcoholic beverages when supervising students on trips so as
not to risk having impaired judgment should they need to makkeeaision on a student's behalf.

For purposes of this regulation, adults are considered to be supervising students at all times during
trips.

/] ® wSYFNJ]a GKFEG NBFSNI G2 |y AYRAGARZ f Qa NI OS
or mental a physical disability are not permitted.

D. Language or jokes that may be offensive to others are not permitted.

E. Clear notice must be given when entering rooms or other private areas occupied by members
of the opposite gender.

F. Chaperones must nbave physical contact with students that are likely to cause the student to
be uncomfortable.

G. Fraternization between chaperones and students is strictly prohibited. This includes close
personal or special relationships, dating and/or sexual contact.

H. Sexual harassment of any person is expressly prohibited. Chaperones must refrain from all
gestures, comments, or physical contact that a reasonable person may judge as unwelcome.

Ld ¢KNBFGIGSYyAy3d O2YYSyda 2NJ LINE TI-esem fade i@ dzl 3 S
permitted.

J. Extreme care should be used to monitor the physical condition of students. This is particularly
important in extremely cold or hot weather.

K. Chaperones are encouraged to pay attention to and develop all students to hisdnadual
potential.

L. When traveling with students, chaperones are prohibited from visiting the accommodations of
individual students on®n-one.

As a chaperone of the trip being offered on ,
| have read andgree to abide by the abovested Chaperone Regulations and Code of Conduct.

/| KIFLISNRPYSQa t NAYGSR bl YS
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JIHAE3 STUDENT INRRATIONAL TRAVECODE OF CONDUCT

STUDENT CODE OF CONDUCT

1. As a student abroad, | will do my best to be aware of my role as a representative of the United
States and Oxford Public Schools. | will retain an open mind about what | see, experiende, and
while participating in the travel program. | will live up to what is expected of me in this role and
will commit myself to improving my language skills by speaking the native language as much as
possible.

HO L 1y26 (KS hET2paRietgdzerhirgStuderdbeladidr areirk effdctNdk el Q &
entire trip and | have reviewed the Student Handbook where those rules are defined.

3. | recognize that the trip chaperones are responsible for my welfare and for the welfare of all
students partigpating in the program. | will, therefore, cooperate with them by listening to them
and following their instructions.

4. 1 will honor the expectations, rules, and policies set for me by the Oxford Public School District,
the chaperones, and the travel agization.

5. I understand that Oxford students are expected to follow District guidelines concerning use of
alcohol and illegal drugs on schesgonsored activities, and that students may not drink alcohol or

use drugs considered illegal in the United States regasddf the laws in the country being visited.

| understand that engaging in this behavior could subject a student to disciplinary action including
GKS LRaaroAtAide 2F o0SAy3a aSyd K2YS FyR Al ogAf
appropriate onsequence for a student while overse&udent and parent/guardian signature on
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to alcohol and drug use and discipline.

ax

6. |1 will not operate any motor vehicle while participating in the travel program.

7. | will participate in and be punctual to all activities planned for the group unless specifically
excusedrom such activity by the chaperones.

y® L gAff KFEYyRtS Fyeé dzyadNUzOGdzZNBER aFNBS¢ (GAYS
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JIHAEA STUDENT INTERNATIONAL TRABEUENT/PARENT AGREEMENT

STUDENT ACKNOWLEDGEMENT

| have reviewed the Student Code of Conduct with my parents/guardians. | understand the need
for all participants to agree to these points. | also realize that if | do not abide by these rules, | may
be senthome at the discretion of the chaperones at my expense and my family will be responsible
for all financial and other consequences of my behavior. | recognize that students whose behavior
warrants the potential for being sent home will be addressed as engel appropriate after a
conversation involving the travel company, the student, a parent or guardian, and the Building
Administrator. | acknowledge the disciplinary consequences outlined in the Oxford Public Schools
Student Handbook apply. understand tlat | am required to attend a mandatory PeBtip and
Debriefing session upon my return to the United States.

{G0dzRSyGQa tNAYGSR bl YSY
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Date:

PARENT ACKNOWLEDGEMENT

I/'We have reviewed the Student Code of Conduct with my son/daughter. I/We understand the
need for all participants to agree to these points. I/We also realize that if my/our son/daughter
does not abide by tbse rules, he/she may be sent home at the discretion of the chaperones at
my/our expense and l/we will be responsible for all financial and other consequences of my/our
OKAf RQa O0SKI @A 2N

I/We recognize that students whose behavior warrants the poteribalbeing sent home will be
addressed as the chaperone deems appropriate after a conversation involving the travel company,
the student, a parent or guardian, and the Building Administrator. 1/We acknowledge the
disciplinary consequences outlined in the f@d Public Schools Student Handbook appgly
understand that I/we are required to attend a mandatory R@sip and Debriefing session with my
son/daughter upon his/her return to the United States.

First Parent/Guardian Printed Name:

First Parent/Guardian Signature: Date:

Second Parent/Guardian Printed Name:

Second Parent/Guardian Signature: Date:
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JIHAES STUDENT INTERNATIONAL TRACEINSENT FORM,
RELEASE FROM LIABILITY, AND INDEMNITY AGREEMENT

By signing below, I/We, the undersigned parent(s) or guardian(s) of ,
a minor, do heeby CONSENT to his/her participation in the international trip to
planned for 20 , and sponsored by the Oxford

Public Schools.

I/'We understand that I/we are responsible for any nfundable costs and fees assated with

the trip, including airfare, even in the event that the minor is ultimately unable to go on the trip for
whatever reason and/or the trip is cancelled. I/We further understand that Oxford recommends
that I/We obtain trip insurance on behalf oféiminor. | understand that completion of the Oxford
Public Schools Emergency Contact and Student Medical Information Form is required.

Signature of Parent(s) or Guardian:

Date:
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JIHAES STUDENT INTERNATIONAL TRAZEIERGENCY CONTACT,
STUDENT MEDICAL INFORMATION, AND PARENT CONSENT FORM

{GdzRSYyd Q& bFYS Youyyyyyeyyeeeee ey ey ey Yy

Home Address

Parent/Guardian #1 Home Phone ( ) Cell Phone ( )

Parent/Guardian #2 Home Phone ( ) Cell Phone ( )

Primary Energency Contact Information:

Name:

Relationship to Minor:

Address:

Telephone Number(s):

Email Address:

SecondaryfEmergency Contact Information:

Name:

Relationship to Minor:

Address:

Telephone Number(s):

Email Address:

Medical Insurance of Minor:

Insurance Company Name

Policy or Certificate Number

Health Insurance Provider:

Health Insurance Policy Number:

Primary Subscriber of Medical/Health Policy:

{GdzRSy i Qa 52002NY Yy yy
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Health History:
Please check any thapply and provide an explanation in the space below:

Asthma

Motion Sickness
Hearing Loss
Diabetes
Constipation
Convulsions
Nose Bleeds
Faints Easily
Sleep Walking
Wears Contacts
Allergies

Other

Dt e P P P P P P IR

Inhaler: Yes  No
EpiPen: Yes __ No Date of last Tetanus Shot:

Chronic Health Conditions and Significant Medical History:

Medications:

All medications must be in original pharmacyr 6 St SR 02y i AYSNAR gAGK ai
frequency of administration (including asthma inhalers, EpiPens, and all regularly or occasionally
taken medication including ovehe-counter medications). Provide only the amount of medication
needed for the duration of the trip. Asthma inhalers and EpiRamyg, may be carried and self
administered by the student providing appropriate medical infation has been received.
Otherwise, medications will be carried by, and administered by, the adult chaperone in charge.



Please complete the following chart with information of all medications (prescription and non

Oxford School

prescription) that the student may needidng the trip:

Committee Policy Manuyaio

Dosage and Frequency or Reason to take | Potential side
Medication Route to time to take medication effects
Administer medication
Acetaminophen | 325650 mg Every 4 hours as| Headache, pain,
(Tylenol) orally needed fever
Ibuprofen 200400 mg Every 6 hours Headache, pain,
(Advil, Motrin) orally fever

Parent/Guardian Consent and Release:

I/We, the undersigned parent/guardian, give permission for my child to receive the distee
medications. | agree to releasmdemnify, and hold harmless the Town of Oxford and the Oxford
School Committee and their employees and agents from and against any claim either | or my child
may have as a result of any act or omission which may arise out of this authorization.

I/We further consent to urgent medical treatment by a health care provider in the event of illness
or injury of my/our child during his/her participation in the trip. I/We accept full responsibility for
all costs for any medical treatment.

I/We have reviewed and sigd the Consent Form, Release from Liability and Indemnity Agreement
for the educational travel program to

I/We consent for the release of confidential medical information to be released to and from
medical providers, theaculty of the Oxford Public Schools, and the program chaperones, as

A A ¥ A 9~
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Parent/Guardian Signature: Date

(only one signature required)

Approved by Schooluyse: Date

Please return this form and medications in pharmacy labeled containers at least two weeks prior
02 @2dzNJ OKATfRQA GNALI 42Y QWuuyuwuowuowywowyowwywwyyyyy

Uponreturn, OEE O A&l Of xEI 1 A AssaEhibefigchol HealhRébrd OO OAAT 06 C
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JIIF CONCUSSION POLICY

FOR ATHLETES: All athletes, prior to tguig must be aware that the Oxford Public Schools
conforms to the concussion policy as stated by the Commonwealth of MassachuEkisspolicy
includes mandatory education regarding concussions, for both studemd the
parents/guardians.Our education program follows guidelines set forth by the Centers for Disease
Control. Theathleteis to complete an online course the presence of the coaching staéind sign

a form stating that this has been done, andtlthe student and parent/guardian have read and
discussed the written information provided. Additionally, this form asks the parent whether or not
their child has previously had a concussi@gm answer in the affirmative requires a parent to list
the date the concussion occurred-his form is to be returned to the Athletic Director and reviewed
by the school NurseAny athlete whose family has not returned this form with the appropriate
signatures is ineligible to participate until the signed form ha®rbreceived by the Athletic
Director.

For all suspected concussions, the athlete must be immediately removed from play. The student
must then be evaluatetby a healthcare professional within 24 houM/ritten documentation of

the medical evaluation mudie turned in to the school nurse the next day the student returns to
school. Included in this documentation should be the lengthtiofe the doctor advises the athlete

to be out of play. This documentation will thée forward by the Nurse via hardcopgdior when
necessary via email to the coach, and Athletic Director.

After the recovery period has concluded, the student must again receive a medical evaluation, and
written documentation that the student may return to play. This again must be turned itne
Nurse, who will forward this information onto to the coach, and Athletic Director.

Concussions affect not only the athletic participation, but the ability to complete schoolv@mke
notified that a student has suffered a concussion, the classreeanhers will be notified so that
the student may follow a PosToncussion Graduated Reentry Plan.

FOR ALL STUDENTS: Once a student has suffered a concussion, even outside of school, the scho
nurse must be notified, as the classroom teachers must belarawvare of this injury.If the

student is currently in Physical Education, the student must have medical documentation stating
how long the student must not participate in P&fter the recovery period has concluded, the
student must be medically evallad again, and written documentation from the doctor be
presented to the nurse stating that the student may resume PYBung children and teens are

more likely to get a concussion, and can take longer to recover than adults.

This policy meets all of theequirements set forth by the Commonwealth of Massachusetts, The
Department of Public Health, and the Department of Elementary and Secondary Education.

[Adopted- September 2013]
[Reviewed April 2018]
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JKAA PHYSICAL RESTRAINT BEBAVIOR SUPPORT

This policy complies with the revised physical restraint regulations at 603 CMR 46.01 et seq.,
effective on January 1, 2016.

The Oxford Public Schools is committed to maintaining a safe, secure and orderly school climate
which supports eademic achievement while respecting the rights of the individuals comprising the
school community. Maintaining an orderly, safe environment conducive to learning is an
expectation of all staff members of the school distriét times, physical restrairdf a student may

be necessary to protect that student or other individuals.

Physical restraint is defined as direct physical contact that prevents or significantly restricts a
Aa0dzRSYyiQa FTNBSR2Y 2F Y20SYSydod t Ka@&dysitddtidns dilS & G N
last resort, after other lawful and less intrusive alternatives have failed or been deemed
inappropriate, and with extreme caution. Physical restraint shall only be used when needed to
protect a student and/or a member of the Oxford Pabichools community from assault or
imminent, serious, physical harm. Furthermore, any such physical restraint shall be administered so
as to prevent or minimize any harm to the student.

This policy shall be reviewed annually and provided to the Oxford Public Schools staff and made
available to the Parents of enrolled students. Nothing in this policy precludes any teacher,
employee, or agent of the Oxford Public Schools from using reasofaice to protect students,

other persons, or themselves from assault or imminent, serious, physical harm.

Methods for Preventing Student Violence, Sétfjurious Behavior, and Suicide

A. Individual crisis planning/ Crisis Intervention Plans: Wéteidents present as being
in crisis or aggressive, their case will be discussed with the Building Based Team (BBT) to determine
a plan of action and appropriate staff will be identified to implement the plahis plan may
include, but is not limited toa functional behavior assessment, clinical assessment, a behavior
intervention plan, safety plan, and/or support from related service providers.

B. DeEscalation Techniques: Verbal or mnmrbal deescalation strategies are
implemented when a student idi®swing signs of agitation, anxiety, and defianddhese behaviors
may include shutting down, pacing, work refusal, inappropriate verbalizations, and destroying
academic materialsThe deescalation response is to offer assistance, a break, space antl quie
time to calm down, setting clear limits, or providing other positive choices to the current
behavior.

Methods for Engaging Parents.

Any parent with concerns about the use of physical restraint at any school within Oxford Public
Schools may request meeting with the building Principal, Director of Special Educasiod
Student Services or the Superintendent to discuss such concerns. Any individual who believes that
a physical restraint of a student may have been unwarranted or conducted inapprdpriatey
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also make use of the Grievance Procedure described below.
Alternatives to Physical Restraint and Methods of Physical Restraint
A. Alternatives

Physical restraint shall not be used unless the following, less intrusive behavior interventions and
supports have been unsuccessful or deemed inappropriate by school staff:

Positive behavioral interventions

Verbal redirection

Verbal directive to cease behavior

Opportunity for a break

De-escalation techniques

Loss of earned tokens/rewards/privileges

Oppatunity for time-out

O« O« O« O« O« O¢ O«

B. Methods of Physical Restraint

Physical restraint shatiot be used as a means of discipline or punishment; if the student cannot be
safely restrained due to medical contraindications which have been documented by a licensed
physician and provided to the District; as a response to property destruction, disrupgioisal to
comply with rules or staff directives, or verbal threats when those actions do not constitute a
threat of assault or imminent, serious, physical harm. Physical restraint shall not be used as a
standard response for any individual student. Pbgkrestraint is an emergency procedure of last
resort.

The following forms of physical restraint shall only be administered by trained personnel, using only
the amount of force necessary to protect the student or other member(s) of the school community
from assault or imminent, serious, physical harm. The staff member(s) administering physical
restraint shall use the safest method available and appropriate to the situation. Staff shall
continuously monitor the physical status of the student during rastyaand the student shall be
immediately released from the physical restraint if the student expresses or demonstrates
significant physical distress.

All physical restraints must terminate as soon as the student is no longer an immediate danger, or if
the student indicates that he/she cannot breathe, or if the student is observed to be in severe
distress. If any physical restraint approaches twenty (20) minutes, staff will obtain the approval of
the building Principal to continue the restraint based ugorK S & (G dzZRSy 4 Qa O2y GAY
physical restraints shall be administered in compliance with 603 CMR 46.00.

Description of Physical Restraint Hold Used by DistAttstaff members conducting restraints are
trained by personnel certified by tie A & G N&A OG0 Q& Thélbiskrigt bnfy SuppodisSestaidtsd
supported by the training agency.
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Prohibited Forms of Restraint

A. Medication restraint, mechanical restraintyone restraint,and seclusion restraint,
as defined in 603 CMR 46.@&2e prohibited in the Oxford Public Schools.

B. Any form of physical restraint used in a manner inconsistent with 603 CMR 46.00 is
prohibited in the Oxford Public Schools.

Staff Training, Physical Restraint Reporting, and FoHodw Process

A. Staff Traning

All staff/faculty will receive training regarding the District's physical restraint policy within the first
month of each school year, and employees hired after the school year begins will receive training
within one month of starting theiemployment.

Required training for all staff will include review of the following:
1 Oxford Public Schools Physical Restraint and Behavior Support Policy

1 School buildindevel physical restraint procedures, including the use of time
out as a behavior suppbstrategy;

1 The role of the student, family, and staff in preventing physical restraint;

1 Interventions which may preclude the need for restraint, including de
escalation of problematic behaviors and alternatives to restraint;

1 When in an emergency, the typeof permitted physical restraints and

related safety consideration, including information regarding the increased risk of injury to a
student when any restraint is used;

T LRSYGATAOIGAZ2Y 2F hEFT2NR t dzo tdaph { OK
training (as set forth below) in the use of physical restraint.

B. In-Depth Training

1. At the beginning of the school year, the building Princgral Director of Special
Educationand Student Services will identify those designated staff who will
participate in indepth training and who will then be authorized to serve school
wide resources to assist in ensuring proper administration of physical restraint.

2. Designated staff members alh participate in at least sixteen (16) hours of in
depth training in the use of physical restraint, with at least one refresher training
annually.

3. In-depth training will include:

a. Appropriate procedures for preventing the need for physical restraint,
including the deescalation of problematic behavior, relationship building
and the use of alternatives to restraint;

b. A description and identification of specific dangerous behaviors on the part
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of students that may lead to the use of physical restraint amethods for
evaluating the risk of harm in individual situations in order to determine
whether the use of restraint is warranted,;

c. The simulated experience of administering and receiving physical restraint,
instruction regarding the effect(s) on the persaestrained, including
instruction on monitoring physical signs of distress and obtaining medical
assistance;

d. Instruction regarding documentation and reporting requirements and
investigation of injuries and complaints;

e. Demonstration by participants of prafency in administering physical
restraint; and

f. Instruction regarding the impact of physical restraint on the student and
family, including but not limited to psychological, physiological, and social
emotional effects.

Physical Restraint Reporting

1. Report toBuilding Principal:

a. Staff shall verbally inform the Principal of any physical restraint as
soon as possible, and by written report within one (1) school day.
b. The Principal or designee shall maintain an ongoing record of all

reported instances gbhysical restraint.

2. Report to Parent(s) of Physically Restrained Student:

a. The Principal or designee shall make reasonable efforts to verbally
AYTF2NY GKS aiddzZRSyaGQa t I NBy O forarf24)héus. LIK & &
b. The Principal or designeshall provide the Parent a written report of

the physical restraint within three (3) school days. This written report may be
provided via email, if the Parent has provided the District with an email address.

C. The Parent and/or student may respond to theneipal or designee
to comment on the use of the physical restraint and the information in the written
report. The Parent and/or student may also pursue the Grievance Procedure
described below.

3. Report to Department of Elementary and Secondary Educdb&SE):

a. Whenever a physical restraint results in injury to the student or any
school community member, the District shall send a copy of the written report to
DESE within three (3) school days. The District will also comply with whatever
additionalrequirements are promulgated by DESE.

b. Oxford Public Schools shall also report physical restraint data annually
to DESE, as directed by DESE.

4. Report to Law Enforcement and Other Agencies:
a. Nothing in this policy prevents any individual from reportingrime
to the appropriate authorities;
b. Nothing in this policy prevents any individual from exercising their
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responsibilities as a mandated reporter under M.G.L, c. 119, 851A.
5. Contents of Written Report
a. The written report of any physical restraint shaltlude:

I. Name of the student; name(s) and job title(s) of staff who
administered the physical restraint, and observers, if any; the date, time restraint
began, and the time that restraint ended; the name of the Principal or designee who
was verballynformed following the restraint, and who approved continuation of the
restraint beyond twenty (20) minutes, if applicable.

. A description of the activity in which the restrained student
and other students and staff in the vicinity were engaged immedigisdgeding the
use of the physical restraint; the behavior that prompted the restraint; the efforts
made to prevent escalation of behavior, including specifieesealation strategies
used; alternatives to restraint that were attempted; and the justificatidor
initiating physical restraint.

iii. A description of the administration of the restraint including
0KS K2f Ra dzaSR |yR NBlFaz2ya adzOK K2f Ra
reactions during the restraint; how the restraint ended; and documentatibimjury
to the student and/or staff, if any, and any medical care provided.

iv. Information regarding any further action(s) that the school has
taken or may take, including any consequences that may be imposed on the student.
V. Information regarding opportunit S & F2NJ (GKS

Parent(s) to discuss the administration of the restraint and any consequences with
school officials.

b. FollowUp Procedures

After a student is released from a physical restraint, staff shall implement falfpwrocedures,

including

I. Reviewing the incident with the student to address the behavior that
precipitated the physical restraint;
ii. Reviewing the incident with the staff member(s) who administered
the physical restraint to ensure proper restraint procedures were followed; and
iii. Corsideration of whether any followp is appropriate for students
who witnessed the physical restraint, if any.

Building Principals Shall Implement Procedures for Period Review of Physical Restraint Data
through two types of administrative reviews.

A.

A weekly review of physical restraint data to identify individual students who have

been restrained multiple times during the week, and if any such student(s) is identified, to convene
a review team to assess the progress and needs of such student, witotleof reducing or
eliminating future restraint.The team will review and discuss the written restraint reports, analyze
the factors that led to the restraint, consider the factors that may have contributed to the
escalation of the behavior and developvatten action plane.
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B. A monthly, administrative review of scheaide physical restraint data will be
conducted. This review will consider patterns of restraints, number of restraints, duration of
restraints and any injuries caused by restrairgegd whether there is a need for additional staff
training on restraint reduction and straint prevention strategies.

Building Principals Shall Implement a Procedure for the Use of T,

A. TimeOut is defined as a behavioral support strategy, depetl pursuant to 603
CMR 46.04(1), in which a student temporarily separates from the learning activity or the classroom,
either by choice or by direction from staff, for the purpose of calmiBgring timeout, a student
must be continuously observed bystaff member. Staff shall be with the student or immediately
available to the student at all times.

5 9 { YeQhmical Assistance Advisory SPED-208ued on July 31, 2015, provides the following
additional definitions pertaining to timeut:

B. Inclusionary timeout: When the student is removed from positive reinforcement or
full participation in classroom activities while remaining in the classrodthre use of inclusionary
time-out functions well as a behavior support strategy which includestipeused by teachers as
part of their classroom behavior support tools, such as planned ignoring, asking student to put their
heads down, or placing a student in a different location within the classrobhese strategies,
used to reduce external stimil Ay (GKS &a0dzRSyiQad SYGANRYYSyYyld ¢
present and involved in learning, have proven to be useful tools for classroom managefent.
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classroom and remains fully aware of the learning activitleaslusionary timeout does not include
gttt SR 2df¢ ahNRrZESa {201 0SR gAGKAY GKS Of | aaNz
exclusionary timeout.

C. Exclusionary tim@ut: Theseparation of the student from the rest of the class either
through complete visual separation or from actual physical separatixtlusionary timeut is an
intervention that should be reserved for use only when students are displaying behaviors which
present, or potentially present, an unsafe or overly disruptive situation in the classroom. In such
circumstances, the student may be directed to a separate setting for the purpose of helping the
student to calm. In order to ensure that the student is reasj appropriate support, a school
counselor or other behavioral support professional must be immediately available to the student in
an exclusionary timeut setting where the individual can continuously observe and communicate
with the student as appropate to determine when the student has calmed. Students must never
be locked in a room. For students displaying -8glirious behavior, a staff member must be
physically present in the same setting with the student. Exclusionary-dmenust end when the
student has calmed.

{ dzOK LINP OSRdzNBE &Kl ff AyOfdzZRS (GKS LINROSaa o0& ¢
discussion with the Director of Special Educatsord Student Services for any tirait lasting
longer than thirty (30) minutes. SuchlapNe @ € aKlFtf o6S o0l AaSR 2y GKS
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Grievance Procedures.

This grievance procedure is established to ensure procedures are in place for receiving and
investigating complaints regarding physical restraint practices. Any indiwdua believes that a
physical restraint of a student may have been unwarranted or conducted inappropriately may file a
complaint by utilizing this procedure:

The complaint must be submitted in writing or on audiotape to the Director of Special Education
and Student Services.

The Director of Special Educatiand Student Servicewill meet with the complainant within ten
(10) school days of receipt of the complaint.

A thorough investigation will be conducted which may include interviewing witnesses, staff
involved and/or the student; reviewing all written documentation leading up to and pertaining to
the incident and all reports filed with the Director of Special Btioo and Student Services and
the Department of Elementary and Secondary Education.

A written report will be developed by the Director of Special EducadiohStudent Services and
provided to the complainant.

[Adopted- September 26, 2016]
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JLCC COMMUNICABLE AND/OR INFECTIOUS DISEASES

Policy Regarding Pediculosis

It is with the approval of the Superintendent of Schools, and the building Principals, along with the
guidance of the School Physician, that the following policy be adopted.

Students wih live head lice, or nits (eggs) found on the hair shaft closer than 1 cm from the scalp
(viable), by the School Nurse, will be referred for treatment at the end of the school day. The
Parent/Guardian will be instructed in removal of all live lice andiable nits. Immediate removal

of the student from school is unnecessary. If the student has lice, the individual has probably been
infested for weeks, and prompt removal of the student could lead to embarrassment as well as
time taken away from learning.

Following treatment, the student will be rechecked before returning to the classroom. If no live
lice, or nits on the hair shaft closer than 1 cm from the scalp are found by the School Nurse, the
student is cleared for reentry.

If any nits are found durinthe recheck, the student will be assessed again in 1 week.

Students with nits further than 1 cm from the scalp (raable) will not be referred for treatment
and may remain at school.

' GKS {OK22f bdz2NESQ& RAaONE lbdeghtact &ith @ Stadgn8 & |
diagnosed with pediculosis, will be checked. Inspection of entire classrooms is not necessary unless
advised by the Nurse.

The School Nurse may exclude a student with repeated infestations of live lice or viable nits, or a
studert with current active infestation for which there is apparent lack of adequate follow through
by the Parent/Guardian.

[Adopted- January 12, 2015]
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JLCD ADMINISTERING MEDICINES TO STUDENTS

Medication may not be administered to students while at school unless such medicine is given to
them by the school nurse acting under specific written request of the parent or guardian and under
the written directive of the student's personal physiciangdeelow for exceptions). When the
school nurse is not present, a student who needs medication during the school day may be called
to the office at the scheduled hour an@minded by the secretary to take the medicinelhis
provision only applies when theorrect dosage of the medication has been placed in an individual
container clearly marked with the student's name, the dosage to be administered, and the time
and/or conditions under which the medicine is to be taken. In addition, the student must becable
recognize the medicine that he/she or she is takidg.onebut the school nurse, and those others
listed in the medical administration plan acting within the above restriction, may give any
medication to any student.

Exceptions

The school districshall, through the District nurse leader, register with the Dept. of Public Health
and train personnel in the use of epinephrine augectors.

The school District may, in conjunction with the School Physician and the School Nurse Leader,
stock nasal nalkxone (Narcan) and trained medical personnel and first responders may administer
nasal naloxone to individuals experiencing atlifeeatening opiate overdose in a school setting.

If the school District wishes medical personnel to train -noedical staffin the administration of

nasal naloxone, the School Committee shall vote to approve such training and the Superintendent
shall ensure that medical personnel have a written protocol which complies with medical directives
and regulations from the Dept. ouBlic Health.

Following consultation with the school nurse, students who fall into the following exceptions may
selfadminister medications:

1. Students with asthma or other respiratory diseases may possess and administer
prescription inhalers.

2. Studentswith cystic fibrosis may possess and administer prescription enzyme supplements.

3. Students with diabetes may possess and administer glucose monitoring tests and insulin
delivery systems.

SOURCE: MASC March 2016

LEGAL REF: M.G.L.71:54B
Dept. of Public Health Regulations05 CMR 210.00; 244 CMR 3.00

[Adopted- October 5, 2016]


http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/Section54b
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JRA STUDENT RECORDS POLICY

In order to provide students ith appropriate instruction and educational services, it is necessary

for the school system to maintain extensive and sometimes personal information about them and
their families. It is essential that pertinent information in these records be readilyadilto
FLIINRLINREFGS aoOK22f LISNER2yySfs 6S FOOSaaAroftsS
student in accordance with law, and yet be guarded as confidential information.

The Superintendent will provide for the proper administration of smidrecords in keeping with

state and federal requirements, and shall obtain a copy of the state student records regulations
(603 CMR 23.00). The temporary record of each student enrolled on or after June 2002 will be
destroyed no later than seven yeardafthe student transfers, graduates or withdraws from the
school District. Written notice to the eligible student and his/her parent of the approximate date of
destruction of the temporary record and their right to receive the information in whole orim, p
aKlftft 0S YFERS 4 GKS GAYS 2F &4dzOK GNIyaFSNE 3
only be destroyed 60 years following his/her graduation, transfer, or withdrawal from the school
system.

The Committee wishes to make clear that atlividual student records of the school system are
confidential. This extends to giving out individual addresses and telephone numbers.
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and their
ing:

SOURCE: MASC

LEGAL REF: Family Educational Rights and Privacy Act of 1974, R3I8®Amermled
P.L.93-380, AMENDENDD3382, 1994
M.G.L.66:10 71:34 A,B,D, E, H
Board of Education Student Record Regulatiorenasnded June 2002.
603 CMR: Dept. of Education 23.00 through 23.12
Mass Department of Elementary and Secondary Educatidmication
Student RecordQuestions, Answers and Guidelin&ept. 1995
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[Adopted- December 11, 2000]
[RevisiomAdopted- June 22, 2005]
[Revision Adopted October 13, 206]
[Revision Adopted ]
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SECTION.KCOMMUNITY RELATIONS
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KF AUTHORIZED USE OF SCHOOL OWNED MATERIALS AND EQUIPMENT

The School Committee wishes to be of assistance, whenever possible, to other town departments
and community organizations. Therefore, permissioruse school equipment may be granted by
the Principal upon request by responsible parties or organizations.

Staff members may use school equipment when the use is related to their school employment and
by students when the equipment is to be used in conmecwith their studies or extracurricular
activities.

t NBLISNJ O2yGNRt&a gAft o0S SaltlofAaKSR o6& (GKS t
return of, all school equipment.

[Adopted- October 13, 2016]
[Revision Adopted June 25, 2018
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KHA DISTRIBUTION AND POSTING OFSICHOOL RELATED MATERIALS

1. Purpose
The purpose of this policy is to establish guidelines which determine whether an outside
organization can distribute materials (e.g. flyers) to students or havenmats posted on a
school bulletin board.

2. Guidelines for Distributing Materials to Students

Only those outside organizations that fall into one of the categories below are permitted to
distribute materials to students:

A.

Not-for-profit civic organizations which have strong student body participation.
Examples of organizations in this category are: Boy Scouts and Girl Scouts.

Not-for-profit community sports organizations which have strong student body
participation. Examples of organizat®im this category are: Oxford Soccer League,
Oxford Little League and Oxford Youth Clubs.

Not-for-profit parent support groups associated with the Clara Barton School, A.M.
Chaffee School, Oxford Middle School and the Oxford High School. Examples are
Clara Barton P.T.O., the Chaffee P.T.O., the Friends of the Oxford Middle School,
Oxford High School Booster Clalnd Operation Graduation.

Profit-making organizations only when there is a clear educational benefit to the
students that is consisté with the overall educational philosophy of the school
district.

Superintendent along with the Building Principal will make decisions concerning any
other materials to be distributed to students.

[Adopted- May 14, 2018]
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Kil VISITORS TCHE SCHOOLS

The School Committee encourages parents and guests to visit classrooms to observe and learn
about the instructional programs taking place in our schools. Such visits can prove most beneficial
in promotion of greater schodilome cooperation andommunity understanding of how we carry
2dzi GKS aoOKz22f adaeaidsSyQa YAaairzy |yR 321 fao

The following guidelines to classroom and school visits should be followed:

1. Parental requests for classroom visitations will be welcomed as long as the educational
proces is not disrupted. To this end we request that such requests be made at least forty
eight hours in advance to allow for proper arrangements to be made.

2. The building principal has the authority to determine the number, tingagiation, and
dates of obserations by visitors. This will be done in consultation with staff members so as
to give adequate notice to the staff members of the impending visits.

3.C2NJ aSOdzNAGe@ LIzN1Jl2asSa Ad Aa NBldzSaliSR GKI
entering andleaving the building and sign a guest log showing arrival and departure times.
Teachershouldr a1 @A aAd2NA AF (KSe& KI @8l viNidsrdshali SNB
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school property.

4. Under ordinary circumstances classroom observations will be strongly discouraged during
the first three weeks of school and during the month of June.

5. Any student who wishes to have a guest in school MUST ask permission of tme
administrative staff 24 HOURS in advance of the proposed visit. If permission is granted, the
guest is expected to follow the standards of behavior expected of all students. Upon arrival
the guest must register in the office.

6. Any guest who failsotcomply withit KA & LJ2f A O& | Yy R studefgibsiandt dzo f .
regulations will be asked to leave the school building and grounds immediately.

CROSS REFBAAODbservation oSpeciaEducation Programs

[Adopted- April 27, 2005]
[Revision Adopted May 14, 2018]
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LDA STUDENT TEACHING AND INTERNSHIPS

The Committee encourages the administration to cooperate wéhching institutions in the
placement of student teachersr internsin the school system. All initial arrangements with the
colleges and universities will be subject to approvhthe Superintendent of Schools or his/her
designee

The Committee authorizes the administration to honor the reasonable rules and trainidegliges
of the sending institution.

In all arrangements made with colleges and universities, the school system will be given the
privilege of interviewing and accepting or rejecting individual candidates for student teaching and
internships.

Theschool administration will devise procedures for student teaclard internship experiences
that meet requirements of the sending institution and fit with the Committee’s policies.

SOURCE: MASC

[Adopted- ]




